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	CITY of SHEFFIELD

JOB DESCRIPTION

	CHILDREN AND YOUNG PEOPLE’S DIRECTORATE
	This authority / school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

	SCHOOL
	CARFIELD PRIMARY SCHOOL

	POST TITLE
	EXTENDED SCHOOL SUPPORT WORKER

	ROLE PROFILE
	LD2.5

	JOB NUMBER
	SCH/ES/LD/002

	GRADE
	3

	RESPONSIBLE TO
	HEADTEACHER

	RESPONSIBLE FOR
	NOT APPLICABLE

	HOLIDAY AND SICKNESS COVER
	

	PURPOSE OF JOB
	TO WORK WITH STAFF, FAMILIES AND MEMBERS OF THE COMMUNITY TO ENSURE EFFECTIVE DELIVERY OF EXTENDED SCHOOL PROVISION WITHIN THE PROGRAMME  OF THE SCHOOL



	RELEVANT QUALIFICATIONS
	


	JOB DESCRIPTION FOR POST OF:-  EXTENDED SCHOOLS SUPPORT WORKER

	

	SPECIFIC DUTIES AND RESPONSIBILITIES


The postholder must at all times carry out his/her duties and responsibilities within the spirit of City Council and School Policies and within the framework of the Education Act 2002, and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.

In conjunction with the extended school partnership for the # Family of Schools and with leadership support from the Lead Extended School Professional to support a coherent programme of extended school activities across all the schools engaging wide and inclusive participation by members of the local communities.

The ‘core offer’ of provision under the extended school agenda encompasses the five strands of:

	· Study Support and adult learning           

· Effective access to support services      

· Community access to school facilities
	· Childcare

· Parenting support  




1. Work with Headteachers and other colleagues to ensure the operational delivery of extended school provision for students, parents and the wider community – specifically the after school club.

2. Ensure facilities in schools are booked and available for planned extended school activities (when appropriate).

3. Assist the After School Club Co-Ordinator in identifying suitable activities and internal operational arrangements.

4. Record attendance and any data on activities in line with agreed systems.
5. Provide supervision and plan/deliver activities for the children
6. To work with appropriate school staff and liaise with other agencies (e.g. trainers, training providers) when appropriate.
7. To assist with school improvement priorities aimed at raising attainment, achievements and aspirations within the school community which contribute to the delivery of the extended schools core offer.

8. Promote extended school activities and act as a first point of contact for users.

9. Contribute to meetings and training events specifically for key staff involved in the development of the extended schools core offer.
10. Ensure that health and safety policies and procedures are followed for all extended school activities taking place in the school.

All the above duties and responsibilities to be carried out in accordance with Sheffield City Council’s Policies, Standing Orders and current legislation with an emphasis on Customer Care, Equal Opportunities, Data Protection and Health and Safety.
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