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	Job Title:  Academic/Intervention Mentor - English

	
	 

	Grade: Grade 6

	
	

	Reporting to: Head of English 

	

	Location:  Crofton Academy


Key Outcomes/Activities:

Job Purpose 
To work alongside the English Department to support individual pupils to overcome barriers to learning and thereby assist them in achieving their full potential.

Primary Responsibilities

The primary responsibilities for this role are:

· Mentor individual and small groups of pupils providing ‘solution focused’ activities to overcome barriers to learning, both inside and outside school, and thereby assist them in achieving their full potential.

· Provide small group and one to one tutoring, support and challenge to enable pupils to meet or exceed their target grades in English.

· Responsible for the planning and co-ordination of resources to ensure the smooth delivery of inclusive learning programmes which comply with and exceed national curriculum requirements.

· Assist in the overall raising of pupil standards and achievements, through raising pupils’ esteem, expectations and aspirations.

· To assist within other areas within the Academy where required in providing a high quality and effective support under the direction of the Senior Leadership Team. 

The postholder must at all times carry out his/her responsibilities within the spirit of Academy/Trust policies and within the framework of the Education Act.

Supporting Pupils

· Identify individual needs with assistance from teaching staff and Year Leader.

· Encourage pupils to stay safe and be confident their voice will be listened to if disclosing information of significant harm, including bullying, drugs and child protection issues.

· Mentor to groups of pupils, supporting them with the work that has been set by teaching staff.

· Establish productive working relationships and rapport with intervention pupils, leading to successful learning outcomes.

· Develop and maintain positive attitudes in pupils towards the mentoring programme - such as trust and confidence.

· Work with pupils, individually or in groups, out of the classroom on set work enabling them to achieve completion and to submit to their teacher.
· Develop one-to-one mentoring relationships, giving emotional support and acting as coach, trainer, developer and motivator.

· Work with pupils, one-to-one, to encourage them to maximise their potential through a range of strategies and support programmes, e.g. use strategies which:

· Develop organisational skills and memory,

· Develop independent and collaborative working,

· Identify different learning styles,

· Support pupil in providing strategies on how to improve the pupil’s behaviour.

· Encourage pupils to make a positive contribution to school and community and gain confidence through participation in activities.

· Draw up an action plan for each pupil, set regular targets and actions and monitor the outcomes – thereby evaluating progress towards a more positive approach to learning.

· Maintain accurate and up-to-date records of action plans and evidence of pupil progress.

· Constantly challenge pupils to remain motivated and focused.

· Monitor and control behaviour reporting any misbehaviour to the Year Leader through academy procedures.
· Work with individual pupils, identifying the current barriers to learning, and monitor progress towards set targets.
· Support pupils to evaluate their progress and provide access to learning skills for personal development.
· Act as a role model to pupils and be available to them in social time and at end of school.
· Other duties commensurate with the grade of the post as directed by the Line Manager/ Headteacher.

Liason
· Work with teaching staff to identify a range of strategies to assist pupils who should benefit from mentor support.

· Liaise with the main contacts and provide with all necessary data regarding progress.

· Liaise with the Year Leader, Education Welfare Officer & assessment officer in order to best support the mentee.

· Liaise with teaching staff to monitor pupil workload, work rate and access to learning.

· Regularly inform staff of developments, improvements in performance and successful strategies.

· Make regular contact with parents, encouraging them to support their child in overcoming their learning difficulty by advising them about strategies to improve learning.

Professional Standards and Development
· Be a role model to pupils through personal presentation and professional conduct.
· Support all the Academy’s policies on Literacy, Numeracy and ICT.

· Establish effective working relationships with professional colleagues.

· Be involved in extra-curricular activities such as contributing to after-school clubs and visits.

· Liaise effectively with parent/carers and with other agencies with responsibility for pupils’ education and welfare.

Health and Safety

· Where appropriate, undergo Basic First Aid training and update courses.

· Be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions.

· Co-operate with the employer on all issues to do with Health, Safety & Welfare.

· Support the academy’s implementation of all current statutory requirements, e.g. Disability Discrimination Act, Access to Work, Equal Opportunities and Child Protection.
Relationship with Parents/Carers, Colleagues and the Wider Community

· To maintain positive relationships with parents and carers, calling parents/carers as deemed necessary regarding students attendance, behaviour concerns or for praise of attitude/work.

· To establish effective working relationships with colleagues and other professionals.

Continuing Professional Development

· Keep up-to-date and informed on changes to legislation, and roles and responsibilities.

