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JOB DESCRIPTION
ASSISTANT HEADTEACHER
Post: Assistant Headteacher
Salary: Leadership Scale L2–L6, Inner London
Responsible to: Headteacher
Contract: Full-time, Permanent
School: Islamia Primary School, 129 Salusbury Road, London NW6 6PE

1. Line of Responsibility
The Assistant Headteacher is directly responsible to the Headteacher and is a senior post within the school's staffing structure, carrying membership of the Senior Leadership Team.
The postholder will work in close partnership with the Headteacher, Deputy Headteacher and other senior leaders and will contribute to the collective leadership and management of the school.
The Assistant Headteacher may be required to deputise for the Headteacher and/or Deputy Headteacher in their absence, as directed by the Headteacher.
2. Core Purpose
To provide professional leadership and management across the school, working in partnership with the Headteacher, Deputy Headteacher and wider leadership team to secure the highest standards of education, care and personal development for all pupils.
The Assistant Headteacher will play a significant role in:
· securing high standards of education and outcomes for all pupils;
· developing the quality and consistency of teaching and learning;
· implementing and evaluating school improvement priorities;
· developing staff and strengthening leadership capacity;
· promoting excellent behaviour, attendance, safeguarding and inclusion;
· strengthening relationships with parents and the wider school community; and
· promoting and modelling the Islamic ethos, vision and values of Islamia Primary School.
This is a whole-school leadership role and is not attached to one permanent area of responsibility. Specific leadership responsibilities will be allocated by the Headteacher according to school priorities and the strengths and development needs of the successful candidate.
3. Key Leadership Responsibilities
3.1 Strategic Leadership and School Improvement
The Assistant Headteacher will:
· support the Headteacher in articulating, developing and implementing the school's vision and strategic direction;
· contribute to identifying priorities for school development and the effective management of change;
· contribute to the development, implementation and evaluation of the School Development Plan;
· lead agreed whole-school improvement priorities as determined by the Headteacher;
· contribute to rigorous school self-evaluation and quality assurance;
· use evidence, research, inspection findings and school information to identify priorities and evaluate impact;
· use appropriate comparative information and benchmarks to support improvement;
· monitor progress against agreed objectives and ensure appropriate action is taken where improvement is required;
· contribute to the development, implementation and evaluation of school policies;
· provide reports and information to the Headteacher, Governing Body and other stakeholders as required; and
· remain informed about relevant statutory requirements, educational research and national developments.
3.2 Teaching, Learning, Curriculum and Outcomes
The Assistant Headteacher will:
· promote consistently high expectations for teaching, learning and pupil achievement;
· demonstrate a strong understanding of the primary curriculum and relevant statutory curriculum requirements;
· contribute to the strategic development of the curriculum;
· understand and promote the characteristics of high-quality teaching and effective strategies for improving and sustaining standards;
· work with senior and middle leaders to improve the quality and consistency of classroom practice;
· contribute to the school's quality assurance processes, including learning walks, work scrutiny, pupil voice and other appropriate monitoring activities;
· use assessment and other evidence to evaluate pupil progress and identify areas requiring improvement;
· ensure that appropriate action is taken where standards or progress are below expectations;
· model excellent classroom practice and professional expectations;
· support staff in developing effective pedagogy and curriculum practice;
· promote pupils' academic, spiritual, moral, social, cultural, mental and physical development;
· promote an ambitious, inclusive curriculum which enables all pupils to flourish; and
· ensure that disadvantaged pupils and pupils with SEND or additional needs are supported to achieve well.
3.3 Leading and Developing People
The Assistant Headteacher will:
· contribute to building a culture of high expectations, professional learning and continuous improvement;
· line manage designated staff or teams as allocated by the Headteacher;
