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Area Lead for Emotional Education – Job Description
	Job title 
Location
	Delta Bespoke Area Lead for Portsmouth and Southampton
The role will be based in Portsmouth 4 days a week and Ringwood 1 day per week and will require some travel across Southampton and Portsmouth.

	Salary
	Main pay scale

	Contract type
	Full-time

	Reporting to
	Head of Outreach Provision.


Main purpose

The role of the Area Lead will be to manage a caseload of students who are currently unable to access a formal full time school placement. You will be responsible for monitoring, reviewing and reporting their engagement and progress,  ensuring  the placements provided are meeting the educational and emotional needs of the students and are good value for money for our commissioners. You will also be required to work closely with families and education providers to help with successful reintegration back to more formal education.  
Duties and responsibilities
· To monitor and track the attendance of students and support their families with improving attendance where appropriate.

· To monitor and track the engagement of students and support our providers and the families with improving engagement.
· To review students timetables periodically and make amendments as required in order to support student’s progression.

· To co-ordinate the assessment of students emotional literacy In order to identify appropriate intervention.
· To co-ordinate appropriate therapeutic support and interventions for each student. 
· To support students with transition and re-integration to school or college.
· To maintain accurate records of student session reports
· To co-ordinate and run 6 weekly reviews of provision and actively participate in EHCP Annual Reviews.  
· To liaise with tutors, mentors and providers to ensure a supportive, professional team around the child is maintained
· To maintain an effective and professional relationship with parents, carers and families

· To complete any relevant paperwork required by schools and other external agencies.
· To provide ad hoc cover of 1:1 student sessions.

The Area Lead will be required to safeguard and promote the welfare of children and young people and follow Delta Bespoke policies and the staff code of conduct.

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the Area Lead will carry out. 

Person Specification

	Criteria
	Qualities

	Qualifications
	· GCSE or equivalent level, including Grade C or above in English or Maths
· QTS preferred but not essential. 

	Experience
	· Experience working at leadership level with children who have additional needs e.g. SEND, behavioural and mental health)
· Experience of EHCP’s, EHCNA’s and the running annual reviews 
· Experience working with parents / carers of young people with additional needs
· Experience working with local authorities and outside agencies

	Skills and knowledge
	· Good listening skills

· Effective written and verbal communication skills

· Tailoring plans and interventions to individual students

· Ability to form effective relationships with children, parents and professionals

· Safeguarding of young people

	Personal qualities 
	· Patient and calm
· Enthusiastic
· Passion for helping children reach their full potential

· Organised

· Good time management

· Committed to safeguarding 

· Resilience – tomorrow is a new day with new opportunities.


This job description may be amended at any time in consultation with the postholder. 

Director’s signature:
_______________________________________

Date: 


_______________________________________


Postholder’s signature:
_______________________________________

Date: 

                _______________________________________
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