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Job Description 
Teachers and Support Staff 

Role: Academic Mentor for Maths 

School: Beckfoot School 

Salary/Grade: SO1 

Reporting to: Deputy Headteacher 

Core Purpose of the Post: 
As an Academic Mentor you will be fully committed to raising attainment in Maths working with students 1:1 or in 
small groups.  
To take responsibility for the implementation of learning activities/work programmes under an agreed system of 
supervision with individuals/groups, in or out of the learning environment. 
To develop and implement strategies which contribute towards effective learning, behaviour and achievement. 
To contribute to a healthy, safe, happy and challenging environment in which students work hard, free of disruption, 
develop mutual respect for each other, grow in maturity and achieve their potential. 
To inspire, challenge and motivate students.  

Main Duties and responsibilities: 
Support for the curriculum 

• To develop and deliver appropriate intervention strategies, working with curriculum team leaders, to ensure 
that students make rapid and sustained progress. 

• To develop strategies that raise student achievement, particularly our lower attaining students, through 
academic mentoring  

• To work closely with the Maths FL to ensure that the needs of identified students and those with other 
special education needs are met, this will also include academic literacy support. 

• To monitor and report on the implementation of all plans drawn up to remove barriers for effective learning 

• To ensure that all support work for students is appropriately managed in an integrated way that is focused on 
raising attainment 

• To promote the speedy and effective transfer of student information, especially SEN information, across 
schools and/or colleges to ensure that students receive appropriate support on transition from one phase of 
education to another.  

• To contribute to the Enrichment Program in July and other activities relating to helping students access the 
curriculum 

• To liaise with the Heads of Year, subject leaders and parents on effective learning behaviour, this will include 
attendance at parent consultations when required 

Support with Monitoring and Assessment 

• Evaluate students’ progress through appropriate of assessment measures  

• Assess students’ responses to learning tasks and where appropriate, modify methods and resources to meet 
individual and/or group needs.  

• Monitor students’ participation and progress and provide constructive feedback to students in relation to 
their progress and achievement.  

• Assist in maintaining and analysing records of students’ progress.  

• Give consistent support to the children whilst recognising and responding to their individual needs.  
 

Supervision and range of decision making: 
• Will provide high quality academic mentoring to identified students and to monitor and evaluate its impact. 

• Will support students consistently at all times including those with special needs; recognising and responding 
to their individual needs whilst ensuring their safety and education in the learning environment. 

Communications and working with others: 
• Promote the Trusts values, core purpose, and key principles. 
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• Will develop a range of mentoring relationships with identified students needing particular support 

• Establish constructive relationships with students and interact with them according to individual needs. 

• Provide detailed and regular feedback to teachers on students’ achievement, progress, problems etc.. 

• Develop strategies, to support students to achieve learning goals. 
 

Resources: 
• Operate equipment/ICT packages that are relevant to the position.  

• To maintain the confidential nature of information relating to the school, its students, parents and carers.  

• The provision, use and storage of equipment and materials used by students with whom the post holder is 
working.  

• General responsibility for the care of all equipment and materials within the classroom / designated area of the 
school. 

Professional development: 
• Commitment to own personal and professional development, being prepared to undertake training relevant to 

the post. 

• Will participate in own performance development, identify, and address any training needs/other learning 
activities. 

• Engage and commit to the appraisal process as a key part of their professional development.  

• Opportunity for Trust collaboration and Continued Professional development. 
• To participate in and organise extracurricular activities, such as outings, social activities and sporting events; 

including a willingness to participate in occasional overnight visits. 

Other Considerations: 
• To be aware of and comply with policies and procedures relating to child protection; being vigilant for signs that 

children may be being abused and to report any such suspicions to the school’s nominated Child Protection Co-
ordinator or the Headteacher. 

• This post may include a degree of manual lifting and handling. You are expected to be aware of health and 
safety policies and procedures and frequently assess your ability to carry out the lifting tasks required of you. 

• To act in accordance with the Data Protection Act and maintain confidentiality at all times e.g. access to 
staff/student/parent and carer files. 

• Accept and commit to the principles underlying the Schools Equal Rights policies and practices. 

• Be able to perform all duties and tasks with reasonable adjustments, where appropriate, in accordance with the 
Equality Act. 

• Must be legally entitled to work in the UK. 

