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Oaklands School

Job Description
Assistant Head Teacher 
Grade: L12 – L16
Class Room Responsibility 

To coordinate the education of a group of students who have profound and Multiple Learning Difficulties and students with autism who are working on engagement levels. To teach 2.5 days per week.

To carry out the full range of tasks according to the school teachers pay and conditions document. 
Department Management Responsibility
· To lead the team of teachers and teaching assistants in the Complex and Sensory needs department for students who have PMLD, autism and who are working on engagement levels.  Providing both direction and support in the provision of education to our pupils. The department will have 6 groups of pupils in September 2025.

· To oversee planning and assessment within the department. 

· To ensure that baseline assessments are carried out for all pupils entering the department and to track progress for each pupil.

· To lead regular department meetings, producing minutes and reporting to the High Oaks SLT.

· To provide guidance and support to department teachers including providing support and development meetings to one teacher per week to ensure the standard of teaching remains outstanding. 
· To carry out lesson observations as part of the performance management cycle. 
· To be a member of the High Oaks Senior Leadership Team, attending weekly meetings.

· To participate in the evaluation and development of the school development plan and to undertake responsibilities identified within that plan. 
· To provide pastoral support to the families of pupils in the department.

· To provide pastoral support to the staff in the department.

· To carry out HR processes as required including, probation, induction and managing staff absence.
· To take on the role of Deputy DSL 
· To contribute to the full school including delivery of INSET training and covering for other assistant Heads if required.

· To manage the department budget, identifying priorities for and approving expenditure.
· To liaise with multi professionals to ensure students’ needs are met.
Equal Opportunities: The School has a strong commitment to achieving equality of opportunity and expects all employees to implement and promote this in their own work.

Health and Safety: The School is committed to a healthy and safe working environment and expects all its employees to implement and promote its policy in all aspects of their work. 

Confidentiality: The School is committed to maintaining the privacy of all its staff and pupils.  It expects all staff to handle all individuals’ personal information in a sensitive and professional manner.  All staff are under an obligation not to gain access or attempt to gain access to information they are not authorised to have. 

Safeguarding: The School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.

SIGNATURES

Name of Line Manager: …………….…………………………………………………..

Signed.…………………………………………… Dated……………………………….

Name of Post holder: ………………………………………………………………...

Signed…………………………………………. Dated………………………………

The duties of this post will change and develop over time.  It is the manager’s responsibility, in conjunction with the post holder, regularly to review this document and amend it when necessary.  
JD – AHT Feb 25

[image: image1.png]