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	ARCHBISHOP BENSON SCHOOL

Assistant Headteacher

Job description
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Job details
Salary: L3 - 5
Contract type: full-time, permanent
Reporting to: Headteacher & Deputy Headteacher
Responsible for: Standards Team, class teachers, support staff
Main purpose 
The assistant headteacher will support the headteacher and deputy headteacher in:
· Positively and proactively promoting and communicating the headteacher’s strategic leadership and the work of the Leadership Group

· Positively and proactively promoting and modelling the vision, the values and the work of the school both in & out of school

· Maintaining the effective day-to-day management of the school

· Formulating the aims and objectives of the school 

· Establishing policies for achieving these aims and objectives

· Managing staff and resources to that end

· Monitoring & evaluating progress towards the achievement of the school’s aims and objectives

· Leading on or overseeing projects and initiatives to improve/develop the school’s response to government legislation, national developments and Children’s Services guidelines
· Making a significant and sustained contribution to the wider life of the school in keeping with the expectations for executive leadership.
· Act within the statutory frameworks, which set out their professional duties and responsibilities and in line with the duties outlined in the current School Teachers Pay and Conditions Document and Teacher Standards.
The assistant headteacher will also have a timetabled teaching commitment of 40% (to be confirmed during interview process), complying with the Teachers’ Standards and modelling best practice for others. This teaching time commitment is variable, year on year, depending on the strategic & operational needs of the school.
They may also be required to undertake other duties appropriate to the post as required by the Headteacher or DHT or delegated by the Headteacher.

Qualities 

The Assistant Headteacher will:
· Uphold public trust in school leadership and maintain the highest standards of ethics, behaviour and professional conduct, maintaining confidentiality and discretion, both in and out of school, at all times.
· Build positive and respectful relationships across the school community.
· Serve in the best interests of the school’s pupils.
· Be a strong and supportive advocate for change and to champion school improvement.
Duties and responsibilities
Under the direction of the headteacher or deputy headteacher, the assistant headteacher will:

School culture and behaviour
· Create a culture where pupils experience a positive and enriching school life.
· Uphold a vision for and commitment to educational standards in order to prepare pupils from all backgrounds for their next phase of education and life

· Ensure a culture of staff professionalism

· Use consistent and fair approaches to managing behaviour, in line with the school’s behaviour policy

· Encourage high standards of behaviour from pupils, built on rules and routines that are understood by staff and pupils and clearly demonstrated by all adults in school

· Continuously support & challenge staff & on the consistent implementation of the school’s Behaviour Policy and evaluate the effectiveness of the school’s behaviour procedures and strategies.

· Lead and delegate on the effective collation and analysis of whole-school data on pupil behaviour.

Curriculum, Teaching & Learning 
· Ensure the timely completion by staff of all activities relating to curriculum, teaching & learning within the half-termly School Improvement timeline e.g. advance preparations and ongoing reminders and follow-up with teachers and support staff.

· Establish and sustain high-quality teaching across subjects and phases, based on evidence e.g. completing weekly class drop-in sessions
· Ensure the effective planning & teaching of a broad, structured and coherent curriculum e.g. engage in regular Quality Assurance sessions

· Monitor, evaluate and challenge teaching and learning across the school and liaise with other senior leaders where necessary, to ensure continuity and progression in standards and provision throughout the curriculum e.g. deliver coaching & mentoring sessions
· Monitor, evaluate and challenge curriculum leadership, including subject leader engagement with relevant expertise,  professional networks and national CPD qualifications    
· Lead on ensuring high quality impact & outcomes from team meetings and staff meetings 

Assessment & Standards
· Lead on the whole-school assessment strategy, ensuring it is rigorous, well-evidenced and is easy to communicate to staff, governors, pupils and parents

· Provide regular training and support for teachers and support staff on administering the assessment system effectively 

· Ensure the timely completion by staff of all activities relating to assessment and standards within the half-termly School Improvement timeline.

· Lead on key sections within the School Improvement Plan relating to assessment, standards & pupil outcomes and be responsible and accountable for achieving the highest possible pupil standards and outcomes.

· Lead and delegate on the effective and consistent implementation of formative assessment approaches to routinely assess pupils’ knowledge and understanding of the curriculum and inform future planning, teaching & learning e.g. Feedback Policy, moderation arrangements. 
· Lead and delegate on the effective and consistent implementation of valid, reliable and proportionate summative assessment systems to robustly and accurately assess pupils’ knowledge and understanding of the curriculum e.g. PIRA, PUMA, Accelerated Reader, SIMS assessment tracking.
· Lead and delegate on the effective tracking and analysis of pupil performance data, paying particular attention to disadvantaged groups such as those eligible for the pupil premium, with special educational needs, or those pupils identified as being adversely affected by COVID/lockdown

· Lead and delegate on national assessment arrangements and data reporting e.g. ordering SATs paper, applying for special circumstances, managing assessment deadlines 

· Lead and delegate on implementing effective reporting arrangements to parents.
· Lead the Standards Team within the school on:
· Ensuring the measurable impact of core curriculum delivery models on pupil attainment & progress.
· Implementing evidence-based initiatives to raise achievement across the school and be able to feed back to the Head teacher and other stakeholder groups 
· Promoting a culture and practices that enables all pupils to access the curriculum and have ambitious expectations for all pupil groups including disadvantaged pupils (SEN pupils, PP pupils, COVID-target pupils) e.g. impact of core curriculum leadership monitoring & evaluation on standards & provision
· Empowering senior/core curriculum leaders in setting, tracking & achieving challenging expectations & targets e.g. baseline data, Performance Management targets

· Working alongside senior/curriculum leaders in progressively closing any attainment or progress gap between year groups and national averages e.g. class data drops, Pupil Progress Meetings, 

· Plan and implement interventions (class-based & non class-based) for those pupils who are not progressing and implement systems for measuring the impact on pupil outcomes & standards
· Offer support & challenge to the Inclusion Team & Pupil Premium Lead on standards of attainment for our disadvantaged pupils which are in line or exceed national averages
· Taking a proactive role in coordinating & delivering high quality, evidence-based whole-school/group/ individual staff training & CPD 

· Reporting back regularly (verbally & in writing), along with senior/curriculum leaders, to the Quality of Education committee and the Full Governing Board 

· Lead and delegate in all planning and preparation for open/parent evenings.
Organisational management and school improvement

· Monitor, evaluate and review that school improvement actions and strategies are effectively implemented.

