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After School Club Worker 
Job Description and Person Specification 







                 

                                       




Job Description: 

Job Title: After School Club Worker  
Responsible to: Leadership Team 
Contract Type: Monday – Friday, 3-6pm, Term Time only, fixed term contract (one year). 
Grade:  Scale 2 (£29.808-£30,654 pro rata, term time only)
Location: Bevington Primary School

Role Summary: 
The After-School Club Worker plays a vital role in providing high-quality care, supervision and enrichment opportunities for children attending Bevington Primary School's After-School Club. The postholder will create a safe, welcoming and engaging environment where children can relax, socialise, develop new skills and participate in a range of structured and child-led activities at the end of the school day.
Working as part of a dedicated team, the After-School Club Worker will support children's wellbeing, promote positive behaviour and ensure that all children are cared for in a nurturing and inclusive setting. The postholder will work closely with families and school staff to provide a high-quality extended provision that reflects the school's values of Aspiration, Respect and Perseverance, while ensuring children's safety and welfare at all times.
Main Duties and Responsibilities:
Activity Planning and Delivery
· Plan, prepare and deliver a range of engaging, age-appropriate activities for children attending the After-School Club.
· Provide opportunities for creative, physical, recreational and social activities that promote enjoyment and participation.
· Support children to make positive choices about how they spend their time within the club.
· Encourage children to develop confidence, independence and positive relationships with others.
· Adapt activities to meet the needs, interests and abilities of individual children.
· Promote children’s personal, social and emotional development through high-quality interactions and experiences.
· Support children to complete homework or reading activities where appropriate.
Creating a Safe and Inclusive Environment
· Create a welcoming, inclusive and nurturing environment where all children feel safe, valued and respected.
· Promote equality, diversity and inclusion within all aspects of the provision.
· Support children with a range of needs, including those with SEND, to participate fully in club activities.
· Encourage positive friendships, cooperation and respectful behaviour amongst children.
· Prepare, organise and maintain indoor and outdoor activity spaces.
· Ensure resources and equipment are safe, accessible and used appropriately.
Supporting Children’s Wellbeing
· Build positive and supportive relationships with children.
· Provide appropriate supervision at all times, ensuring children’s safety and wellbeing.
· Support children to develop social skills, resilience and self-confidence.
· Respond appropriately to children who are upset, unwell or require additional support.
· Promote healthy lifestyles and positive habits through daily routines and activities.
Working with Staff, Parents/Carers and Professionals
· Communicate clearly and professionally with children, families, staff and visitors.
· Develop positive relationships with parents and carers and share relevant information regarding children’s wellbeing and participation.
· Work collaboratively with colleagues to ensure the smooth running of the After-School Club.
· Contribute to meetings, briefings and discussions as required.
· Share relevant information with school staff to support children’s welfare and development.
Care, Welfare and Safeguarding
· Ensure the safety, wellbeing and welfare of all children at all times.
· Follow statutory safeguarding guidance (e.g. Keeping Children Safe in Education) and the school’s child protection policies.
· Report concerns promptly using agreed school procedures.
· Adhere to health and safety requirements and risk assessment procedures.
· Support the implementation of club procedures relating to arrival, collection and dismissal of children.
· Administer first aid where required in accordance with school procedures.
· Ensure all activities are carried out safely and appropriate risk assessments are followed.
Behaviour and Personal Development
· Promote positive behaviour and support children in developing social and emotional skills.
· Model positive interactions, language and behaviour at all times.
· Support children to resolve disagreements and develop appropriate conflict-resolution skills.
· Encourage children to demonstrate Aspiration, Respect and Perseverance in their interactions and activities.
· Maintain high expectations of behaviour in line with the school’s policies and values.
Professional Development
· Reflect on your own practice and identify opportunities for improvement.
· Take part in training and development activities to improve effectiveness.
· Engage with the school’s appraisal process and take feedback from colleagues.
· Stay up to date with relevant school policies, guidance and developments relating to childcare, safeguarding and extended provision.
Additional Duties
· Support with events, celebrations and activities within the After-School Club and wider school community.
· Follow all school policies, including those related to safeguarding, behaviour, health and safety and data protection.
· Attend relevant training, briefings and meetings as required.
· Promote and model Bevington’s core values of Aspiration, Respect and Perseverance.
· Carry out other reasonable duties as directed by the Head of School that are consistent with the role and level of responsibility.


Person Specification: 

	Criteria
	Qualities
	Application (A), Reference (R), Interview (I), Observation (O) 

	Qualifications and Training
	GCSE or equivalent level, including at least a Grade 4 (previously Grade C) in English and maths
	A, R

	
	Evidence of ongoing CPD
	A, I

	
	Paediatric First Aid qualification or willingness to complete training
	A, I

	Experience
		



	Experience working with primary-aged children



	A, I

	
		



	Experience working in a school, childcare, playwork or extended provision setting



	A, I

	
		



	Experience planning and delivering recreational, enrichment or play-based activities



	A, I

	
	Experience supporting children with SEND
	A, I, O

	
		



	Experience working in partnership with parents and carers



	A, I

	
		



	Experience supervising groups of children and promoting positive behaviour



	A, I, O

	Skills and Knowledge
		



	Understanding of child development and children's wellbeing



	A, I

	
		



	Ability to plan and deliver engaging activities for groups of children



	A, I, O 

	
	Ability to build trusting relationships with children and adults
	A, I, O, R

	
	Ability to promote positive behaviour and support children's social development
	A, I, O

	
		



	Good organisational skills and ability to manage routines effectively



	A, I, R

	
		



	Good ICT skills, including the use of safeguarding and recording systems



	A, R

	
		



	Effective communication and interpersonal skills



	A, I, O

	
		



	Knowledge of safeguarding procedures and reporting systems such as CPOMS



	A, I

	
		



	Ability to remain calm, positive and solution-focused under pressure



	I, O 

	
	Awareness of how to create inclusive, safe and engaging environments for children
	A, I, O

	Personal Qualities
	Enjoyment of working with children and committed to supporting their progress
	A, I, R

	
	Resilient, positive and proactive attitude
	A, R, I

	
	A commitment to the values of Aspiration, Respect and Perseverance
	A, I

	
	Sensitivity, discretion and confidentiality when working with families and staff
	A, I, R

	
	Willingness to be flexible, including adapting to the changing needs of the role
	A, I
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