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Job Description & Person Specification
Adapted Curriculum Programme Middle Leader




	Job Description

	
Job Title:
	Adapted Curriculum Plan Middle lead

	Pay Grade / Scale / Range:
	
SO2 – Points 26 – 28 (£37,280 – £39,152 per annum, pro rata to hours/days per year worked)

Plus SEN - £1,539 per annum



	Benefits & Perks:
	Occupational pension scheme, occupational sickness scheme, health scheme, TOIL / Flexi scheme

	Working hours:
	
36 hours 40 minutes (with potential for flexible working, i.e. part time working). 


	Location:
	
Based initially at Springboard Project however all staff are employed by the New Bridge Multi Academy Trust (MAT) and may be asked to work at any site if required.


	Special circumstances:
	N/A

	Staff responsible to:
	Head of School / Assistant Head of site 

	Staff responsible for:
	ACP workers

	Accountable to:
	Chief Executive Officer

	Probationary period:
	26 working weeks




	
Purpose of the post
· To take specific responsibility and accountability for the day-to-day management and organisation of all students on any form of part-time or adapted programme of study delivered within the school, including those that use external providers.
· To lead on delivering effective adapted curriculum programmes to support pupils holistic development.




	Leadership and management

1. Support and implement the vision and ethos of the school.
2. Contribute to and evaluate the success of the School Development Plan relevant to interventions and adapted curriculum planning
3. Ensure that appropriate provision is provided for identified pupils in line with individual provision maps and EHC Plans.
4. Lead on the school self-evaluation process for interventions including observations, monitoring of school standards and bringing about improvement (for both in-house and external provision).
5. Develop and implement robust systems for identified pupils who require additional support through intervention.
6. Report to the SLT on the effectiveness of the provision of intervention on a regular basis.
7. To manage and lead the Adapted Curriculum Plan team, working alongside the Assistant Head responsible for ACP. 
8. Participate in the school’s Performance Management and, in collaboration with the Senior Leadership Team, to be responsible for planning his/her own professional training and development and that of other ACP staff.
9. Carry out welfare checks and visits for students identified as ‘at risk’ on attendance measures who are on the ACP pathway.
10. Liaise with welfare for young people in care, to ensure the carers & LA are kept informed of attendance for young people on the ACP pathway
11. Prepare analysis of attendance patterns to inform SLT of potential issues and groups at risk as well as highlighting successes and case studies of young people who are on the ACP pathway.


	Teaching and learning responsibility

· To work with the ACP staff to plan and deliver appropriate and challenging interventions to specific groups of pupils, including the statutory 6-week planning reviews.
· To carry a small case load of students that you will be responsible for as the key member of staff
· To ensure all external AP settings used by the Academy are meeting their statutory requirements and delivering the programmes agreed at the initials planning meeting.
· Have overall responsibility and accountability for all young people on adapted curriculum progammes within the school ensuring progression.
· To work with the Head of School, Assistant Head of site, Executive Head and Business Manager to ensure funding agreed with the LA meets the need of the young people.
· To provide reports to the Head of School, Executive Head and governors on the development and progress of pupils accessing Adapted Curriculum Plan offers. 
· Lead regular meetings concerning ACP students within the school, with external providers and parents/carers.
· Keep parents/carers informed about their child’s progress on a regular basis.




Monitoring and assessment

· Together with the SLT contribute to, monitor and review pupil progression and achievement through data analysis and target setting for those on adapted curriculum programmes
· Monitor the impact of the Adapted Curriculum Programmes that are run across the school

Staff development  

· Take a lead role in identifying training opportunities for support ACP staff to learn about useful strategies.
· Act as a role model / mentor to colleagues as appropriate and encourage collaboration, co-operation and teamwork.

