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Blackbrook Community Primary School - Ruishton C of E Primary School - Selworthy Special School - West Monkton C of E Primary School




Please complete in clearly written or typed black ink, continuing on separate sheets where necessary.

	Post applied for: 
	Job reference: 


	School: 
	Closing date:   


PART 1: PERSONAL DETAILS 

	First name/s:  
	Last name: 

	Previous Surname: 
	Preferred title (e.g. Mr, Mrs, Miss, Ms, Dr):

	Address:  
	Date of Birth: 

	                
	Daytime Phone No.: 

	                 
	Evening Phone No.: 

	                 
	Mobile Phone No.:   

	Postcode: 
	Email address: 

	Teacher Ref No: 
	National Insurance Number:


Declaration:

	· I confirm that I am entitled to live and work in the United Kingdom.

· I am willing for this data to be held and processed by The Oak Partnership Trust and to be verified with relevant third parties.  This may include previous employers.
· I confirm my data may be used for purposes registered under the Data Protection Act 2018
· The information on this form is accurate.  I understand that providing false information is an offence and may lead to my application being disallowed or, should I be appointed, to my dismissal and, where appropriate, may be referred to the police.


	Signed:


	
	Date:
	

	You will be asked to sign your application form at interview if submitted electronically.



Notes for candidates
1. All sections of the application form must be completed.  Incomplete applications will not be accepted.  The application must then be forwarded to The Oak Partnership Trust for processing.

2. The Oak Partnership Trust is committed to the protection of children, young people and adults who access our services.  You are therefore required, in this application, to provide dates and details of your employment history that you might not, in other forms of employment, be required to provide.  In order to ensure that our recruitment practices are safe and robust we will explore any gaps in your employment history and any dates that you provide in your application.

3. If you are completing the application form electronically, additional information, which you consider relevant, may be submitted on a separate sheet or sheets if there is insufficient space on the form.  Please do not glue/attach information to the form as it makes it difficult to photocopy.

4. You are welcome to attach a letter in support of your application but, unless specifically requested in the advertisement or job details, you are asked not to send curriculum vitae. 

5. The information supplied by you on this form will be used for recruitment and selection purposes.  If you are appointed, this application will also form the basis of your personnel record. The Oak Partnership Trust undertakes that if it needs to use the information for any other purpose, it will not do so without having first obtained your consent. 
6. The Oak Partnership Trust has a duty to ensure the fitness of all employees to carry out the duties for which they are employed.  You may be required to complete a confidential health declaration form and, if so, the offer of employment will be subject to receipt of a satisfactory medical report.  In some cases a medical examination may be necessary before an appointment can be confirmed.

7. All successful applicants will be asked to confirm, in advance of taking up the appointment, that they are eligible to work in the United Kingdom.  In order to establish this, you will be asked to provide documentation showing your National Insurance Number or provide copies of Tax Forms P45 or P60, or provide other evidence of your entitlement to work in the UK.

8. This post requires a criminal background check via the Disclosure Procedure.

9. Spent Criminal Convictions:  the post for which you are applying is exempt from Section 4(2) of the Rehabilitation of Offenders Act 1074 by virtue of the Rehabilitation of Offenders Act (Exemptions) Order 1975 which requires you to reveal any information concerning spent or unspent convictions, cautions, reprimands or warnings.  Failure to disclose information concerning such convictions in your application for this post may lead to dismissal or disciplinary action by the Board of Directors.  Any information given will be treated in strict confidence and will be considered only in relation to your application for this post.

10. The Oak Partnership Trust strives to ensure that no employee or job applicant receives less favourable treatment than another on the grounds of age, disability, ethnic or national origin, gender, marital status, religion, sexual orientation or political belief.

11. The Oak Partnership Trust is committed to safeguarding and promoting the welfare of children and young people and our recruitment and selection processes are particularly rigorous in relation to child protection.  You should be aware that aspects of the assessment process and interview will explore your motivation and suitability to work with children.

12. Your date of birth is required to validate your identity and is included on the application form in accordance with the Safeguarding Children and Safer Recruitment in Education guidance.

13. If you hold a temporary National Insurance Number, the Trust will require you to immediately obtain a permanent National Insurance Number if you are successful at interview.  You should apply for a permanent NI number through your local Job Centre Plus office, Job Centre, or Social Security Office (visit www.jobcentreplus.com for the address and contact number of your nearest office).