· undertake appraisal responsibilities for allocated staff;
· contribute to induction and the development of early career teachers and other staff;
· provide appropriate professional challenge, support and feedback;
· coach and mentor colleagues and contribute to developing leadership capacity across the school;
· contribute to the planning and delivery of high-quality professional development;
· support staff to translate professional learning into improved classroom practice;
· recognise and share effective practice while addressing underperformance appropriately;
· contribute to recruitment and selection as required; and
· promote collaboration, collective responsibility and high professional standards.
3.4 Accountability and Organisational Leadership
The Assistant Headteacher will:
· take responsibility for agreed areas of school improvement and be accountable for their impact;
· establish clear expectations and ensure agreed actions are followed through;
· support the effective day-to-day organisation and leadership of the school;
· contribute to the effective deployment of staff and resources;
· make effective and responsible use of resources allocated to areas under their leadership;
· monitor the work of staff within allocated areas of responsibility;
· provide clear and accurate information about standards, progress and improvement to senior leaders and governors;
· exercise sound professional judgement and maintain appropriate confidentiality;
· contribute to the effective management of change; and
· undertake additional leadership duties commensurate with the level of the post as reasonably directed by the Headteacher.
3.5 Behaviour, Safeguarding and Inclusion
The Assistant Headteacher will:
· promote a culture in which pupils feel safe, valued and that they belong;
· model and promote high expectations for behaviour, conduct and relationships;
· support the consistent implementation of the school's behaviour and attendance expectations;
· contribute actively to safeguarding leadership and practice across the school;
· ensure that safeguarding is central to decision-making and professional practice;
· maintain an appropriate understanding of statutory safeguarding requirements and guidance;
· promote a culture in which pupils are listened to and their wishes and feelings are appropriately considered;
· promote equality of opportunity and inclusive practice;
· demonstrate an appropriate understanding of SEND and the school's statutory responsibilities towards pupils with additional needs;
· support leaders and staff in removing barriers to learning and participation; and
· ensure that the needs and best interests of pupils remain central to leadership decisions.
The postholder may also undertake the role of Deputy Designated Safeguarding Lead (DDSL) where this responsibility is allocated by the Headteacher and appropriate training has been completed.
3.6 Working with Parents, Governors and the Community
The Assistant Headteacher will:
· develop positive and professional relationships with pupils, parents, staff and governors;
· support effective communication between the school and its families;
· engage constructively with parents and carers, including where concerns or difficult issues arise;
· contribute to reports, presentations and meetings with the Governing Body as required;
· work effectively with the local authority, other schools, external agencies and professional partners;
· contribute to strengthening parental engagement and community involvement; and
· represent Islamia Primary School professionally within the wider community.
4. Islamic Ethos and Faith Leadership
As a senior leader of a Muslim faith school, the Assistant Headteacher has a particular responsibility to support, model and strengthen the distinctive Islamic character of Islamia Primary School.
The Assistant Headteacher will:
· actively support and uphold the Islamic ethos, vision and values of the school;
· contribute to maintaining a positive school culture that reflects the principles, values and teachings of the Islamic faith;
· ensure that their leadership, conduct and decision-making are consistent with the school's Islamic character;
· model high standards of adab, integrity, compassion, service and professional conduct;
· support staff in understanding and contributing positively to the Islamic ethos of the school;
· contribute to a school culture rooted in ta'lim, tarbiyyah and adab;
· promote pupils' spiritual and moral development alongside their academic achievement;
· demonstrate respect for the faith, culture and diversity of the school community; and
· contribute to our aspiration to build something beautiful together: a school where children flourish academically, spiritually and morally.
