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PERSON SPECIFICATION: Sixth Form Pastoral and Engagement Support
	CRITERIA
	ESSENTIAL (E)

DESIRABLE (D)
	METHOD OF

ASSESSMENT

	
	E
	D
	Application – A

Interview –     I

References -  R

	EXPERIENCE

	Skilled communicator showing a relational approach
	(
	
	A, I, R

	Pastoral Experience  
	(
	
	A, I, R

	Experience of using a Management Information System / Databases
	
	(
	A, I, R

	Experience of communicating with parents over the phone, written and face to face
	
	(
	A, I, R

	Experience of working in an educational environment
	
	(
	A, I, R

	
	
	
	

	QUALIFICATIONS / TRAINING

	Minimum of GCSE English and Mathematics at GCSE grade C / new Level 4/5 or above, or Equivalent NVQ Level 3 or higher e.g. degree
	(
	
	A

	Trained in Safeguarding 
	
	(
	A

	Trained in Mental Health First Aid
	
	(
	A

	
	
	
	

	APTITUDES AND ABILITIES

	Ability to work on own initiative and as a member of a team
	(
	
	I, A, R

	Proactive with management of tasks
	(
	
	I, A, R

	To be well organised and manage ever competing priorities
	(
	
	I, A, R

	Excellent communication skills – both oral and written 
	(
	
	I, A, R

	Attention to detail, organised and methodical
	(
	
	I, A, R

	
	
	
	

	KNOWLEDGE

	Trauma/ACEs Informed
	
	(
	A, I

	Interest in Mental Health and associated fields
	
	(
	A, I

	
	
	
	

	ATTITUDE / MOTIVATION

	Supportive approach to students and staff 
	(
	
	I

	Enthusiastic and cheerful
	(
	
	I

	Flexible and adaptable 
	(
	
	I

	Willingness to undergo necessary training
	(
	
	I


