
 
  

Post: Art and Technology Technician 
 

Required: September 2025 
 

Salary: NJC Salary Scale 2 points 3 - 4 £24,796 - £25,185 per annum full time 
equivalent 

(£15,781 to £16,028 per annum, actual gross salary) 
 

Hours of work: Permanent, 27.5 hours per week – term time plus one week (inset) 
(Monday to Friday) 

 
 

 



 



 



 



 



 



 



 



  

 
Job description – Art and Technology Technician 
 
Post:  Art and Technology Technician 
Salary:  NJC Salary Scale 2 points 3-4 £24,796 - £25,185 pro rata 
Contract:  Permanent, 27.5 hours per week – term time plus 1 week (Mon to Fri) 
                                16.50 hours per week in the Technology Department 

      11.00 hours per week in the Art Department 
 
Disclosure Level:     Enhanced 
Location:                   Dallam School, Milnthorpe, LA7 7DD - the role may require travel between the trust 

       school sites 
 
Relationships 

a) Reporting to: 
The post-holder reports to the Head of Faculty – Technical and Communications  
 

b) Responsible for: 
The post-holder interacts with Heads of Faculty and teachers in Technology and Art, other 
professional colleagues and students and should establish and maintain productive relationships and 
promote mutual understanding of our aim to improve the quality of the student experience at the 
South Westmorland Multi Academy Trust. 

 
Main Purpose 

• Under the instruction and guidance of senior staff provide support predominantly in Design and 
            Technology (workshop, as well as Food Technology/Art).         

• Preparation of materials for lessons  

• Stock control of materials including orders  

• Maintenance of machinery/tools/equipment to support staff and students 
 
Essential personal qualities and skills 

• Excellent organisational skills  

• Excellent interpersonal skills including the ability to liaise with staff  
 

Main Responsibilities 

Design and Technology Technician  

• Support students in practical learning actives under the guidance of teachers 

• Support for Design and Technology teachers 

• Create and maintain an orderly and productive working environment that is compliant with 
Health and Safety guidelines 

• Prepare and use specialist equipment, resources and materials as required by the curriculum 
for staff 

• Maintain records relevant to Design and Technology 

• Undertake administrative tasks relevant to the Design and Technology curriculum 

• Monitor stock and supplies for Design and Technology Department 

• Maintain technical equipment ensuring quality and safety, undertake repairs and modification 
or reporting damage in accordance with the school’s policy 

• Assist others in safe and effective use of specialist equipment and materials 

• Obtain materials by local purchase and under the direction of senior staff 

 

 
 



  

Art Technician  

• Support students in practical learning actives under the guidance of teachers 

• Support for art teachers 

• Create and maintain an orderly and productive working environment that is compliant with 
Health and Safety guidelines 

• Prepare and use specialist equipment, resources and materials as required by the curriculum 
for staff 

• Undertake administrative tasks relevant to the art curriculum 

• Monitor stock and supplies for art department 

• Obtain materials by local purchase and under the direction of senior staff  

• Maintain technical equipment ensuring quality and safety.  

• Maintain records relevant to the Art department  
 

 

General 

Culture and Ethos 

• Promote the academy ethos, attitudes and values in all aspects of work with pupils, colleagues, 
support staff, parents/carers and visitors 

• Promote the academy and celebrate its success at every opportunity 
 

Dress and Appearance 

• To maintain the highest standards of smart business dress 

• To maintain a professional demeanour at all times 

Self-Development 

• To take part in the school’s staff development programme by participating in arrangements for 
further training and professional development 

• To continue personal development in the relevant areas including subject knowledge  

• To engage actively in the Performance Management process 
 

Attitude 

• To act as a professional and positive ambassador for the school in order to support the school’s 
mission and profile 

• Maintain a high level of motivation and encourage the progress of others 
 

Policy Promotion 

• To actively promote the Trust’s Equal Opportunities, Health & Safety, Data Protection and 
GDPR policies to ensure that the school operates safely, effectively and fairly in line with 
legislative requirements  

