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Person specification: Assistant Caretaker

School / Organisation: Ellison Boulters CofE Academy  

Job Title: Assistant Caretaker - Primary School 

Grade: G3 

Reports To: Headteacher/School Business Manager/Site Manager 
Qualifications and training
(Application)

	Criteria
	Essential
	Desirable

	Willingness to participate in statutory and job-related training (e.g., COSHH, Health & Safety, Safeguarding, Manual Handling) 

	✓
	

	Relevant qualifications or certificates in Health & Safety, COSHH, or First Aid 

	
	✓

	Basic training in Manual Handling or Working at Heights 

	
	✓


Skills and Knowledge
(Application/ Interview/ References)

	Criteria
	Essential
	Desirable

	Clear understanding of institutional cleaning standards, safe handling, and storage of cleaning materials 

	✓
	

	Understanding of Health and Safety and COSHH regulations contained in guidance for caretakers and cleaners 

	✓
	

	Ability to perform basic DIY tasks, routine maintenance, or minor repairs to building fabric and equipment 

	✓
	

	Ability to operate standard cleaning tools and floor-maintenance equipment (e.g., buffing machines) 

	✓
	

	Ability to strictly adhere to established instructions, standard procedures, and safety protocols 

	✓
	

	Good communication and interpersonal skills for routine contact with staff, pupils, contractors, and members of the public 

	✓
	

	Ability to identify issues or damaged equipment promptly and report them to immediate supervisors 

	✓
	

	Previous experience working within an educational setting or child-centered environment 

	
	✓


Personal qualities
(Application/ Interview/ References)

	Criteria
	Essential
	Desirable

	High degree of reliability, trustworthiness, and punctuality 

	✓
	

	Polite, approachable, calm, and dedicated demeanor when interacting with pupils, staff, parents, and visitors 

	✓
	

	Ability to work cooperatively within a team and comfortably undertake lone working when required 

	✓
	

	Commitment to safeguarding pupils' wellbeing and Lincolnshire County Council Safeguarding policies 

	✓
	

	Commitment to carrying out duties in accordance with Council Equal Opportunities policies 

	✓
	

	Physical capability to perform heavy lifting, bending, pushing equipment (e.g., buffing machines, moving chairs), and working at heights 

	✓
	

	Willingness to work outdoors in varying weather conditions and handle unpleasant conditions (e.g., dust, bodily fluids) when necessary 

	✓
	

	Willingness to be a keyholder for school premises where required 

	✓
	

	Adaptable and willing to undertake varied tasks within the scope of the grade 
	✓
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