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After School Club Play Leader Job Description
General Duties:
The running of an after-school club for up to 40 children per day, Monday to Friday in term time.

Job Purpose:

The Play Leader will:
· Provide a safe, nurturing and stimulating environment for children from HPS that attend the after-school club

· Maintain the positive ethos and core values of the school, both inside and outside the classroom
· Contribute to constructive team-building amongst staff and parents 
· Be forward-thinking in terms of developing the provision
Duties:
As a Play Leader, you will take on a crucial role in ensuring the smooth operation of our after-school club and your responsibilities will include:

· Daily set up and closing down of the after-school club (in terms of resources management) 

· Ensuring a safe, fun, and stimulating environment for children

· Administrative tasks including managing the booking system and daily registers

· Leading and coordinating various activities, tailored to different age groups.

· Maintaining professionalism in interactions with children, parents, colleagues and school
· A positive behaviour management approach and reporting in line with school procedures 
· Liaising with catering team to plan, prepare, serve and tidy away a healthy light hot meal 

· Safeguarding the well-being of all children attending our clubs

· Provision of First Aid and management of records 
· Meeting children’s intimate care needs as necessary 
· Planning, delivering and evaluating a well-structured and progressive after school club 
· Teaching relevant skills and techniques to enhance participants’ learning
· Evaluating and assessing sessions, maintaining records and ensuring a positive and inclusive environment
· Completing relevant risk assessments and logs to ensure safety of participants
· Taking appropriate steps to identify and overcome barriers to participation (specifically for pupils with additional needs) 
· Attending professional development where required (including INSET sessions and relevant courses) 
· Being a positive role model, creating a positive and engaging environment which encourages participation in physical activity 
· Directing the other staff members as appropriate 
· Adherence to relevant policies as advised by the school 

· Work with the school team to actively promote the club and communicate with parents/carers
· Demonstrating our school values of Perseverance, Respect, Excellence and Partnership
Changing Needs:

The needs of the school will change over time and you may be required to adjust your responsibilities. Your job description will be re-negotiated with you taking account of the school’s changing needs and your own professional development.

Signed:………………………………………………….Member of Staff           Date _____________________________


……………………………………………………..Head Teacher          Date _____________________________


……………………………………………………..Chair of Governors Date _____________________________
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