• Comply with and actively implement the Trust’s Behaviour Management Policy 
 

Safeguarding 

• Have due regard for safeguarding and promoting the welfare of children and young people and 
to follow the child protection procedures and the Trust’s safeguarding policy 

 

Confidentiality 

• To ensure confidentiality of the school’s activities is maintained in order to protect the integrity 
of the organisation and its people 

 

Flexibility 

• The job description may include all such other duties as the Headteacher and Trustees may 
reasonably expect from time to time 

• To carry out such other duties as may reasonably be required from time to time to meet the 
evolving needs of the organisation 

• Embrace a willingness to experiment with new methods and approaches / initiative taken 
 

 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Person specification – Art and Technology Technician 

      
While the list below is exacting, it is understood that different qualities will be exhibited to different degrees. 

 
The criteria below will be assessed using a combination of the letter of application, interview process and  
references. Candidates will be expected to complete a number of technical tasks at interview in order to 
 assess their competence. 
 

Criteria Essential Desirable 

NVQ 3 or A Level equivalent qualification in a relevant subject ✓   

Willingness to engage in further training and to maintain a high level of up-to-date 
knowledge relevant to the role 

✓   

Ability to work constructively as part of a team as well as initiative to drive own 
workload  

✓   

Current first aid qualification (or willingness to gain certificate on taking up 
appointment) 

✓   

A very high level accuracy ✓   

Excellent interpersonal and communication skills ✓   

Experience of managing people  ✓  

Ability to work with young people ✓   

Experience of working with young people  ✓  

The ability to work efficiently and complete tasks to a high standard within tight 
deadlines 

✓   

Excellent ICT skills ✓   

Excellent organisational / planning skills ✓   

Personal Qualities   

Emotional resilience ✓   

A smart and professional personal appearance ✓   

Strong commitment to the ethos of Dallam School ✓   

Level headedness, a sense of humour, flexibility ✓   

Safeguarding   

All the requirements of Dallam’s safer recruitment procedures ✓   

 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

How to apply 
 

We strongly encourage you to visit the school before you apply for the post.  

If you would like to discuss the position with the Headteacher, Mr Steven Henneberry, 

please contact him by email: s.henneberry@dallamschool.co.uk 

 

If you decide to apply for the post, please note the following important information:  

 

Please read the Guidance Notes carefully before completing the Application Form 

and ensure that you fill in all sections. Please contact the school if you require the 

application form in an alternative format.  

 

Along with the Application Form, please write a covering letter of no more than two 

sides. Please include the following; 

• A statement about why you are applying for this particular post  

• An outline of relative experience 

• How your personal and professional qualities make you suitable for the role  

 

Closing date: Friday 15th August 2025 at 12pm 

 

We will contact all applicants selected for the interview process by telephone initially. 

This will be followed up by a formal invitation and further information about the 

process the following day. We will contact all applicants, even if where the 

application was unsuccessful.  

 

The interview process: week commencing 25th August 2025 

 

Information that you provide for the purpose of your application will be used as part 

of the recruitment process. Any data supplied will be held securely and access 

restricted to those involved in dealing with the recruitment process. Once this process 

is complete, the data relating to unsuccessful candidates will be stored for a 

maximum of 6 months and then destroyed. If you are successful, your application 

form will be retained and form the basis of your personnel record. We will also 

undertake online searches in accordance with our responsibilities under keeping 

children safe in education. An enhanced check with the disclosure and barring 

service will be undertaken for this post. 

 

If you require further information or wish to discuss any issues, please do feel free to 

get in touch with Sharne Morgan, Finance and HR Officer, as a first contact – 

015395 65168, s.morgan@dallamschool.co.uk 

 

 

For further information, please visit: 

www.dallamschool.co.uk        www.southlakesfederation.co.uk 

 



 
 
 

 