5. Knowledge, Skills and Professional Attributes
The Assistant Headteacher will be expected to demonstrate:
Knowledge and understanding
· a strong understanding of effective teaching, learning, curriculum and assessment in the primary phase;
· knowledge of statutory curriculum and educational requirements;
· understanding of effective school improvement and self-evaluation;
· understanding of how research and evidence can inform leadership and classroom practice;
· effective use of assessment and other information to identify priorities and evaluate impact;
· understanding of safeguarding, SEND, inclusion, equality and health and safety responsibilities; and
· awareness of relevant DfE, Ofsted, local authority and other statutory guidance.
Leadership skills and attributes
· the ability to lead, motivate and develop others towards shared goals;
· sound professional judgement and effective decision-making;
· clear, confident and respectful communication;
· the ability to challenge and support colleagues appropriately;
· strong organisational and self-management skills;
· the ability to model excellent professional and classroom practice;
· personal presence, credibility and integrity;
· adaptability and openness to improvement and new ideas;
· resilience and the ability to remain calm and considered under pressure;
· reliability, perseverance and professional courage;
· the ability to build trust and positive professional relationships; and
· commitment to continuous professional and leadership development.
6. Teaching Commitment
The Assistant Headteacher may be required to teach a class, groups of pupils, intervention groups or particular areas of the curriculum as directed by the Headteacher.
Where teaching responsibilities are allocated, the postholder will be expected to demonstrate consistently high-quality classroom practice and model excellent teaching and learning for colleagues.
The nature and level of any teaching commitment will be determined by the Headteacher, taking account of the operational needs of the school and the postholder's wider leadership responsibilities.
7. Allocation of Leadership Responsibilities
The Assistant Headteacher's specific portfolio will be determined by the Headteacher and may change over time according to:
· the School Development Plan;
· emerging school priorities;
· the composition and responsibilities of the Senior Leadership Team;
· the strengths and experience of the postholder; and
· opportunities for leadership development.
Allocation of a particular responsibility does not permanently attach that responsibility to the substantive Assistant Headteacher post.
8. Professional Responsibilities and Conditions
The Assistant Headteacher will:
· fulfil the professional responsibilities applicable to the post under the current School Teachers' Pay and Conditions Document, where applicable;
· meet and model the Teachers' Standards;
· maintain high standards of professional conduct;
· undertake appropriate continuing professional development;
· contribute actively and constructively to Senior Leadership Team meetings;
· maintain confidentiality and handle sensitive information appropriately;
· support and promote the school's ethos, objectives, policies and procedures as agreed by the Governing Body; and
· undertake such other reasonable duties commensurate with the level and nature of the post as directed by the Headteacher.
Appropriate leadership and management time will be provided, having regard to the requirements of the role and the operational needs of the school.
9. Safeguarding
Islamia Primary School is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment.
As a senior leader, the Assistant Headteacher has a particular responsibility to promote a strong culture of safeguarding and to ensure that safeguarding expectations are understood and consistently implemented.
The successful applicant will be subject to appropriate safeguarding and pre-employment checks, including an enhanced Disclosure and Barring Service (DBS) check, references and checks with previous employers.
Review of Job Description
This job description sets out the principal responsibilities of the post and is not intended to be an exhaustive list.
It will be reviewed periodically and may be amended, following consultation with the postholder, to reflect the changing needs and priorities of Islamia Primary School.
Postholder: ___________________________________
Signature: _____________________________________
Date: __________________________________________
Headteacher: Mr Hussain Shefaar
Signature: _____________________________________
Date: __________________________________________








