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COLVILLE PRIMARY SCHOOL
Portobello Road, London, W11 2DF

After School Care Leader

Salary: 	£9,145.41 - £9,821.30 (Term time only)
Hours:		Part-time, Term-time Only, 3:15 PM – 6:00 PM, Monday to Friday
Start Date:	As soon as possible
Location: 	Colville Primary School 

Are you passionate about working with children and creating a fun, safe, and engaging environment? We are looking for a dedicated After School Care Leader to join our outstanding school. 

Colville Primary School, in the heart of Notting Hill, is a vibrant and inclusive community. As part of the Colville and Marlborough Federation, we offer a supportive environment with an experienced team. 

We are a committed, enthusiastic and diverse school community where successful applicants will have the opportunity to be a part of every child’s achievement. We have a diverse staff team and we continue to actively encourage and recruit candidates from underrepresented groups with protected characteristics

This position is exempt from the Rehabilitation of Offenders Act 1974 and the successful applicant will be required to undertake an enhanced DBS disclosure and a social media check.
 To obtain an application pack, please visit the website www.rbkc.gov.uk or www.colville.rbkc.sch.uk.
Interested candidates are welcome and encouraged to look around our school. Please contact the school office to arrange an appointment.
Please send application forms to sasha.udaw@colville.rbkc.sch.uk
 




Job Specification – After School Care Leader
Job Role
Our After School Play Worker will be responsible for supervising and engaging children in fun, safe, and creative activities, ensuring their well-being, and maintaining a positive, inclusive environment during after-school sessions.

Key Responsibilities
Engaging and Supervising Activities
· Develop, plan and supervise a variety of engaging and educational activities, including arts, crafts, sports, and games for children aged from three to eleven years old. 
· Able to use the activities to help children develop socially and emotionally 

Safety & Well-being
· Ensure all children are safe, happy, and included in activities
· Follow the school’s Behaviour Policy to ensure the best environment for all
· Follow the school’s Federation Safeguarding Policy 
· Deal with any minor injuries. (willing to undertake first aid training) 

Snack Supervision
· Help with snack time, promoting healthy eating habits and ensuring a calm and social atmosphere. (The snack is prepared by our kitchen team) 

Team Collaboration
· Work closely with other staff members to create a supportive and enjoyable after-school environment.
· Communicate effectively and professionally with parents who collect their children at the end of the service

Record-Keeping
· Take attendance records and report any incidents or concerns to the appropriate staff including recording on the school’s system of CPOMs

Qualifications and Requirements 
Experience & Qualifications
· Experience working with children in a play or educational setting (voluntary or paid)
· Basic understanding of safeguarding and child protection
· First Aid qualification or willingness to undertake training
· Ability to create a fun and stimulating environment for children

 Skills & Abilities
· Excellent communication and interpersonal skills
· Ability to engage and interact positively with children of varying ages
· Strong teamwork skills and the ability to work collaboratively with staff
· Ability to maintain a safe and organised play environment
· Previous experience working with children 
· Good time management 
Personal Attributes
· Friendly and approachable while able to maintain a professional relationship with children
· Responsible and reliable with punctuality and attendance 
· Creative and proactive in planning engaging activities
· A positive and patient attitude when working with children
· Committed to the welfare and development of young people
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