

JOB DESCRIPTION
Job Title:
ART TECHNICIAN (incorporating whole school Display Assistant)
Job Location:

Art Rooms/Whole School 
Responsible to:
Subject Leader 
Responsibilities:

· Preparation and maintenance of materials of all kinds for Art classes, including

· Organising & maintaining paper cupboard

· Ensuring all paints are ready for use

· Stretching paper 

· Preparing screens for printing

· Mounting students work

· General materials, ie glue pots, sharpening pencils etc

· Ensuring materials are put away/stored properly 

(This list is not exhaustive and may change due to the needs of the teacher, project etc)

· Support teacher and students during lessons as directed by the Subject Leader

· Preparing Rooms prior to lessons 

· Cleaning materials from Art lessons as necessary

· Maintain an up to date inventory of Art Department stock under the direction of the Subject Leader 
· Arrange supply and delivery of materials and equipment and maintenance of Art Department stores

· To assist Subject Leader with safety audits

· To ensure that the Art displays in the Art Department are kept up to date and refresh as directed by the Subject Leader

·  To be a trained First Aider
· Keep First Aid Box properly equipped 

· Assisting in the organisation and booking of school trips
· Assisting with IT use in the administration of the department
· Photocopying

Display Assistant – allocated 3 hours pw
· To take the Lead on whole school display boards, changing backing paper, borders etc ready for Faculties/Departments to add their displays (the displays should be removed by the Faculty/Department)
· Actively checking display boards around the school and contacting Faculty/Subject Leader should it be deemed that the boards need refreshing
· Ordering of supplies for display boards

· To undertake any relevant training applicable to the role as directed by the school
· To review and develop your own professional practice, including taking part in annual performance review

· Any such other reasonable task that the Subject Leader may reasonably request

SAFEGUARDING

· To be aware of safeguarding and promoting the welfare of children and vulnerable adults and to report any concerns in accordance with Mayfield’s Safeguarding/Child Protection policies

· To undertake compulsory Child Protection/PREVENT Training as directed by the school

Whilst every effort has been made to cover the main duties and responsibilities of the post, each individual task undertaken may not be identified.

This job description is current at the date below, but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the role and the grade.

The duties of the post may be varied from time to time, in a manner that is compatible with the post held, at the discretion of the Headteacher/Subject Leader.

Name: ……………………………………..

Date: ……………………….

Signature: ……………………………

Reviewed May 2021

