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ASSISTANT HEAD TEACHER FOR SCHOOL
LEADERSHIP SCALE 
JOB DESCRIPTION

In addition to the terms and conditions of service for Head / Deputy and Assistant Head Teachers the post holder will:

· Demonstrate through excellent leadership, the values and ethos of Woodbridge Trust

· Be part of the Senior Leadership Team for Ladywood School and contribute to the strategic development of Woodbridge Trust
· Play a key role in the strategic leadership and day to day management of the school.

· Contribute to the improvement plan for the School as part of the wider Ladywood Improvement Plan 

· Support the ongoing development of ARR 
· To lead on assessment reporting and procedure  processes for the whole school
· Ensure Ladywood is abreast of local and national initiatives relating to ARR requirements 
· Have responsibility for the school’s Assessment, Reporting and Recording policy, it’s development, maintenance and evaluation
· Respond to requests for data and other assessment information from the LA and other external agencies
· In  conjunction with the Deputy Head Teacher, develop and continuously review the whole school strategy for identifying and monitoring processes that is fit for purpose and reflects the Ladywood curriculum
· Maintain the whole school data processes including the interrogation and reporting on an annual basis

· To draw up an Annual Action Plan that outlines the areas for development

· To draw up an agreed annual calendar that outlines the timing of the main assessment activities through the year

· Ensure that assessment procedures are clear to all staff and class records are kept up to date.
· Present relevant data information to the Trustees and  the School Improvement Partner 

· Research and implement innovative teaching and learning strategies that will enhance pupil progress in partnership with the Deputy Head Teacher and Head of School
· To strategically lead  a whole school positive behaviour system, that supports all stakeholders to manage behaviour in an effective manner

· To hold timely behaviour management meetings, complete appropriate paperwork, analyse data and provide verbal and written reports to Trustees and the School Improvement Partner

· Ensure that appropriate strategies to secure high standards of behaviour are promoted

· A teaching commitment
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