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BROUGHTON HALL CATHOLIC HIGH SCHOOL

Yew Tree Lane

Liverpool, L12 9HJ

Telephone 0151 541 9440 / Fax 0151 259 8448

Email: recuritment@broughtonhall.com

Head Teacher: Mrs S O’Rourke, B.A. (Hons), PGCE
ADMISSIONS AND MARKETING OFFICER
SALARY:  


PASS Point 5 Range £27,254 - £29,540 (full time equivalent)
CONTRACT TYPE: 

Full-time/Permanent/annualised hours 

HOURS: 


40 Hours per week 

                                           
Plus 10 additional days as required in line with school needs
CLOSING DATE: 

Monday, 13th April 2026 at 12 noon
INTERVIEWS TO BE HELD: 
As soon as possible after the closing date
START DATE: 


As soon as possible
“One Heart, One Mind, in Faith, Hope and Love”
We are seeking a dynamic, highly organised, and personable Admissions & Marketing Officer to join our team. This is an exciting opportunity for a motivated individual to play a key role in school.  You will be the first point of contact for prospective parents and pupils, delivering a professional and engaging admissions experience, while also leading on marketing and communications to promote the school’s values and strengths.

This is an exciting opportunity for someone who is highly organised and able to communicate effectively with parents, staff and young people.   
We are looking for someone who:

· Is a confident communicator, able to build strong relationships with families and external partners 

· Can lead and manage the school’s admissions processes while supporting marketing, communications, and community engagement to promote the school’s ethos and values 

· Is able to engage effectively with local primary schools to support pupil transition and recruitment 

· Can develop and maintain strong links with local parishes to promote the school within the wider community 

In Return, We Offer:
· A supportive, values-driven school community

· Access to CPD, leadership support, and professional growth opportunities

· A genuine opportunity to make a difference in the lives of our most vulnerable learners

How to Apply: Completed applications should be submitted outlining how your experience and vision align with this role.  Please complete the school’s Application Pack and email to recruitment@broughtonhall.com
Broughton Hall Catholic High School is committed to safeguarding and promoting the welfare of children and we expect all staff and volunteers to share this commitment to keeping children safe. Any offer of employment will be subject to statutory pre-employment checks including satisfactory references and Enhanced DBS and Barred List checks. This post is exempt from the provisions of the Rehabilitation of Offenders Act 1974 (as amended in 2013 & 2020) and shortlisted candidates will be required to disclose any relevant criminal history prior to interview.
‘By engaging in this recruitment process, shortlisted candidates consent to an online search in line with the Keeping Children Safe in Education Statutory Guidance 2024’
