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Assistant Head of English 

PURPOSE OF POST:	

The purpose of this post is to assist the Head of Department in ensuring that the students of Budehaven Community School achieve their very best in the subject. They support the Head of Department in public, whilst being able to challenge in private, with the sole aim of raising achievement. They have a responsibility for ensuring the quality of teaching and learning is consistently high, and work with the Head of Department in leading this. They are experts in their field, and will support and guide existing teachers and trainee teachers as part of their role. 
The post holder will hold specific responsibilities within the subject area; these are detailed within the job description, but may change on a yearly basis, as per direction from Head of Department and the Headteacher.  This is a permanent post that recognises the sustained responsibility of such a role.  

TO WHOM POSTHOLDER REPORTS:

Head of Department 

PERSONS LINE MANAGED BY POSTHOLDER:

Teaching staff: Some teaching staff will be line managed by the Assistant Head of Department

SPECIFIC RESPONSIBILITES

1. To lead, manage and be responsible for curriculum developments and all aspects of curriculum provision at KS3. 
2. To ensure consistency in the provision and delivery of the curriculum
3. Managing support systems and rewards for the department homework policy
4. To liaise with local Primary Schools and ensure a smooth transition from KS2 to KS3 in relation to the subject
5. Ensure Disadvantaged students make the same progress as other students
6. Ensure SEND pupils make the better progress at Budehaven School than nationally
7. To have line management responsibility for named colleagues within the English department
8. Support Mentoring Support Plans and capability process for staff requiring to improve their professional practice.
9. Bring enthusiasm and new ideas to the school and have the determination to see ideas translated into action.
10. To develop teaching and learning within English.
11. To support and liaise with the Head of Department in the development and running of the department
12. To work together with the Head of Department to complete the review of the department’s progress and writing the Departmental Improvement Plan.

GENERIC RESPONSIBILITIES:

Student Learning

1. To assist and support the Head of Department in meeting their responsibility and accountability for:
a. High quality learning in the subject area
b. The standards achieved by students in the subject area
2. To assist and support in the leadership, management and development of the curriculum within the subject area
3. To lead the development of appropriate syllabuses, resources, schemes of learning, marking policies and teaching strategies in the aspect of the subject area for which you are responsible (as detailed in Specific Responsibilities below). To share this with the department staff. 
4. To monitor student progress and use data to inform teaching and learning.
5. To contribute to the development of effective links with partner schools and the wider community.
6. To assist the Head of Department in the subject areas evaluation, review and development planning and its implementation.

Teaching and leadership

1. To assist the Head of Department in developing an ethos of care, enjoyment and consistently high expectations of both staff and students in the subject area.
2. Assist and support the Head of Department in establishing common standards of practice and develop the effectiveness of teaching and learning repertoire.  
3. To encourage teachers to use a variety of teaching and learning methods that will stimulate learning, including Assessment for Learning Strategies.
4. To encourage good practice with regard to standards and quality of work and homework, punctuality and behaviour across the subject area.

Staff Learning

1. To assist and support the Head of Department in leading and managing the staff within the subject area. 
2. To lead, develop and enhance the teaching practice of staff in the subject area itself.  In particular, ensure ongoing professional support of staff as required in the school’s Performance Management programme
3. To encourage subject staff to take responsibility for their own personal learning and development and monitor its impact.
4. To make decisions or recommendations on staff development priorities.

Student Personal Wellbeing

1. To embrace Keeping Children Safe in Education.
2. To liaise with the Coordinators of Learning and Personal Well Being in:
a. evaluating and monitoring the progress of students, and providing targeted intervention
b. contributing to the target setting for students in your subject area 
3. To celebrate the successes of individual students and/or the work of the subject area.

Staff Personal Wellbeing

1. To assist and support the Head of Department in ensuring effective working relations; support colleagues and encourage colleagues to support you.
2. To provide professional support and guidance to colleagues.
3. To participate in the induction of staff who are new to the School.
4. To contribute to a decision as to whether a Newly Qualified Teacher has achieved the induction standards
5. To deputise for the Head of Department in the event of their absence from school.

All teachers are expected to:
· Exercise their general professional duties as laid down in the School Teachers Pay and Conditions Document 
· Comply with any reasonable request from a manager to undertake work of a similar nature and level that is not specified above
· Be courteous and provide a welcoming environment to all visitors to the school.

Person Specification

You will:
· Be an innovative and inspiring practitioner and leader
· Be ambitious for yourself, your students and colleagues 
· Be passionate about English, and convey this to all in the department
· Have excellent subject and specialist knowledge with a proven track record of outstanding English results 
· Proven ability to develop positive relationships 
· Have a positive outlook willing to seek out solutions   
· Achieve excellent outcomes for all student groups

Qualification Criteria
· Qualified to degree level and above
· QTS 

Experience
· Experience of teaching English to a range of abilities and ages (this may be from your training if an ECT)
· Experience of developing resources to support the curriculum and effective learning in the classroom 
· Experience of reflecting on and improving teaching practice to impact teaching and student achievement

Knowledge
· Awareness and understanding of the importance of curriculum - intent, implementation and impact of the English curriculum, sequencing of the curriculum and how it fits together. 
· Understanding of the OFSTED Framework and what constitutes effective teaching and learning, curriculum implementation and impact. 
· Excellent knowledge of the National Curriculum 
· Knowledge of the latest educational research, findings and best practices
· Understanding of the strategies needed to establish consistently high aspirations and standards of results and behaviour.

Teaching and Learning
· Excellent classroom practitioner – ensures that their own classroom practice models best practice
· Effective and systematic behaviour management, with clear boundaries, sanctions, praise and reward
· Good communication, planning and organisational skills
· Demonstrates resilience, motivation and commitment to driving up standards of achievement
· Acts as a role model to staff and pupils
· Commitment to regular and on-going professional development and training to establish outstanding classroom practice.
· Vision aligned with our culture and ethos of high aspirations, expectations of self and others, based on care, with the aim of achieving success for all
· Genuine passion and a belief in the potential of every pupil
· Motivation to continually improve standards and achieve excellence
· Commitment to equality of opportunity and the safeguarding and welfare of all pupils

This post is subject to an enhanced Disclosure & Barring Service check.
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