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	Ambition          To achieve the highest standards
Support            A caring, safe and inclusive environment
Partnership       Collaborative working to achieve shared goals
Innovation        We use our initiative and are agile in finding creative solutions
Responsibility    We take individual and collective responsibility
Equality            We work with integrity and are open, honest and respectful of each other



Job Title:	Programme Tutor/Lecturer Animal Management

Salary:           Band 5 £33,787 - £42,766
	

Responsible To: Curriculum Lead  

Job Purpose: To support Doncaster College’s mission ensuring that learners are at the centre of everything we do. We expect all of our staff to listen to our learners and positively contribute to the learner experience and individual success of our students.


1. All Lecturers will use appropriate assessment methods to inform planning, ensure that learning and teaching goals are attained and achievement is appropriately recorded and ensure that all learners receive the support they require to meet their individual learning needs.



2. You  will co-operate and engage with line management as appropriate.


· All Lecturers will be required to participate in the appraisal process and agree a provisional schedule of work (case loading) for the forthcoming academic year, including continuing professional development activities and confirmation of the Licence to Practise/CPD portfolio. 

All Lecturers will be required to confirm that the appropriate performance criteria are being met including the providing a teaching, learning and assessment experience for all students that is consistently at or above the standard required by the College.

·  Performance linked progression will be measured on the following as a minimum;

· Compliance with code of professional values and practice.
· The achievement of, as a minimum, the standard of teaching, learning and assessment required by the College.
 
· All Lecturers will address “personal performance” issues which are deemed to be below the required standards and if necessary engage with line management in resolving identified areas of concern. 





                              


Job Duties and Responsibilities:

1. To undertake curriculum development, including the development of specific subject areas, preparation of learning materials and marking of student assignments, ensuring that learning and teaching goals are attained and achievement is appropriately recorded.

2. To contribute to the management of learning programmes including quality assurance through the use of appropriate assessment methods to inform planning, student guidance and counselling, coaching, mentoring and student administration.

3. To contribute to course verification, course leadership and/ or significant research / consultancy activity. 

4. To contribute the development of specific subject areas, co-ordinating course teams and students to ensure the effective delivery of curriculum, timetabling, and day to day running of programmes. 

5. As levels of accountability increase to be responsible for the co-ordination of course teams and students in a specific programme area to ensure the effective delivery of curriculum.





Specific to All Lecturers

6. To manage the classroom environment and teach on a range of further and apprenticeship education courses and assess students as required, ensuring that all learners receive the support they require to meet their individual learning needs.

7. To recruit and select full-time and part-time students onto relevant programmes and meet enrolment targets.

8. To agree a provisional schedule of work (case loading) with line management for the forthcoming academic year. 

9. To confirm the range of duties, levels of responsibility and achievements within areas of responsibility in relation to performance linked progression issues.

10. To contribute to the guidance and support afforded to all staff within the in the Department/Faculty as appropriate. 

11. To work flexibly in order to meet the requirements of the post and the College.

12. To proactively undertake all mandatory and job specific training as required and to take ownership of personal development within the role in identifying any personal training needs and to be prepared to develop additional skills and update these in accordance with legislation as required.

13. To contribute to the departmental annual Self-Assessment Report (SAR), the service level agreements, operating and action plans, Property Strategy and Estates Strategy 

14. To participate in College's staff appraisal system and staff development plan

15. To undertake any such other appropriate duties in keeping with your role as deemed necessary by your Line Management to satisfy the needs of the business. 


Professional Development

To update regularly in your specialist area(s) and to participate in staff development activities including sharing good practice as required and submitting timely CPD records.

To actively participate in any scheme of regular performance review and appraisal adopted by the College Group.





