
PARKS PRIMARY SCHOOL 






Preparing Pupils For a Successful Future 



Job description: Assistant Headteacher
Job details
Salary: L2 – 6 	Contract type: full-time/permanent 	Reporting to: Deputy Headteacher /Headteacher 
Main purpose 
To develop staff within and outside of the school through exemplary teaching and learning in their own classroom, achieving high standards of pupil attainment, behaviour and attitudes to learning.
To provide the vision, direction and leadership of Key Stage 1, ensuring all staff and pupils are motivated to be the best they can be. 
To communicate the school’s vision and support the school’s strategic direction as part of the Senior Leadership Team.
To ensure the school runs smoothly through the day-to-day management of the school, including managing staff and resources in Key Stage 1, creating a strong team ethos and positive relationships between staff, pupils, parents, carers and the wider community.
To lead on curriculum development in a core subject to secure high-quality teaching, effective use of resources, improved standards of learning and achievement for all.
To take responsibility for promoting and safeguarding the welfare of children within the school as a Deputy Designated Safeguarding Lead.
To contribute to whole school improvement through effective monitoring, evaluation and development of effective action plans.

Duties and responsibilities
Teaching, curriculum and assessment
Ensure highly effective teaching and assessing of a broad, structured and coherent curriculum both within your classroom and across the Key Stage.
Ensure curriculum delivery is engaging and well matched to the different learning needs within the classroom. 
Willingness to share their learning and best practice externally to support school and system wide improvement, such as with other schools and professionals.
Be accountable for the attainment, progress and outcomes of the pupils within your classroom and Key Stage 1. 
Support teachers to make accurate assessments, manage internal and external moderation, and complete external moderation exercises
Use effective approaches to assess pupils’ knowledge and understanding of the curriculum 

Additional and special educational needs and disabilities (SEND)
In conjunction with the Senior Leadership Team
Promote a culture and practices that allow all pupils to access the curriculum
Have ambitious expectations for all pupils with SEND
Support the school to work effectively with parents, carers and professionals to identify additional needs and provide support and adaptation where appropriate
Support colleagues to fulfil statutory duties regarding the SEND Code of Practice.

Leading the curriculum
In conjunction with the school leadership team regularly review the vision, aims and purpose of the curriculum. 
Ensure that the implementation of an effective planning, observation and assessment system allows for precise tracking of children’s progress and identification of priorities
Make sure that your core subject:
· Is ambitious, well planned, sequenced and relevant
· Meets the needs of all pupils 
· Reflects the requirements of the National Curriculum
· Is implemented effectively and consistently across the school 
Have knowledge of Early Years and Key Stage 2. 
Keep up to date with national developments that may affect the development of your core subject
Develop the teaching skills and knowledge of staff in all areas of the curriculum including your core subject
Contribute to the school’s self-evaluation of the effectiveness of the curriculum, its intent, implementation and impact 
Monitor the curriculum, alongside members of the school leadership team and use this information to prioritise and carry out appropriate support. 
Ensure the website has accurate and informative curriculum information to support parental engagement. 

Leading and managing staff
Lead by example at all times, setting a culture of high expectations and professionalism
Hold team meetings to ensure a consistent, high-quality provision across the year team and that issues or concerns are addressed in a timely manner.
Provide support to staff regarding teaching and learning, resources, and planning in the curriculum.
Provide feedback to staff based on monitoring to identify training needs and provide continuing professional development (CPD) in the curriculum.
Present to staff, senior leaders, governors and parents (if required) on the curriculum or initiative. 
Lead and support staff in developing and maintaining a partnership with parents that values parents’ contributions and includes them in their child’s education. This includes ensuring there is support for home learning.
Manage the KS1 and core subject budgets effectively to ensure money is spent on resources that add value and enhance the learning experience 
Undertake regular Child Protection training, including training to perform your role as a Deputy Designated Safeguarding Lead.

School culture and behaviour
In conjunction with the Senior Leadership Team:
Create a culture where pupils experience a positive and enriching school life
Uphold educational standards in order to prepare pupils from all backgrounds for their next phase of education and life
Promote a culture of staff professionalism
Encourage high standards of behaviour from pupils, built on rules and routines that are understood by staff and pupils and clearly demonstrated by all adults in school
Use consistent and fair approaches to managing behaviour, in line with the school’s behaviour policy
Encourage high levels of pupil attendance and help to uphold a school culture of safety, enjoyment, and engagement in learning to support attendance
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