· In conjunction with the line manager, take responsibility for personal professional development, keeping up-to-date with research and developments in mentoring which may lead to improvements in teaching and learning.

· Undertake any necessary professional development as identified in the School Development Plan, and multi-agency requirements, taking full advantage of any relevant training and development available.

· Maintain a professional portfolio of evidence to support the Performance Management process - evaluating and improving own practice.
General Academy Responsibilities  
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· Comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person.

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop ensuring equal opportunities for all.
· Assisting with pupil examinations under the direction of the Senior Leadership Team.

· Participate in team/departmental meetings where required.
· Participate in training and other learning activities as required.
· Supervise pupils on visits, trips and out of school activities as required.
· Strive to improve overall attendance across the Academy. 
· Contribute to and uphold the vision and ethos of Crofton Academy and the Trust.

· Promote team work within the team, working in partnership to ensure effective working relations.

· Treat all users of the Academy with courtesy and consideration.

· Be aware and comply with all Academy/Trust Policies at all times. 
· Any other duties commensurate with the grade of this post as directed by the Academy.
The duties and responsibilities highlighted in this job specification are indicative and may vary over time.  Postholders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.

	REQUIREMENTS OF THIS POST

	
	ESSENTIAL
	DESIRABLE

	Qualifications
	· 5 GCSE’s or equivalent at Grade C/5, but which must include English and Maths.
  
	· Child Protection Training

· Teaching Assistant qualification or equivalent. 
· A Level or equivalent qualification in English or relevant experience

	Experience


	· Experience of supporting, guiding and mentoring pupils/young adults. 

· Experience of working with confidential data and understanding of Data Protection.
	· Experience in analysing data (i.e. attendance/attainment data). 

· Experience of working with pupils with additional needs. 



	Knowledge/Skills and Abilities
	· Excellent IT, Literacy and Numeracy skills 

· Knowledge and commitment to safeguarding and promoting the general health, safety and welfare of young people.
· Working knowledge of national curriculum and/or learning programs.
· Ability to self-evaluate learning needs and actively seek learning opportunities. 

· Ability to relate well to children and adults.

· Ability to effectively use assessment and attainment data to improve standards and practices.
· Ability to plan effective actions for pupils at risk of underachieving. 
· Ability to prioritise and manage conflicting demands. 
· Ability to deal with difficult situations and find appropriate solutions. 

· Ability to maintain records and write accurate reports. 
	· Knowledge of First Aid or willingness to undertake First Aid training. 


	Professional Development
	· Ability to provide evidence to show a commitment to professional development. 
	

	Values
	· Committed to Crofton Academy/ Castleford Academy Trust values.
· Support the Academy ethos and values at all time both within the Academy and the wider community. 
	

	Personal Qualities: 


	· Excellent role model to young people and staff. 

· Drive and enthusiasm.

· Planned, organised, and proactive approach to workload.

· Passionate about learning and people. 
· Positive ‘can do‘ approach to tasks. 

· Excellent interpersonal skills. 

· An effective communicator to both pupils, staff, and parents/carers. 

· Flexibility, patience and resilience.
· Committed to providing the best for pupils across the Academy/Trust. 
	· Willingness to assist at/attend extracurricular activities.

	

	Responsibilities:

Financial Responsibilities: No responsibility for managing financial resources and budget requirements.

Physical Resources:  The job involves some responsibility for physical resources.

Responsibility for Policy Development:  The jobholder has no direct responsibility for policy development and review but all staff are expected to input where necessary into policy review. 

Responsibility for Student Outcomes:  The jobholder will support and mentor students on a daily basis in enabling them to achieve their full potential within the Academy.

Working Conditions:  The post holder is a key worker in school and the role is one of constant interaction with pupils/staff, responding to situations, where tact and diplomacy are required. The post holder may at times experience verbal abuse from pupils/parents and on occasion this may result in physical aggression.

Main Contacts: English Department Leaders, Pupils, Teachers, SENCo, Senior Leadership Team, Parents/Carers, Data/Assessment Officer.



	Characteristics of the post:

The employment checks required of this post are:

· Evidence of entitlement to work in the UK

· Evidence of essential qualifications

· Two satisfactory references

· Evidence of a satisfactory safeguarding check e.g. an Enhanced DBS Disclosure

· Confirmation of medical fitness for employment as required

	Date Completed:   June 2022
Signature of Postholder:   ………………………………………………………………………



Date:         ………………………………………………………………………

                                                                                               

	This is a description of the job as it exists at present; All Job Specifications are reviewed and are liable to variation in consultation with the post-holder in order to reflect future developments, roles and organisational change.
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