PERSON SPECIFICATION
ASSISTANT HEADTEACHER
1. Qualifications & Professional Development
	Criteria
	E/D
	Evidence

	Qualified Teacher Status (QTS).
	E
	AF

	Degree or equivalent recognised qualification.
	E
	AF

	Evidence of relevant recent professional development and commitment to ongoing professional learning.
	E
	AF/I

	Relevant leadership qualification or development
	D
	AF


2. Experience
	Criteria
	E/D
	Evidence

	Successful primary teaching experience, demonstrating consistently strong classroom practice.
	E
	AF/I

	Successful experience of leading a curriculum area, phase, team or school improvement priority.
	E
	AF/I

	Evidence of leadership which has had a positive impact on pupils, staff or school improvement.
	E
	AF/I

	Experience of monitoring and evaluating teaching, learning and pupil outcomes to secure improvement.
	E
	AF/I

	Experience of coaching, mentoring or developing colleagues.
	E
	AF/I

	Experience of contributing to whole-school self-evaluation, improvement planning and managing change.
	E
	AF/I

	Experience of appraisal, line management and/or senior leadership.
	D
	AF/I


3. Teaching, Learning & School Improvement
	Criteria
	E/D
	Evidence

	Strong knowledge of effective primary teaching, learning and curriculum practice, including relevant statutory requirements.
	E
	AF/I

	Secure understanding of assessment and the effective use of information to improve pupil outcomes.
	E
	AF/I

	Ability to analyse evidence, identify priorities and translate findings into effective action.
	E
	AF/I

	Understanding of evidence-informed practice and the appropriate use of educational research.
	E
	AF/I

	Ability to model high-quality classroom practice and high expectations for pupils.
	E
	I

	Ability to contribute to the strategic direction, development and improvement of the school.
	E
	AF/I

	Ability to plan, lead and evaluate improvement and change effectively.
	E
	AF/I


4. Leadership & People
	Criteria
	E/D
	Evidence

	Ability to lead, motivate and develop others towards shared goals and high expectations.
	E
	AF/I

	Ability to support, challenge and hold colleagues appropriately to account.
	E
	I

	Sound decision-making and professional judgement, keeping pupils' best interests central.
	E
	I

	Ability to work effectively as part of a Senior Leadership Team and take responsibility for allocated areas.
	E
	AF/I

	Capacity to take on wider senior leadership responsibilities and deputise when required.
	E
	I

	Ability to organise, prioritise, delegate and follow through effectively.
	E
	AF/I


5. Safeguarding & Inclusion
	Criteria
	E/D
	Evidence

	Strong commitment to safeguarding and sound understanding of statutory safeguarding responsibilities.
	E
	AF/I

	Commitment to inclusive education and high expectations for all pupils.
	E
	AF/I

	Understanding of SEND, EAL and other barriers to learning.
	E
	AF/I

	Understanding of pupils' spiritual, moral, social, cultural, mental and physical development.
	E
	AF/I

	Experience or training as a DSL/DDSL.
	D
	AF


6. Islamic Ethos & Faith
	Criteria
	E/D
	Evidence

	Clear commitment to supporting, promoting and strengthening the Islamic ethos, vision and values of Islamia Primary School.
	E
	AF/I

	Understanding of the distinctive nature and purpose of leadership within an Islamic faith school.
	E
	AF/I

	Ability to model adab, integrity, compassion, service and professional conduct, with a commitment to pupils flourishing academically, spiritually and morally.
	E
	I

	Knowledge of Islamic education and/or experience of working within a Muslim faith-school context.
	D
	AF/I


7. Communication & Professional Attributes
	Criteria
	E/D
	Evidence

	Excellent written and verbal communication skills and the ability to build positive relationships with pupils, staff, parents, governors and partners.
	E
	AF/I

	Ability to listen to different perspectives, manage difficult conversations and communicate with clarity and sensitivity.
	E
	I

	Integrity, reliability and the ability to remain calm, clear and considered under pressure.
	E
	I

	Resilience, initiative, adaptability and a solution-focused approach.
	E
	AF/I

	Commitment to teamwork, collective responsibility, equality, diversity and inclusion, and openness to feedback and professional growth.
	E
	AF/I


Supporting Statement
Candidates should provide a supporting statement of no more than 1,500 words demonstrating how their knowledge, skills and experience meet the Person Specification.
Candidates should use specific examples and evidence of impact, particularly in relation to improving teaching and pupil outcomes, leading and developing others, school improvement and change, and supporting the ethos and values of a school.
The supporting statement will be used for shortlisting and to inform the selection process. Please ensure your name is clearly stated on your supporting statement.
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