	
	Sheffield South East Trust
JOB DESCRIPTION



	SHEFFIELD SOUTH EAST TRUST

	This Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

	SCHOOL

	Wybourn Community Primary & Nursery School

	POST TITLE


	Early Years Assistant Practitioner



	SALARY RANGE


	Grade 2  SCP 3-4

	RESPONSIBLE TO


	Childcare Manager/ Nursery Teacher/ SEYP

	RESPONSIBLE FOR


	Nil Staff

	HOLIDAY AND

SICKNESS RELIEF


	Nil Staff

	PURPOSE OF JOB


	Under the guidance of the SeniorStaff:

1) to work towards the aims of the School & Nursery which provides a day care setting a good experience of physical care, emotional security, stimulation and appropriate boundaries for those children who use the School & Nursery
2) to work with the users of the service, encouraging them to become actively involved in the School & Nursery 




	JOB DESCRIPTION FOR POST OF:-   Early Years Assistant Practitioner



	SPECIFIC DUTIES AND RESPONSIBILITIES


The postholder must at all times carry out his/her responsibilities within the spirit of the Trust’s Policies and Procedures, in particular the Trust’s Policies on Equal Opportunities and Health and Safety and also, within the framework of the Education Act 1996. 

1. To work within the policies and procedures laid down by the Trust
2. To assist in the provision of a high standard of personal care to children

3. To assist staff, where appropriate, in the planning of individual care and development programmes

4. To assist staff in organising curricular activities which provide for individual and group learning needs

5. To attend staff meetings which monitor and evaluate the child’s progress

6. To assist in providing acceptable boundaries to children on an individual and group basis

7. To assist staff in promoting the development of the Centre as a support service to families in the area 

8. To assist staff in outreach work including:

(a) working with local libraries

(b) working with speech and language specialists

(c) working with parent and toddler groups

9. Under guidance of senior staff, to attempt to maintain the material standards of facilities at the Centre in order to promote a learning environment which accords with City Council policies

10. To attend and participate in staff meetings and in-house development training

11. To undertake a planned development programme with regular review, including working towards the NVQ Level 3 in Childcare and Education

12. Any other duties and responsibilities as may be determined after negotiation between management, post holder and the appropriate trade union.

	    ISSUE DATE: January 2007


Person Specification for post of: Early Years Assistant Practitioner 

	Minimum Essential
	Method of Assessment

	Skills/Knowledge
	

	Understanding of relevant policies/codes of practice and awareness of relevant legislation
	Application Form, Interview



	Knowledge & understanding of child development including the Early Years Foundation Stage curriculum 


	Application Form, Interview

	The ability to engage and motivate children

	Interview

	Ability to relate well to children and adults; good communication skills

	Interview

	Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these


	Application Form, Interview

	Has speaking and listening skills to extend language in discussion


	Interview

	Can manage the behaviour of pupils in a reasonable manner


	Interview

	Has a caring positive attitude towards pupils welfare


	Application Form, Interview

	Has an awareness of pupils with special educational needs
	Application Form, Interview

	Can maintain trust and confidentiality 


	Interview

	Understand the importance and have experience of building links with families and services to promote the well-being and education of children


	Application Form, Interview

	Has sufficient practical and organisational skills to contribute to the preparation and management of educational resources


	Application Form

	Can contribute to planning and carry out observations and assessments, maintaining pupils records
	Application Form, Interview

	Has the energy, passion, initiative and commitment to make a difference to the lives of children and their families
	Application Form, Interview


	Experience, qualifications, and training (if any)


	

	NVQ2 for Teaching Assistants or equivalent qualification or experience


	Application Form 

	Relevant EYFS training

	Application Form

	First aid training as appropriate


	Application Form

	Experience working with or caring for children aged 0-3

	Application Form, Interview

	Good numeracy/literacy skills


	Application Form, Interview



	Work related circumstances


	

	Can maintain personal presentation that sets high standards for the pupils


	Application Form, Interview

	Can work within the spirit of the Trust’s Policies to do with Equal opportunities, Child Protection, Health & Safety, Finance, Smoking etc.
	Application Form, Interview


