Nunnery Wood High School

Job Description 2021

Post:



 Art Assistant/Technician 
Salary/scale:

Scale 2 
Relationships:
Lisa Stevens CL, the Art team and ultimately to the   Headteacher
MAIN ROLES OF THE JOB:

· To be responsible for the management and maintenance of all equipment in the art area (e.g. cameras and photography resources, pottery kiln, ceramics and glazes.) 
· Admin work relating to art consumables stock. This will involve placing orders, managing deliveries and maintaining storage of art materials and equipment.

· To work alongside the art team to maintain displays around the school.
· To support in the set-up and operation of equipment at art events both in and out of normal school time.
· To have a willingness to support or work directly with students following a timetable of art lessons in order to support classroom teaching where required.
· To help organise cover lesson material in art lessons when required.

SPECIFIC TASKS:

Managing specialist equipment

1. To familiarise ones knowledge and understanding of equipment used within the Art department, this may initially require training/advice from colleagues on an informal or more formal basis (i.e. CPD).

2. Maintain an up‐to‐date inventory of art equipment, resources and materials within the dept.
3. Develop and carry out a maintenance schedule of equipment across the art taking into account health and safety requirements.
4. Under the guidance of a teacher use your subject specific skills and experience to support specific students where appropriate.
5. Take support in the observance of a safe working environment in the darkroom and art studios
Direct support of teachers

6. Provide support for teachers in lessons, this may be from giving one to one help with individual students or even supporting whole groups during project work.

7. Produce material and equipment required for teaching as requested, including printing, downloading of support material, work sheets and help sheets.
8. Set up any specific equipment for lessons when needed/asked for in advance.

General administrative duties

9. To keep abreast of relevant developments in technical aspects of art especially relating to health and safety.
10. To attend and participate in meetings within the school as required.

11. To work flexibly and undertake other duties of an equivalent nature that may be required by the head of the department from time to time. 
This Job Description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties.

Signed ………………………………………..           …………………………………………

                         Headteacher





Post Holder

Date …………………………………………

