

CORNWALL COUNCIL

JOB DESCRIPTION

Job Title:

 
After School Care Assistant
Grade:



1
Hours:



2 hours per day
Responsible to:

Headteacher and Head of School
Directly responsible for:
None
Indirectly Responsible for:
None
Main Purpose of Job: 
Supervise children during after school care and play. 
Main Duties and Responsibilities:
1. To collect children from class and take the register, ensure all children that are on the register are accounted for. 
2. To interact positively with children to encourage them to engage in meaningful and constructive activities, and to deal with emergencies that may occur.

3. Be responsible for children during outdoor activities. 
4. Ensure a First Aid box is taken outside during outdoor activities.
5. Complete an accident form as necessary, making sure that school are informed of any incident. 
6. Deal with any anti-social behaviour promptly and ensure that the Head of School and appropriate parents are informed.
7. Be aware of all policies and procedures.
Date Prepared: April 2007 (Grade updated Nov 2022)
Job Description Prepared by: Business Manager
CORNWALL COUNCIL

PERSON SPECIFICATION

Job Title:

After School Care Assistant

Person Specification prepared by: Business Manager
Date prepared: November 2023
	Attributes
	Essential
	Desirable
	How Identified

	Relevant Experience


	Previous experience of working with children in a supervisory capacity
	Previous experience of working with children within a school or similar environment
	Application form/interview

	Education and Training


	Attainment of Level 1 Standard of education or be able to demonstrate an equivalent level or knowledge.
	First Aid qualification
	Application form

	Special Knowledge and Skills


	Good communication skills. Ability to prioritise between different demands.
	
	Interview

	Any additional factors


	Self-motivated and enthusiastic.

Patient, tolerant and friendly approach. 

A willingness to work with children, 
	
	Interview


Top of Form

