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At Longfield, we work in partnership with parents/carers and the community to provide all children with the skills and values to succeed in their journey through life in becoming global citizens. Working together, we aim to achieve continuous growth and excellence in all our learners.
We nurture the abilities of all children through our teaching which equips children with the self-esteem and ambition to progress. Furthermore, we recognise and celebrate hard work, perseverance, inspiration, courage to try and achievement.
We encourage all our children to be proud and responsible for themselves, their environment and their future. This is achieved through embedding our 5Rs in our daily school life.
We are very proud of our school and a commitment to lifelong learning is at the heart of our community.




Year Group Leader





LONGFIELD PRIMARY SCHOOL
All staff at Longfield Primary School are expected to support school policies, practices and procedures as agreed by the Governing Body and the Head Teacher and staff of Longfield Primary School.

YEAR GROUP LEADER - JOB DESCRIPTION

Name__________________________________________date____________________
(Salary Scale MPS plus TLR 2B)

MAIN RESPONSIBILITIES 

In addition to the duties of a school teacher as set out in the current “School Teachers’ Pay and Conditions Document”, the post holder would be required to undertake the following responsibilities:

1. To teach all curriculum areas appropriate to children in the primary age range (4-11 years old).

2. To contribute to the general well-being of the children and ethos of the school.

3. To take part in curriculum development as part of a team and as an individual.

4. To promote equal opportunities within the school and to ensure the implementation of the school’s Equal Opportunities policy.

MAIN DUTIES

· To employ a range of teaching strategies appropriate to different abilities and needs, including the use of a variety of methods of classroom organisation. 
· To evaluate and record pupil performance, meeting the requirements of the National Curriculum with regard to assessment in the appropriate Key Stages.
· To incorporate ICT & cross-curricular skills, themes and dimensions in teaching.
· To communicate clearly and effectively with pupils, parents, governors and professional colleagues.
· To contribute to the ethos of the school by helping children to develop a sense of self-worth and self-discipline.
· To identify and support the special educational needs of the children.

YEAR GROUP LEADER MAIN DUTIES

· Represent year group colleagues at Management Team meetings.
· Be a communication link between teachers, the Deputy Head Teacher & the Head Teacher by maintaining minutes of meetings, completing evaluations & planning requirements.
· Lead the curriculum planning, evaluation & development & ensure consistency in provision within the year group.
· Have an overview of monitoring & assessment, ensuring its completion within the year group.
· Lead year group events e.g. concerts, visits etc.
· Organise and evaluate year group resources.
· Assist the Head Teacher in monitoring & developing the teaching and learning in the year group.
· Act as a team leader/mentor for year group colleagues in any performance management procedures for which they should require support.
· Support and offer guidance to colleagues in the year group.
· As a member of the management team take responsibility for whole school development priorities.
· Support the Head Teacher in evaluating budget spending and deployment of staff.
· Support the Head Teacher in promoting the ethos of the school.


SUBJECT LEADER MAIN DUTIES

· Review & update a policy for a whole school area in consultation with the staff, Head Teacher & governors.
· Review & update guidelines for the teaching & assessment of a whole school area with reference to with the National Curriculum & the Local Authority guidelines. 
· Review & update the curriculum overview & schemes of work for a whole school area to ensure development, progression & extension.
· Monitor the curriculum planning & the teaching & learning of a whole school area throughout the school, including the analysis of data from year groups & local & national data where available.   
· Manage the delegated budget for a whole school area & ensure that appropriate resources are available, reviewed & updated throughout the school.
· Attend relevant training & share knowledge, skills, expertise and enthusiasm with colleagues, including information from local & national sources.
· Prepare & lead training opportunities for all staff throughout the school.
· Promote an awareness & enthusiasm for a whole school area, eg. displays in everyday life.
· Teach &/or arrange for the teaching of extra-curricular activities connected with a whole school area e.g. clubs, workshops, competitions & external events. Where appropriate liaise with staff, parents, pupils & governors in the arrangement of such activities both in & out of school.
· Any other duties as directed by the Head Teacher.



To whom responsible: Head Teacher, Deputy Head Teacher & Assistant Heads
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All staff at Longfield Primary School are expected to support school policies, practices and procedures as agreed by the Governing Body and the Head Teacher and staff of Longfield Primary School.

Year Group Leader - PERSON SPECIFICATION

	
	Criteria
	Essential
	Desired
	Evidence

	Qualifications
	Recognised appropriate teaching qualifications.
	*
	
	

	
	A commitment to continuing personal professional development
	*
	
	

	
	
	
	
	

	Knowledge/
Aptitude/ Skills
	Knowledge and understanding of the curriculum appropriate to the children in the primary age range.
	*
	
	

	
	The ability to employ a range of teaching strategies appropriate to different abilities and needs.
	*
	
	

	
	The ability to evaluate effectively and plan flexibly, as an individual and as part of a team.
	*
	
	

	
	Meeting requirements for the assessment and recording of pupils' development.
	*
	
	

	
	Preparing and marking to facilitate positive pupil development.
	*
	
	

	
	The ability to incorporate ICT, cross-curricular skills, themes and dimensions in teaching. 
	*
	
	

	
	The ability to employ a range of classroom management skills to maintain discipline
	*
	
	

	
	Providing feedback to parents on a pupil's progress at parents' evenings and other meetings.
	*
	
	

	
	The ability to manage self & time well
	*
	
	

	
	A positive approach to performance management & self-improvement
	*
	
	

	
	
	*
	
	

	
	
	
	
	

	Experience
	Teaching experience in primary school(s). (or for N.Q.T.s – school experience placements)
	*
	
	

	
	Experience of teaching French (or another language)
	
	*
	

	
	Development of a curriculum subject or area
	*
	
	

	
	Leading staff training
	*
	
	

	
	Management of a budget
	*
	
	

	
	
	
	
	

	Personal qualities
	Motivating pupils with enthusiastic, imaginative presentation.
	*
	
	

	
	The ability to work as part of a team
	*
	
	

	
	The ability to communicate effectively with a wide range of people, including children, staff, parents, governors & external agencies
	*
	
	

	
	Flexibility, initiative and the ability to maintain a positive approach.
	*
	
	

	
	The ability to effectively manage, support & motivate colleagues
	*
	
	

	
	A positive approach to performance management & self-improvement
	*
	
	

	
	The ability to effectively manage, support & motivate colleagues
	*
	
	

	
	
	
	
	

	Physical
	No physical requirements, however please note that the school is over two floors so stairs will be used regularly
	
	
	

	
	
	
	
	

	Equal Opportunities
	An understanding of and commitment to the promotion of equality of opportunity.
	*
	
	

	
	Commitment to safeguarding pupils
	*
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