	
Support for the Organisation
1. Comply with and assist with the development of policies and procedures relating to child protection, health and safety, confidentiality and data protection, reporting all concerns to an appropriate person.
2. Contribute to the overall work and ethos of the organisation.
3. Establish constructive relationships and communicate with other agencies and professionals, in liaison with staff, to support the achievement and progress of young people.
4. Contribute to the development of appropriate multi-agency approaches to supporting young people.
5. Attend and participate in meetings as required.
6. Improve own practice through training, observation, evaluation and discussion with colleagues.
7. Recognise own strengths and areas of expertise and use them to support others.
8. Contribute to the identification and execution of appropriate off-site activities which consolidate and extend the on-site activities.

	



	
Standard Duties

	

	1. To work across the New Bridge MAT if required.
2. To understand the importance of inclusion, equality and diversity, both when working 
      with pupils and with colleagues, and to promote equal opportunities for all.

	
	3. To uphold and promote the values and the ethos of the MAT.

	
	4. To implement and uphold the policies, procedures and codes of practice of the MAT, including those relating to customer care, finance, data protection, ICT, health and safety, 
anti-bullying and safeguarding/child protection.

	
	5. To take a pro-active approach to health and safety, working with others in the MAT
to minimise and mitigate potential hazards and risks, and actively contribute to the security
of the organisation, e.g. challenging a stranger on the premises.

	
	6. To participate and engage with workplace learning and development opportunities, subject 
to the MAT’s training plan, working to continually improve own performance and that of 
the team/school.

	
	7. To attend and participate in relevant meetings as appropriate.

	
	8. To undertake any other additional duties commensurate with the grade of the post. 





	
Contacts: Pupils, colleagues within the MAT, staff of the local authority, other education and healthcare professionals, parents, carers and guardians and visitors to the school.




	

	Responsible to:
	Head of Site

	Responsible for:

	ACP workers




	
	DATE
	NAME
	POST TITLE

	PREPARED

	11/11/25
	Andy Howard
	Exec Head (SEMH)

	REVIEWED

	
	
	

	REVIEWED

	
	
	






	Person Specification

	

PLEASE NOTE: School Leaders will use the emboldened criteria below to shortlist. 
Only those applicants who demonstrate that they meet those criteria to the satisfaction of the Selection Panel will be invited to interview. 

Any candidate with a disability who meets the essential criteria will be invited to interview.



	
	Selection Criteria
Essential
	Selection Criteria
Desirable
	How Assessed

	
Education & Qualifications
	
Minimum of a L3 qualification in a relevant field
 
GCSE English Language and Maths grade ‘C’ or equivalent



	
Teaching Qualification 


Team Teach qualification 

	
AF / I



AF / I

	
Experience
	
Experience of preparing, planning and delivering appropriate interventions to support students holistic development

Experience of effectively using ICT to support students’ progress

Experience of contributing to and implementing outcomes highlighted in the Education Health and Care Plans 

Experience of preparing feedback on students achievement and progress to key stakeholders

Experience of leading/supervising/ managing staff within an educational setting

	

	
AF / I




AF / I


AF / I




AF / I



AF / I



	
Skills & Abilities
	
ICT skills to operate a computer and other basic technology such as photocopiers etc.

Interpersonal skills to relate well to children and adults

Communication skills to exchange information with a range of audiences including pupils, teachers, other school colleagues and parents/carers

Team working skills to work collaboratively with colleagues, understanding classroom roles and responsibilities and your own position within these

	
	
AF / I



AF / I



AF / I




AF/I




	
Knowledge
	
Basic understanding of the National Curriculum and the types of lessons taught at the different Key Stages

Knowledge of Trauma Informed Practices and how to effectively implement these to support vulnerable young people

Understanding of equal opportunities and an awareness of potential barriers young people may have to learning 

Understanding of how safeguarding and confidentiality are important when working with children and young people

	
	
AF / I





AF / I




AF / I



AF / I



	
Work circumstances

	
To work flexibly as the workload and needs of the young people demand

To travel and work at other sites within the New Bridge MAT as may be required

Occasional out of hours working to support school functions

	
	
I


I



I




Abbreviations: AF = Application Form; I = Interview.
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