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Job Description

Position: KS1 Welfare Assistant

Responsible to: Head


[bookmark: _GoBack]Purpose of this role

The post requires you to work with the class teacher to deliver effective KS1 provision, enable access to learning for pupils and to assist the teacher in the management of pupils in the classroom. Work may be carried out in the classroom or outside the main teaching areas.

Main duties and responsibilities 

	
· To aid the pupil to learn as effectively as possible both in group situations and on his/her own by, for example:
· Clarifying and explaining instructions
· Ensuring the pupil is able to use equipment and materials provided
· Motivating and encouraging the pupil(s) as required by providing levels of individual attention, reassurance and help with learning tasks as appropriate to pupils’ needs
· Assisting in weaker areas, e.g. speech and language, reading, spelling, numeracy, handwriting/presentation etc
· Using praise, commentary and assistance to encourage the pupil to concentrate and stay on task
· Liaising with class teacher, Inclusion Manager and other professionals about Education and Health Care Plans (EHCP), contributing to the planning and delivery as appropriate
· Providing additional nurture to individuals when requested by the class teacher or Inclusion Manager
· Consistently and effectively implementing agreed behaviour management strategies
· Helping to make appropriate resources to support the pupil
· Supporting differentiation and feedback to class teacher

· To establish supportive relationships with the pupil concerned

· To promote the acceptance and inclusion of the pupil with SEN, encouraging pupils to interact with each other in an appropriate and acceptable manner

· Monitor the pupil’s response to the learning activities and, where appropriate, modify or adapt the activities as agreed with the teacher to achieve the intended learning outcomes

· To give positive encouragement, feedback and praise to reinforce and sustain the pupil’s efforts and develop self reliance and self esteem.

· To support the pupil in developing social skills both in and out of the Classroom

· To support the use of ICT in learning activities and with specific programmes to support learning. 

· To provide regular feedback on the pupil’s learning and behaviour to the teacher and Inclusion Manager, including feedback on the effectiveness of the behaviour strategies adopted

· Under the direction of the teacher, carry out and report on systematic observations of pupils to gather evidence of their knowledge, understanding and skills upon which the teacher makes judgements about their stage of development

· When working with a group of pupils, understand and use group dynamics to promote group effectiveness and support group and individual performance

· To know and apply school policies on Child Protection, Safeguarding, Health and Safety, Behaviour, Teaching and Learning, Equal Opportunities etc

· To be aware of confidential issues linked to home/pupil/teacher/school

· To contribute towards reviews of the pupil’s progress as appropriate

· To comply with legal and organisational requirements for maintaining the health, safety and security of yourself and others in the learning environment

· To take part in training activities offered by the school to further knowledge and skills of working with a child with specific learning difficulties

· To be willing to support playground/break time supervision 

· To accompany teacher and pupils on educational visits     

· To provide individual support, as required, during examination sessions

· To carry out the above duties in accordance with the Education Department’s Equal Opportunities Policy


The duties and responsibilities in this job description are not exclusive or exhaustive and the post holder will be required to complete such duties as may reasonably be expected within the scope and grade of the post.




Person specification

	Criteria


	Essential (E) or Desirable (D)

	Qualifications and Experience

Relevant Teaching Assistant qualification or degree
Experience of working with or caring for children of relevant age 
Experience of working with children with special educational and social emotional needs.
Experience of undertaking classroom tasks 

	

E
E

E

E

	Knowledge and Skills

Ability to work as part of a team 
Ability to manage resources 
Good communication skills (oral and written) 
Good numeracy and literacy skills 
Ability to maintain confidentiality 
Basic knowledge of First Aid 
Paediatric First Aid 
Ability to make effective use of ICT (e.g. Word, 
Excel) 
Flexible attitude to work 
Knowledge of safeguarding requirements  

	

E
E
E
E
E
D
D
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	Personal Qualities

A drive and ability to provide clear direction to pupils, and enthuse and motivate them

Ability to demonstrate a commitment to do everything possible for each pupil, and enable all pupils to be successful, supporting them in their learning and helping them to become confident and independent learners

Calm, caring and enthusiastic

Demonstrable energy for setting and meeting challenging targets, for pupils and the school

An ability and willingness to adapt to the needs of a situation and change tactics

An ability to work with others to achieve shared goals
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