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       Lancasterian Primary School
JOB DESCRIPTION
POSITION: Assistant Head Teacher for Inclusion

GRADE: L6 – L10 (dependent upon experience/current salary)
RESPONSIBLE TO: The Governors of Lancasterian Primary School
REPORTING TO: Headteacher
HOURS: Part-time, 3 days per week (working in partnership with another 3 days per week part-time AHT Inclusion)
JOB PURPOSE
To ensure that all pupils with additional learning needs are supported in order to maximise their educational progress.  This includes, but is not limited to, children:
· with low achievement who may have additional needs in terms of teaching and curriculum;

· with special education needs or disabilities (SEND);

· eligible for Pupil Premium Premium funding;

· with English as an additional language and from groups identified as underachieving; and

· who are newly arrived into this country and/or education system or school.
The duties outlined in this job description are in addition to those covered by the latest School Teacher’s Pay and Conditions Document and having regard to the National Standards for Subject Leaders. It may be modified by the Head Teacher with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.
MAIN DUTIES AND RESPONSIBILITIES:
1.) Leadership and Management

· Act as a member of the school leadership team, with a specific focus on inclusion.

· Act as the school SENDCo.

· Ensure all members of staff recognise and fulfil their statutory responsibilities to pupils with additional learning needs.
· Oversee the effective recruitment, deployment, and performance management of teaching assistants.

· Model and disseminate outstanding practice in additional learning needs across the school.

· Provide training opportunities for teachers and learning support assistants to support additional learning needs.

· Advise colleagues about their inclusion-related concerns and ensure that these are documented and acted upon.
· Work closely with parents ensuring they are kept fully informed about concerns, arrangements and progress.
· Source and manage external support for children with additional learning needs as necessary.

· Maintain and oversee the implementation of the inclusion policy and annually update the SEND information report.

· Act as an associate governor, reporting to governors on inclusion through committee meetings.

· Work closely with The Vale special school to support the additional needs of children in both their school and ours through inclusive, collaborative practice.
· Monitor the resources devoted to inclusion and manage related funds.
2.) Teaching and Learning
· Develop the school community’s understanding of learning needs and the importance of raising achievement for all pupils.
· Monitor teaching and learning activities to ensure the needs of pupils with additional learning needs are met.

· Have regard to individual needs of pupils with additional learning needs and support them by leading a wide range of teaching strategies, providing support for their full participation in all activities.

· Identify and adopt the most effective interventions for pupils with additional learning needs.
· Liaise with other schools to ensure continuity of support and learning when transferring pupils with additional learning needs.
3.) Recording and Assessment

· Assess and identify barriers to learning for pupils with additional learning needs.
· Maintain and further develop existing systems for identifying, assessing and reviewing additional learning needs.

· Maintain the SEND register.
· Process statutory documentation and reports as required, including EHCPs and annual reviews.
· Oversee the setting of targets for raising achievement among pupils with additional learning needs.
· Collect and interpret specialist assessment data, feeding specifically into termly Pupil Progress Review Meetings with class teachers and TAs and formulate plans to address any issues and needs as appropriate.
· Monitor and evaluate the quality and impact of interventions.
· Update the Senior Leadership Team and governing body on the effectiveness of provision for pupils with additional learning needs.
· Attend consultation evenings and keep parents informed about their child's progress.
· Ensure that when a pupil leaves the school all their records are passed on to the next school that they attend.
4.) Professional Standards
· Support the aims and ethos of Lancasterian Primary School.
· Set a good example in terms of professional dress, punctuality and attendance.
· Attend and participate in open evenings and student performances.
· Uphold the School’s code of conduct.
· Participate in staff training.
· Attend team and staff meetings.
· Develop links with governors, outside agencies and neighbouring schools.
5.) Discipline and Relationships

· Maintain good order, discipline and respect for others among pupils.

· Promote understanding of the school’s rules and values.

· Follow health and safety guidelines and directives.

· Develop relationships with and between staff and pupils conducive to optimum learning.

6.) Professional Development
· Keep up-to-date with current educational thinking and practice, both by study and by attendance at courses, workshops and meetings and participating in national or local arrangements for appraisal of staff performance.
· Use information technology systems as required to carry out the duties of the post in the most efficient and effective manner.
7.) Corporate life

· Take part in the corporate life of the school (e.g. attending assemblies, taking part in fundraising events, being part of the team organising concerts).
8). Equality policies

· Ensure that subject matter and learning resources reflect borough and school policies on race and gender equality, and that the implications of these policies are borne in mind in relation to all tasks and duties listed in 1 - 7 above.

COMPETENCIES
· Qualified Teacher Status

· SENDCo accreditation or in the process of completing this qualification
· A thorough understanding of the SEND code of practice and ability to demonstrate best practice in meeting the needs of pupils with additional learning needs
· Relevant leadership experience

· Experience of working successfully as part of a team
· Experience of successfully managing a team
· An outstanding classroom practitioner 
· Excellent knowledge and understanding of the Foundation Stage and KS1/2 National Curriculum 

· An ability to analyse assessment and attainment data and use evidence to set targets for improvement

· The ability to coordinate the work of multiple professionals from different agencies
· The ability to act on own initiative

· The ability to prioritise, to have excellent organisational skills and to be able to work to a deadline 

· Strong interpersonal and communication skills 
· Excellent ICT skills 

· A commitment to own professional development

· The ability to work under pressure with good humour
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