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Job Description – Alternative Provision Mentor





POSITION:  Alternative Provision Mentor

SALARY: Band F - £26,409 - £28,163 pro rata / £22,893 - £24,414 actual
	
[bookmark: _heading=h.gjdgxs]REPORTS TO: Assistant Principal for Inclusion

HOURS: 37 hours, Term Time Only

Job Purpose
To work as part of the Alternative Provision Team in school. You will be required to support students with SEMH & wellbeing needs on a one-to-one and/or group work basis. You will deliver catch-up lessons within the core subjects and SEMH interventions to include project-based & therapeutic work, within our alternative provision spaces. This will involve working with students with a variety of individual needs, ranging from increased anxiety or low mood to those students presenting with more challenging behaviours. Many students within AP struggle with attendance.  The successful applicant will need to be enthusiastic and friendly with excellent interpersonal skills and the ability to deal sensitively with young people with SEMH needs. You will need to be pro-active, forward-thinking and creative in your approach with an ability to work both independently and as part of a team.  Some of our provisions are offsite, and you may sometimes be working at one of these provisions, for example, Selby College.  
Key Responsibilities
· Deliver evidence-based SEMH interventions, catch-up lessons within core subjects and project work.
· Collaboratively set targets for students and measure success against these targets.
· Contribute to reports home to parents for those students spending lessons within alternative provision.
· Work collaboratively alongside other staff within the Alternative Provision Team and Class Teachers. 
· Facilitate lunchtime clubs & Nurture groups for vulnerable students.
· Work closely with the Thrive Practitioners.
· Build positive relationships with families, and attend meetings with parents and outside agencies with support.

Safeguarding
· Have an excellent understanding of safeguarding procedures.
· Be responsible for promoting and safeguarding the welfare of children and young people that you are responsible for and come into contact with. 
· Undertake annual training in the most recent legislation. 
· Be able to recognise when a child or young person is in danger or at risk of harm and take action to protect them.  
· Make considered judgements about how to act to safeguard and promote a child or young person’s welfare.

Data Protection
· Comply with the County Council’s policies and supporting documentation in relation to Information Governance this includes Data Protection, Information Security and Confidentiality.
Development
· Ensure continued personal professional development through attendance at relevant training.
· Undertake appropriate training in the use of ICT software programs to ensure the most effective and efficient processes support your work.
Health & Safety
· Be aware of the responsibility for personal health, safety and welfare and that of others who may be affected by your actions or inactions.
· Be aware of the specific issues relating to health and safety in your area and make appropriate assessments of any risk.
· Co-operate with the employer on all issues to do with health, safety and welfare.
General
· Undertake any other duties as reasonably required by the Principal.
· Contribute to the life of the school community and to support its ethos and policies.
· To act in a loyal and professional manner around school and to contribute to the overall ethos/work/aims of the school.
· To be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be aware of and support difference and ensure equal opportunities for all.
· To prepare reports, written or verbal, as deemed necessary.
· To attend and support appropriate meetings/courses and to undertake any training as deemed necessary, in order to keep abreast of development.
· To liaise with both external and internal agencies to ensure communication and quality provision.




















PERSON SPECIFICATION

	Essential upon appointment
	Desirable on appointment

	Knowledge
· Confident to deliver English & Maths catch-up sessions, with support.
· Understand the impact of SEMH on young people.
	
· Thrive Practitioner trained.
· Play therapy or Art therapy trained.
· Knowledge of Child Protection and Health & Safety legislations and procedures
· Awareness of the impact of attachment, ACES.



	Experience
· Have the ability & confidence to work autonomously as well as part of a team.
· Have worked with students with additional needs.
· Have lead an intervention for a group of students and monitored impact.
	


	Occupational Skills 
· Computer literate 
· Interpersonal and communication skills
· Numeracy and literacy skills
· Problem solving skills

	


	Qualifications 
· Literacy and numeracy qualification e.g. Level 2 qualification or equivalent

	
Evidence of SEMH-based training.

	Personal Qualities
· Attention to detail
· Communication skills
· Empathy
· Creativity
· Excellent organisational skills 
· Ability to work successfully in a team and as an individual
· Confidentiality

	

	Other Requirements
· To be committed to the school’s policy and ethos. 
· To be committed to Continual Professional Development. 
· Motivation to work with children and young people.
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people. 
· Enhanced DBS clearance required
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