14. The DfE number is allocated by the Department for Education/Teaching Agency when you start your teacher training, but is also included on your QTS certificate.

PART 2: TEACHING EXPERIENCE 
Please give details of all teaching experience (most recent first). 

	Present Post (or most Recent):
	Employing Authority:
	Date of Appointment:



	Post Held:


	Grade/Allowances:
	Salary:



	Previous Teaching Appointments listed in sequence.

Please include your Teaching Practice (if this is your first appointment)



	Name of School/ Unit/ College and employing authority
	Age Range and NOR
	Full or Part Time
	Title of Post and Grade
	Period of Service 

 
	Reason for Leaving 

	
	
	
	
	From

(Month-Year)
	To

(Month-Year)
	

	
	
	
	
	
	
	


If you have more than one employment please provide the same information for each job.

If necessary please continue on a separate sheet.

PART 3: PREVIOUS APPOINTMENTS - OTHER THAN TEACHING   
Please start with the most recent including any unpaid or voluntary work. Continue on separate sheet if necessary.
	Details and nature of work/activity
	Name of Employer
	Period of Service
	Full or Part Time

	
	
	From

(Month-Year)
	To

(Month-Year)
	

	
	
	
	
	


Please give details and an explanation for any gaps in your employment history:

	


PART 4: EDUCATION, TRAINING AND DEVELOPMENT 

Secondary school/college/university/apprenticeship including current studies, with the most recent first.

Please provide information about post-16 education and training you have received in this country or abroad and include all qualifications obtained, including degrees, with class and division and 
Teaching Certificates (most recent first).
	Name of institution / establishment 
	Full/part-time
	Courses/subjects studies and examinations taken
	Qualifications/grade


	Dates attended 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


NB. We reserve the right to contact employers or educational establishments to verify details given.

Details of any relevant learning and development. Please include dates.

(e.g. short courses, first aid, computer skills, work-based NVQ etc., and any current courses. Give details of Organising body, Course Title, Length of Course)
	


PART 5: PERSONAL STATEMENT 

You may continue on a separate sheet if necessary or include a covering letter. 

N.B your response to this section is extremely important and will be the basis of the short-listing panel’s decision to invite you for interview.
	Key Competencies, Knowledge and Skills:  




PART 6: ADDITIONAL INFORMATION 
The Equality Act 2010 states a person has a disability if they have a physical or mental impairment which has a long-term and substantial adverse effect on their ability to carry out normal day-to-day activities. We will consider reasonable adjustments to enable disabled applicants to have equal access to employment opportunities via the selection process. We are committed to the development of positive practices to promote equality in employment. If you would like to declare your disability so that we can make reasonable adjustments to the selection process, please tick the appropriate box below. 

Do you have a disability? 






Yes
☐

No ☐


Are you a Somerset County Council employee with redeployment status? 
Yes
☐

No ☐


Are you eligible to work in the UK? 





Yes
☐

No ☐


Do you require a work permit? 






Yes
☐

No ☐


Do you, your partner or family have any interests (financial, professional
or otherwise) that may conflict with your employment at The Oak Partnership? 
Yes
☐

No ☐
(If yes, attach details) 


Are you related to an elected Member of the Council? 



Yes
☐

No ☐


	If yes, give name and relationship: 


Note: Soliciting support or information to give an unfair advantage may disqualify your application.

PART 7: PROTECTION OF CHILDREN 
We are required under the law and guidance to check the criminal background of all employees. Decisions to appoint will be subject to consideration of an enhanced disclosure from the Disclosure and Barring Service. Because of the nature of this work for which you are applying, this post is exempt from the Rehabilitation of Offenders Act 1974 (Exceptions) Order 175 (as amended in 2013). The amendments to the Exception Order 175 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into account. Further guidance on ‘protected’ convictions and cautions can be found at https://www.gov.uk/government/collections/dbs-filtering-guidance
You will be required to disclose on a separate form all information about any convictions in a Court of Law or any cautions that are not protected, so that a Police check can be carried out if you are offered an appointment. If you are subsequently employed by us and it is found that you failed to disclose any previous convictions or cautions, this could result in dismissal, or disciplinary action being taken by us. During the course of your employment with us, should you be arrested by the Police you are obliged to notify the Headteacher of this immediately (even if de-arrested or all charges dropped). Failure to do so could result in disciplinary action being taken which could result in dismissal. All information will be treated in confidence and will only be considered in relation to any application for posts which the exemption order applies.

