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Post title:                	Assistant Head Teacher - SENCo and Inclusion Leader
Salary:			Leadership – L11 to L15 - £60,488 to £66,628 
Responsible to:           	Headteacher
Job Purpose:              	To act as the SENCo and Inclusion Leader for Bramcote 
			College, including post-16 provision
Job Location:		Bramcote College

Purpose of the post:

· [bookmark: _GoBack]To act as the SENCo and Inclusion Leader for Bramcote College, including post-16 provision.  To lead and manage any staff involved in the delivery of Learning Support, Forest School, ARNA (anxiety related non - attendance) and the Enhanced Resource Provision (ERP), a small unit within our school supporting students who are at risk of permanent exclusion.  
· In fulfilment of all responsibilities and duties, the SENCo and Inclusion Leader should show a commitment to the aims, policies, procedures and ethos of the Trust and strive to maintain these through personal conduct and effective relationships with colleagues and pupils.  Be part of the SLT at Bramcote College.

Reporting to:

The Headteacher at Bramcote College via Deputy Headteacher.

Responsible for:

· All staff who work within Learning Support, Forest School and ERP.
· All pupils on courses for which the SENCo and Inclusion Leader has responsibility.

To co-operate with:

· The Governors of BC Local Governing Body, making such reports as required.
· The appointed Link Director for SEN and Inclusion.
· All colleagues, both teaching and support staff.
· LA, advisers.
· Outside agencies supporting students on the SEN register.
· Unions and other organisations representing teachers and other persons on the staff.



Disclosure:

· Enhanced DBS check.

Salary:

· Leadership Scale 11-15.

Main duties:

· To contribute to the Professional Vision, Leadership and Direction for the continuous improvement of Bramcote College.
· To develop, organise, manage and monitor the deployment of all Teaching Assistants and other staff in the ERP, Forest School and ARNA.
· To raise standards of student attainment and achievement for those students identified through the SEN register, to set targets, monitor and support their progress.
· To lead, develop and enhance the teaching practice of team members.
· To ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum, in accordance with school policies, for students identified on the SEN register.
· To manage EHCP process for students.
· To integrate quality self-evaluation within Learning Support in order to support continuous improvement.
· To contribute to Bramcote College’s School Improvement Plan to ensure that the SEND are represented in whole school policies, procedures and strategic planning.
· To lead effective transition, induction and progression arrangements for students on the SEN register with reference to primary transition, KS3>4 and KS4>5, and new students.
· To manage transition for students from KS2 with identified special needs.

Duties and Responsibilities:

· To lead the development of appropriate courses, syllabuses, resources, schemes of work, marking policies, assessment, learning and teaching strategies within Learning Support and the IMP.
· To establish a clear and shared understanding of the importance of Learning Support within the context of Bramcote College’s provision, to support positive attitudes to education and achievement.
· Manage the day-to-day operations of Learning Support provision, including effective deployment of staff and line manage ERP Manager.
· To lead weekly inclusion/SEN team meetings.
· To implement effective strategies for absent staff to secure student entitlement in line with Trust policy.
· To use data effectively to identify students who are underachieving and, where necessary create and implement effective plans of action.
· To carry out effective QA of SEN provision and Inclusion, in line with school and Trust policy.
· To implement Trust policies relevant to the role.
· To maintain, implement and monitor Health and Safety policies in line with regulations and expectation.
· To work with colleagues to formulate aims, objectives and strategic plans for Learning Support which meet student needs and whole school strategic plans.
· To lead subject review and development planning activities in line with whole school cycles.
· To ensure planned and effective delivery and development of key skills, literacy, numeracy, ICT and cross curricular aspects such as moral, social, cultural, spiritual, citizenship education, physical and mental health within Learning Support.
· To oversee all Learning Support staff, working with the Assistant Heads of Key Stage to ensure their effectiveness.
· To establish clear and effective policies for assessment, marking, tracking and reporting of student progress within and across year groups.
· To advise on access to specialist equipment and resources and to be responsible for purchase orders for specialist equipment.
· To co-ordinate, plan and chair all SEND reviews and EHC annual reviews.  
· To undertake other reasonable duties as requested, in accordance with the changing needs of the school.

Teaching and Learning:

· To teach small groups to GCSE level within Learning Support and to be available to teach in the main school for no more than 4 periods weekly.
· To lead learning through the modelling and development of good practice.  
· To ensure curriculum coverage, continuity and progression for all students with particular reference to target groups e.g. SEN and SEMH.
· To provide guidance as necessary on appropriate learning and teaching strategies/methodologies.
· To ensure that teachers understand what comprises good and very good teaching for SEND.
· To develop different approaches for gathering feedback from students to support the development of effective learning strategies.
· To research, develop and share best practice with respect to national developments in the Learning Support and inclusive education.



Staff performance management and continuing professional development:

· To participate in the arrangements made for the performance management of own performance and that of other staff.
· To participate in the identification of areas for own professional development.
· To ensure that all staff receive effective and professional development and training in the management of SEN students, appropriate to their role and evaluate the effectiveness of this training.

Manage staff:

· To participate in selection and appointment of teaching and learning support staff.
· To oversee and organise the work of all TAs and support staff in the Forest School, ARNA and ERP, ensuring that they are effectively deployed.

Monitor and evaluate:

Assist the Headteacher in the monitoring and evaluation of:

· The work and organisation of Learning Support, ERP, Forest School and ARNA.
· The standards of teaching and learning at Bramcote College, ensuring that proper standards of professional performance are established and maintained.
· Progress towards achievement of the school’s aims and objectives and the improvement of educational standards.

Develop personally and professionally through:

· Reflection on own practice and private study.
· Participation in the school’s teacher performance management programme.
· Participation in appropriate in-service education programmes.
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