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Job description: Academy Head 
Lydney Church of England Community School
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Job details

Job title: Head of School / DSL

Salary: L8 (TBC)
Contract type: Full-time Fixed term – 12 months from 1.1.21-31.12.2022
Reporting to: CEO
Main purpose

The head of school, under the direction of the CEO and School Improvement Team, will be responsible for providing the leadership and management of Lydney Church of England Community Primary School in line with the vision of the trust and manage the day-to-day running of the school. 

Duties and responsibilities

Leadership and management of the school

· Manage senior and middle leaders, developing a professional culture amongst all staff at the school 

· Support and challenge staff, dealing with underperformance effectively while making sure staff are given the support to do their jobs well

· Manage the school’s budget and resources alongside the trust’s CFO
· Implement the trust’s appraisal policy and other management processes and systems

· To comply with and support the implementation of the Trust and academy’s policies and procedures at all times
· Undertake self-evaluation and school improvement planning alongside the trust-wide strategy to improve areas of weakness in the school

· Support the recruitment of teaching and non-teaching staff where necessary in co-ordination with the Trust Central Team
· Provide training and continuing professional development (CPD) opportunities for all school staff

· Identify areas of progression and promotion for staff that support succession planning for the school 
Teaching and learning

· Work with staff to promote high quality teaching across all subjects

· Identify any areas of weakness in teaching and implement, monitor and review interventions to improve these areas as well as teaching and learning across the school
· Make sure the school’s assessment system is fit for purpose and provides teachers with useful information about pupils

· Identify areas where staff may benefit from sharing good practice or accessing support from other schools in the trust

· Monitor the outcomes of pupils and draw out any patterns of underperformance in key groups of pupils, such as disadvantaged pupils or pupils with special educational needs

· Make sure standards of behaviour are high to foster an environment in which learning can thrive
· to determine, organise and implement the curriculum and its assessment, and to monitor and evaluate them in order to identify and act on areas for improvement;

· to ensure that effective, appropriate pastoral support is available to pupils;

· to ensure that pupils develop skills in order to learn more effectively and with increasing independence;

· to ensure that the academy complies with the statutory requirements that promote equal opportunities for all

· to develop effective links with the community, including business and industry, to extend the curriculum and enhance teaching and learning
Communication

· Work with the Academy Committee / board of trustees and CEO / School Improvement Team to keep them informed of the financial and educational performance of the school, giving them what they need to provide support and challenge

· Help to build on the vision of the trust and share with colleagues across the trust how this is being demonstrated in the school

· Attend any relevant local governing body and/or trustee meetings

· Contribute to reports to the CEO or board as necessary
· Ensure effective and regular communication with parents / carers

· Ensure the website is up-to-date and provides statutory information
Managing resources

· Contribute to the budget setting, cash-flow management and all other financial management processes with the CFO
· Ensure value for money in any delegated financial responsibilities for purchasing and procurement

· Ensure the efficient and effective use of school resources

Other areas of responsibility

· To understand and comply with the statutory guidance regarding safeguarding of children, ensuring the safeguarding and promotion of children’s welfare at all times, reporting any concerns to the DSL immediately

· To ensure strict confidentiality in all areas of work

· To work and process personal and sensitive information in accordance with Data Protection Act 2018 including the General Data Protection Regulations (GDPR) 2018.

· To ensure work is conducted in a way that protects the safety and security of information (e.g. strong passwords, reporting breaches, securing paper records, securely disposing of records).

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks expected to be carried out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the CEO 
Notes:

This job description may be amended at any time in consultation with the postholder. 

Last review date: September 2021
Next review date: September 2022
CEO’s signature:
_______________________________________

Date: 


_______________________________________


Postholder’s signature:
_______________________________________

Date: 
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