Safeguarding: No contra-indications in personal background or criminal record indicating unsuitability to work with children/young people/vulnerable 

clients/finance (An enhanced DBS check is required). 

Intermediate Fluency Duty required: In line with the Immigration Act 2016; the Government has created a duty to ensure that all 

Public Authority staff working in customer facing roles can speak fluent Maths to an appropriate standard. For this role the post holder is required to 
meet the Intermediate Threshold Level. The post holder should demonstrate: They can express themselves fluently and spontaneously with minimal 
effort and, only the requirement to explain difficult concepts may hinder a natural smooth flow of language. 

Notes: This is illustrative of the general nature and level of responsibility of the work to be undertaken, commensurate with the grade and is not a 

comprehensive list of all the duties and responsibilities of the post. Successful postholders should not refuse to undertake work, which is not specified on this 
form and the job description may be amended at any time in consultation with the postholder. 
Beckfoot Trust is an Equal Opportunities Employer and requires its employees to comply with all current equality policies both in terms of equal opportunity for 
employment. 
The Trust is committed to making any necessary reasonable adjustments to the job role and the working environment that would enable access to employment 
opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition 

Date: 03/11/2021 
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Person Specification 
Teachers and Support Staff 

Role: Academic Mentor for Maths– Band 8 

 Essential Requirements How 

Identified 

Qualifications • GCSE English and Maths or equivalent e.g. Adult Literacy/Numeracy at 

level 1. 

• Degree 2:2 or hold QTS (or equivalent) 

• Willingness to participate in further training and development 

opportunities  

Application 

Experience  

• Experience of working with or caring for children of relevant age  

• Experience of working with pupils with additional educational needs and 
more able special educational needs.  

• Provide evidence of having previously spoken fluently to customers at an 

Advanced Threshold Level   

Application 
References 
Interview 

Training  • Commitment to own personal and professional development, being 

prepared to undertake training relevant to the post e.g Academic Mentor 

Training 

Application 
Interview 

Knowledge, 
Skills and 
Ability 

• Will possess a full and in depth working knowledge of the School’s relevant 
policies/procedures/codes of practices with an outline understanding of 
relevant legislation. 

• In depth knowledge of childcare with an understanding/awareness of the 
principles of child development and learning processes as appropriate. 

• Working towards an ITT qualification. 
• Excellent organisational and problem solving skills with the ability to work 

proactively and independently. 
• Excellent communication skills. 
• Excellent numeracy/literacy skills. 
• Excellent ICT skills. 
• Ability to use relevant equipment/resources. 
• Ability to self-evaluate learning needs and actively seek new learning 

opportunities. 
• An understanding of the needs of a multicultural society. 
• An understanding of the issues relating to pupils who have additional 

learning needs, more able and special educational needs. 
• In depth knowledge and experience of maintaining confidentiality in 

matters relating to the school, its pupils, parents or carers. 
 

Application 
Interview 

Personal 
Circumstances 

• Must be legally entitled to work in the UK (Asylum and Immigration Act 

1996)  

• Must be suitable to work with children/young people. 

• Interest in the school’s wider role in the community. 

Application 
Interview 

Disposition 
and Attitude 

• A passion for education and a deep-felt desire to make a difference for 

children and young people, being particularly empathetic to those who 

are vulnerable. 

Application 
Interview 
References 
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• To like young people and be liked by them. 

• Ability to relate well to students and adults. 

• Ability to work constructively as part of a team with a willingness to share 

knowledge, expertise and experience. 

• Ability to remain calm under pressure, prioritising conflicting demands. 

• Demonstrate good co-operative, interpersonal and listening skills. 

• Demonstrate a commitment to working with children of the relevant age. 

• Ability to perform all duties and tasks with reasonable adjustments where 

necessary, working flexibly and willing to accept change. 

• Abitlity to cope with the requirements of the post which will include 

working with pupils who have emotional/behavioural/physical difficulties. 

• Ability to work proactively and independently. 

• Approachable, courteous and able to present a positive image of the 

school to callers and visitors. 

• Maintain confidentiality in matters relating to the school, its students, 

parents or carers. 

Physical • Healthy, Resilient, Energetic 

• Excellent attendance and punctuality. 

• Must be able to cope with the requirements of the post. 

References 
Interview 

Equality A commitment to, and evidence of, promoting diversity and equal 
opportunities within the Trust, the curriculum and employment practice. 

Application 
Interview 

 
 