Please answer the following questions:

	Do you have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1975 (Exceptions) Order 175 (as amended in 2013)?
	YES ☐NO ☐

	If yes, please give details:



	Have you ever been received a caution?
	YES ☐ NO ☐

	If yes, please give details:



	Do you have any convictions, cautions, bindovers or prosecutions pending?
	YES ☐ NO ☐

	If yes, please give details:



	Are you disqualified from childcare?
	YES ☐ NO ☐

	If yes, please give details:



	The Oak Partnership is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and we expect all staff and volunteers to share this commitment. Successful applicants will receive the Safeguarding Policy that outlines the duties and responsibilities of the employer and all employees. 


	General Teaching Council
	We will also check whether you are subject to sanctions imposed by the General Teaching Council.

	Important Reminder
	Please ensure that you inform us of any relevant information.  By signing the declaration on page one you understand that withholding information or providing false information is an offence and could result in the application being rejected, or summary dismissal if you have been selected, and possible referral to the police.  


PART 8: REFERENCES 
References will be taken up prior to interview for shortlisted candidates.  If you need to discuss this, please contact The Oak Partnership Trust contact specified in the advertisement.  Unless you are seeking your first teaching appointment, you must quote your present or most recent Headteacher or equivalent person.  Your referees will be asked about your suitability to work with children and at least one of your referees must be able to comment on your teaching abilities.  We reserve the right to approach any of your previous employers in connection with this application.  References will not be accepted from relatives or from people who are responding solely in the capacity of friends of their applicant.  References will be requested by email where possible and it is your responsibility to ensure that your referees consent to their details being provided.

	Name of first referee:   
	

	Preferred title (e.g. Mr, Mrs, Miss, Ms, Dr):
	

	Job Title of Referee:

	

	Name of Organisation:

	

	Address (including Postcode):

	

	Email address:

	

	Daytime telephone number:

	

	Position/relationship to you:

	

	Dates of your employment:

	From:          /            To:          /       

	
	

	Name of second referee:

	

	Preferred title (e.g. Mr, Mrs, Miss, Ms, Dr):
	

	Job Title of Referee:

	

	Name of Organisation:

	

	Address (including Postcode):

	

	Email address:

	

	Daytime telephone number:

	

	Position/relationship to you:

	

	Dates of your employment:

	From:          /            To:          /       


PART 9: SUPPLEMENTARY INFORMATION 

	Have you previously opted out of the Teachers’ Pension Scheme?
	Yes       ☐           No  ☐

	If you have opted out, please give date
	

	Are you a member of another pension scheme?
	Yes       ☐            No ☐

	If yes, please specify the name of the pension scheme
	


PART 10: DECLARATIONS 
General Teaching Council
	Are you recognised as a qualified teacher?
	Yes         ☐       No  ☐

	If not, are you eligible for recognition?
	Yes         ☐       No ☐

	Are you registered with the GTC?
	Yes         ☐       No ☐

	If “Yes”, please give GTC registration number:

	Yes         ☐       No ☐

	Please contact the GTC for information about registration or general enquiries.   Call 0870 001 0308 or visit the website at www.gtce.org.uk 


Induction
	Have you successfully completed a NQT induction period?
	Yes       ☐           No ☐

	
	


DATA PROTECTION ACT 2018. Information from this application may be processed for any purposes registered by the Trust under Data Protection Legislation. Individuals have the right to access to personal data held about them by the Trust. This information will be disclosed only to those persons authorised to see it, will be used for the selection process and, for successful candidates will be retained on their personnel file, used for payroll and administrative purposes and may be disclosed to Government departments where there is a legal obligation to do so. Information about unsuccessful candidates will be destroyed after 6 months. 

PART 11: SUBMIT YOUR APPLICATION

	Once Completed please email your application form to the relevant trust school.



The Oak Partnership is committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. We follow Safer Recruitment procedures. We are committed to equal opportunities in employment.
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Blackbrook Community Primary School - Ruishton C of E Primary School - Selworthy Special School - West Monkton C of E Primary School
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