Additional Duties 

Work with managers and employees to support the developing high performing culture of the learning organisation and facilitate cultural change.
Commit and adhere to the organisational Equality and Diversity, Health and Safety, Safeguarding and other policies, processes, values and objectives.
Undertake other tasks, as directed, to meet the needs of the College that reasonably correspond to the general character of the post and are commensurate with its level of responsibility.
Job Description and Person Specification
Note: The duties and responsibilities set out in this job description may be reviewed to meet changing circumstances. The post holder will be consulted in such circumstances.
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	JOB TITLE : Progamme Tutor/Lecturer Animal Management 
	
	RESPONSIBLE TO
	Curriculum Lead 

	DIRECTORATE/FACULTY
	
	
	RESPONSIBLE FOR
	

	SPECIFIC ATTRIBUTES
	No
	ESSENTIAL CRITERIA
	HOW MEASURED
	No
	DESIRABLE CRITERIA
	HOW MEASURED

	A
	Education and Qualifications


	1


2




3




4

5



	Must hold 5 years Industry experience 

Holds appropriate teaching qualification / substantial industrial experience (or working towards an appropriate teaching qualification for unqualified lecturers)

Has relevant subject expertise which will assist with the further enhancement of the quality of taught programmes within the Department/Faculty

Possesses a relevant degree or equivalent professional qualification at level 3

Qualified lecturers must have a minimum of 2 to 3 years experience in a lecturing role / training role within the Further and Higher Education sector



	Certificates
Application Form

	


	
	Certificates
Statement


	B
	Work Experience



	1

2





	Industry Experience within the sector 

Knowledge and experience of innovative learning and teaching techniques


	Interview
References
Statement
	1








	Has knowledge and understanding of internal quality processes and procedures
	Statement
Interview

	C
	Specific Skills, Aptitudes and Knowledge

	1


2

	Has knowledge and understanding of education / training initiatives

Has the knowledge and ability to assist in curriculum development, including the use of ICT as a teaching and learning tool

	Interview
References
Statement
	3
	Has an understanding of Further, Apprenticeship and/or Higher Education funding and funding mechanisms
	

	D
	Personal Qualities


	1


2




	Customer centred approach
following instructions and completing tasks with attention to detail
Professional appearance suitable for a workplace with students and animals 
	Application form
Interview
Statement
	
	
	

	E
	Other related experience
	1


	Discrete and confidential at all times
	Interview
	

	
	Application form
Licence
Interview




	



LECTURER QUALIFIED AND UNQUALIFIED
SUMMARY OF TERMS AND CONDITIONS
(INCLUDING REMUNERATION)

	Perm/Temp
	Permanent 

	Grade and Salary
	Band 5 


	Hours
	35.5 hours per week

	Part Time 
	The college is prepared to consider applications for a fraction of the hours advertised.  Most posts are suitable for job share, joint applications are welcome.  However, applicants who want part-time work but have no job share partner are encouraged to apply as the College can usually make adjustments to accommodate different working arrangements

	Flexible Working 
	Employees are expected to be flexible, hours of work can be subject to averaging.  The College is open during the evening and at weekends to a limited extent.  The nature of the College's business means that holidays can only to be taken at certain times.  The specific details applicable to this post will be discussed at interview.

	Qualifications
	Lecturers who do not hold a Certificate in Education or equivalent qualification will be expected to achieve Certificate in Education within a timescale that will be agreed at the time of appointment.   The College will fund the tuition fees associated to your teaching qualification.

	Annual Holiday
	37 days pro rata plus public holidays and efficiency closure days at the Princpal’s discretion

	Level of Disclosure for this post
	Enhanced

	Costs incurred as a result of employment
	All reasonable costs incurred as a result of carrying out the responsibilities of the post (additional travel, subsistence etc.)  are reimbursed provided that approval, was obtained in advance.  Claims (supported by receipts) are submitted on a monthly basis (more often if appropriate) for processing.

	Smoking 
	The College has designated smoking areas off site.

	Uniform
	Employees are expected to wear a uniform if one is provided.

	Pension
	The Corporation will pay employer contributions to the TPS

	Health Scheme
	Employees may join the Health Scheme.

	Union
	Employees may join a Trade Union.  The College recognises UCU.
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