· Identify problems and barriers to operational and strategic effectiveness, and develop strategies for school improvement that are realistic, timely and suited to the school’s context

· Contribute fully to the strategic monitoring, evaluating and review of key organisational, curricular and personnel issues as a supportive, well-motivated and challenging member of the Leadership Group, accountable to the Governing Board 

· Establish, oversee and review systems, processes and policies so the school can operate effectively 

· Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of duty of care

· Ensure rigorous approaches to identifying, managing and mitigating risk

· Ensure effective use of budgets and resources within the context of a standalone academy
Staff management and professional development

· Performance manage senior and middle leaders, as well as assigned support staff, including carrying out appraisals and holding staff to account for their performance

· Manage staff wellbeing with due attention to workload
· Ensure staff have access to appropriate, high-standard professional development opportunities
· Keep up to date with developments in education
· Seek training and continuing professional development to meet their own needs
Pastoral

· Take responsibility for promoting and safeguarding the welfare of children and young people within the school.
· Be proactive in supporting and modelling whole-school systems for pupil wellbeing. 

· Lead and delegate on the effective collation & analysis of pupil voice data and feedback to ensure they feel happy and safe in school, championing the importance of pupil voice to other members of the senior leadership team.
Governance, accountability and working in partnership

· Take a lead in developing links with Governors, and work with the Governing Board as appropriate
· Ensure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties

· Work successfully with other schools, networks and organisations 
· Maintain working relationships with fellow professionals and colleagues 
· Work proactively and effectively in collaboration and partnership with learners, parents/carers, fellow professionals. governors, other staff and external agencies in the best interests of pupils and to improve educational outcomes for all pupils

	Archbishop Benson Primary School 

Motto: With fun & learning, hand in hand, all things are possible
	

	



	Person Specification for Assistant Headteacher   Updated 21.10.21

	
	Essential Criteria
	Desirable Criteria
	Recruiting method

	Education & Training
	· Qualified Teacher Status

· Degree in relevant area
· Current & recent professional development in preparation for a leadership role e.g. NPQSL
	NPQH
Masters
	Application 

	Experience
	· Proven record of effective senior leadership (3-5 years) in core rea of school life
· Proven record of experience/expertise in leading on assessment & pupil standards 

· Successful teaching experience across the primary age range in more than one school with a record of excellent classroom practice
· Involvement in school self-evaluation and development planning

· Demonstrable experience of successful line management and staff development including promoting standards and wellbeing
· Full driving licence
	Experience of senior leadership in a large school

AHT experience
Experience of managing complex/HR/staffing issues

Involvement in schools self-evaluation including Ofsted & SIAMS


	Application/interview

	Skills & Knowledge
	· An excellent knowledge of the National Curriculum

· An excellent understanding of Assessment without Levels 

· Understanding of high-quality teaching & learning, and the ability to model this for others and support others to improve

· Knowledge of current education and professional

developments and an understanding of their application in a whole school context

· Understanding of school finances
· Knowledge and understanding of positive behaviour strategies & dealing with specific behaviour issues.
· Effective communication and interpersonal skills

· High level of oral and written communication skills
· Ability to communicate a vision and inspire others

· Ability to build effective working relationships
	Ability to coach and mentor individuals to achieve specific outcomes


	Application/Interview/

/assessment

	Specialist skills & knowledge
	· Extensive knowledge and well-informed understanding of the assessment requirements and arrangements for curriculum areas and effective, rigorous, well-evidenced whole-school assessment strategies 

· Evidenced experience of raising standards within key whole-school priorities Confident use of ICT as an assessment/management tool 

· Demonstrates an awareness, understanding and commitment to the protection and safeguarding of children and young people

· Demonstrates an awareness, understanding and commitment to equality and inclusion
	Experience of executive leadership in SAT/MAT

Governance experience
	Application/Interview/

/assessment

	Behaviours and Values
	· A clear commitment to upholding the Christian of the school

· An understanding of how to translate our Christian ethos & values into daily practice

· The ability to demonstrate a commitment to the principles of inclusion 

· An excellent role model to staff and children

· Ability to use own initiative to manage areas of the SIP independently in order to drive successful SIP outcomes

· Ability to work effectively as part of a team
· Ability to take responsibility and work with autonomy

· Ability to offer support & challenge within the staffing team
· Ability to work under pressure and prioritise effectively
· Demonstrate resilience when confronted with challenges and solve problems
· Commitment to maintaining confidentiality at all times

· Commitment to the wider life of the school & the school’s role in the wider community
	Proven experience in supporting an enriched curriculum through out-of-hours learning, educational visits and other school events & activities

Interest in running extra-

curricular activities
	Application/Interview/

/assessment 

	Personal Qualities
	· A caring approach to working with children, parents, colleagues and the wider community

· Confidentiality & professional discretion

· Enthusiasm and energy

· Flexibility and adaptability

· Reliability & sense of initiative

· Good sense of humour
	
	Application/Interview/

/assessment
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