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HALL GREEN SCHOOL
[bookmark: _GoBack]JOB DESCRIPTION
POST: ACADEMIC MENTOR

	Post Title
	Academic Mentor

	Purpose
	· To contribute and develop high quality academic mentoring within the School and evaluate its impact 
· To support the development and implementation of strategies which will contribute towards effective learning, behaviour and achievement across the School
· To contribute to a healthy, safe, happy and challenging environment in which pupils can work hard, free of disruption 
· To support safeguarding and prioritise the welfare of all pupils 
· To inspire, challenge, and motivate pupils

	Reporting to
	Deputy Headteacher

	Core tasks and responsibilities 

	· To assist with and develop appropriate intervention strategies and resources, working with curriculum team leaders to ensure that pupils achieve and develop learning behaviour. 
· To have a commitment to developing high quality strategies and resources that raise pupil achievement, which can be adapted in academic mentoring. 
· To adapt existing resources so that they are more accessible for identified students. 
· To help identify those pupils who would benefit most from intervention work, and working with others, draw up and implement an action plan/ support resources for each pupil who needs particular support. 
· To monitor and report on the implementation of all plans drawn up. 
· To ensure that all support work for the pupil is appropriately managed in an integrated way. 
· To liaise with the Head of Department, classroom teachers and parents on learning behaviour. 
· To keep a log of intervention work and provide feedback to the Head of Department, classroom teacher and to parents. 
· To act as a role model to pupils, providing clear and objective guidance and encourage improvement in these areas. 
· Develop action plans for pupils facing particular difficulties and work with staff/parents/carers to put them in place.
· To have sole responsibility of managing small groups of pupils. 
· To work in a supportive capacity with classroom teachers, within lessons, focusing on identified pupils. 
· To work as part of a larger team to manage larger groups of pupils.
· To attend training events and briefings as and when required. 
· To be reliable and punctual.
· To provide pastoral support to pupils, and pass any concerns about pupils to the relevant people. 
· To keep confidential information, secure at all times. 
· To keep abreast of development and issues with regard to the education sector and curriculum across KS3 to KS4. 
· To share and implement good practice. 
· To perform other duties as required.

	Generic responsibilities of all Hall Green School Staff
	· To work consistently to uphold the school’s mission statement.
· To follow all school policies.
· To work in a cooperative and polite manner with staff and all other Stakeholders.
· To work with students in a courteous, positive, caring and 
responsible manner at all times.
· To follow child protection measures and in so doing ensure that 
pupil’s safety and wellbeing is never compromised.
· To take an active part in the school’s commitment to the 
development of staff and the appraisal procedure.
· To work with visitors to school that upholds the school’s reputation.
· To seek to improve the quality of the service the school provides.
· To present oneself in a professional way that is consistent with the 
values and expectations of the school.
· To carry out, in good grace, any other duty deemed reasonable by the Headteacher.
· The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	The post holder will be subject to appraisal objectives which will be agreed and reviewed annually.  The post holder is expected to carry out such other duties as may reasonably be assigned by the Headteacher.

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.





image1.png




