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JOB DESCRIPTION
POST:


SEN Teaching Assistant - EYFS
ACCOUNTABLE TO:
SENCO
JOB PURPOSE:
To support a student with additional SEN needs in the EYFS setting.  To assist in promoting the learning and personal development of the student to whom you are assigned, to enable the student to make the best use of the educational opportunities available. 
In addition to the job description below, this job has a requirement that the post holder will operate in line with the professional standards expected of a teacher.  The post holder will have specialist knowledge, skills, understanding and experience relevant to the nature of the post.
Professional responsibilities
The post holder will be expected to have demonstrable expertise/specialism.  Expertise will be required across a range of areas, with the ideal post holder being fully flexible across a range of the following areas of expertise:

· Engagement, motivation, individual, small and whole group tutoring

· The teaching of Literacy/EAL/Numeracy/Multi-Disciplinary subject areas 

· Social, emotional and mental health teaching and coaching, including the ability to assist teachers in effective strategies to best manage behaviour for learning

· Specialist SEN knowledge in cognition, communication and interaction, social and emotional and/or physical needs in order to facilitate individual and group access to learning.  The ability to assist teachers in effective strategies to best support children with specific additional needs

Supporting the student:

· Setting boundaries and ensuring the student accesses the classroom and learning opportunities appropriately and safely
· Motivating and encouraging the student as required by providing levels of individual attention, reassurance and help with learning tasks as appropriate to the student’s needs

· Assisting in closing the gaps in speech and language, phonics and maths

· Using a visual timetable and PECS to encourage the student to communicate and follow a schedule, supporting the student to concentrate and stay on task

· Liaising with the class teacher, SENCO and other professionals about targets and provisions, contributing to the planning and delivery as appropriate

· Consistently and effectively implementing agreed behaviour management strategies

· Make appropriate resources to support the student

· Monitor the student’s response to the learning activities and, where appropriate, modify or adapt the activities as agreed with the teacher to achieve the intended learning outcomes

· Under the direction of the teacher, carry out and report on systematic observations of students to gather evidence of their knowledge, understanding and skills upon which the teacher makes judgements about their stage of development

· Contribute to and apply positive handling techniques

· Liaise positively with parents

Supporting the teacher:

· Assist with the organisation of the learning environment and ensure adequate supplies of learning materials

· Take responsibility for maintaining accurate records in accordance with academy policies and data protection

· Develop and keep records on student attainment as directed by the teacher and SENCO

Supporting the academy:

· Liaise and consult with other professionals supporting students

· Provide consistent and effective support for colleagues in line with the responsibilities of this role

· Support the maintenance of student safety and security and minimise risks from health emergencies

· Assist with break/lunch duties

· Attend relevant in-service training and department meetings

As with all staff within the academy, the post holder is expected to embody and support the academy ethos and values at all times, both within the academy and in all interaction with outside agencies and our community.
Performance Management
· To participate fully in the academy’s Performance Development process

· Attend relevant INSET training

Academy Policy
· Contribute to development of, and adherence to, academy policy

· Support the academy vision and ethos

Personnel
· Communicate effectively to all members of the team

· Work collaboratively with other staff

This job description is intended as a general guide to the duties attached to the post and is not an inflexible specification.  It may, therefore, be altered from time to time to reflect the changing need of the service, always in consultation with the post holder.

Every member of staff at Kettering Buccleuch Academy has a responsibility to promote and safeguard the welfare of children and young people with whom they come into contact.  

October 2018
Signed: ___________________________________
Date: _______________________

(Post holder)

PERSON SPECIFICATION

	
	Essential
	Desirable

	Qualifications

	Excellent numeracy and literacy skills including qualifications equivalent to Level 2 in English and Maths 
	X
	

	A Levels or Equivalent
	
	X

	Teaching Assistant qualification /qualification in child care
	
	X

	Experience

	Experience of working with young people in EYFS setting
	X
	

	Previous experience of working with specialist equipment (for positions where this is applicable) or children with specialist needs
	X
	

	Experience of working with young people in an educational capacity and with those who have emotional and behavioural difficulties
	
	X

	Delivery of specific literacy/ numeracy/ speech/ language/ social or emotional/ specialist support programmes
	
	X

	Skills, Knowledge and Personal Qualities

	Likes working with children
	X
	

	Experience/potential in the skills, expertise and knowledge across the wide range of required areas for this post
	X
	

	The ability to supervise and positively lead others 
	X
	

	Ability to teach a whole class 
	
	X

	Excellent interpersonal skills with the ability to form and maintain appropriate relationships with children
	X
	

	Excellent interpersonal skills with the ability to form and maintain appropriate relationships with adults
	X
	

	A belief that students can achieve 
	X
	

	Calm but purposeful in relation to young people
	X
	

	Set appropriate personal boundaries with young people
	X
	

	Uphold school ethos, values, procedures and guidelines at all times with utmost consistency
	X
	

	Ability to create / contribute to a stimulating classroom environment
	X
	

	Self-motivator/ initiative and proactive practitioner 
	X
	

	The ability to deal with peaks and troughs of workload
	X
	

	Perspective and sense of humour 
	X
	

	A significantly positive attitude to work
	X
	

	A ‘can do’ attitude and a mentality of going ‘above and beyond’ expectation
	X
	

	Ability to embrace change and be flexible
	X
	

	Well organised with good time management
	X
	

	Ability to prioritise 
	X
	

	Excellent written communication skills
	X
	

	Sound ICT skills 
	X
	

	Reliable and trustworthy
	X
	

	Professional understanding of the importance of confidentiality
	X
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