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Job Description

	
Post Title:

	
	
Assistant Head Teacher


	Job Purpose:
	
	The Assistant Head Teacher will play a key role in supporting the strategic leadership and operational management of the school. This role will focus on driving excellence in teaching and learning, fostering a positive school culture through the Choices policy, and contributing to school improvement priorities.

	Reporting to:

	
	Head Teacher

	Responsible for:
	
	Designated teaching staff and other relevant personnel within the Department.


	Salary/Grade:

	
	Leadership L13-L17



MAIN (CORE) DUTIES:
Teaching and Learning Leadership
1. Model outstanding classroom practice that is reflective, flexible, and promotes the highest expectations.
2. Lead and deliver high-quality training and professional development for staff.
3. Promote a school-wide ethos of continuous professional learning and improvement.
4. Monitor teaching and learning through learning walks, student voice and work scrutiny; provide precise feedback that leads to measurable improvement.
5. Act as a coach and mentor to colleagues, including supporting the development of middle leaders.

School Culture and Behaviour
6. Role-model and promote behaviour always aligned with the school’s values.
7. Contribute to maintaining high standards of behaviour and routines in line with the Choices policy, including active presence during social times and transitions.
8. Lead duty teams and ensure assertive supervision across the school.
9. Deliver assemblies and lead whole-school community events to reinforce school values and culture.

School Improvement and Accountability
10. Contribute to strategic planning and implementation of the School Improvement Plan.
11. Engage in school self-evaluation processes and prepare reports for governors and external bodies.
12. Generate ideas and develop practices informed by research, networking, and reflection.
13. Lead the implementation of improvement initiatives with demonstrable and sustained impact.
14. Conduct staff appraisals, ensuring effective support and challenge to drive performance.

Operational Leadership
15. Line-manage named middle leaders, providing a balance of support and challenge to ensure impact.
16. Promote and monitor staff wellbeing and contribute to a positive working environment.
17. Support the day-to-day operational running of the school, ensuring the safety and wellbeing of pupils at all times.
18. Represent the school at community events and foster external partnerships to strengthen the school’s outward-facing approach.

Specific Responsibilities
To be agreed with the Head Teacher following appointment. These may encompass a combination of pastoral and curricular responsibilities.

General Duties
19. Act as a positive, professional role model for staff and pupils.
20. Ensure that you work in line with all the Academy/Trust policies and procedures and ensure that you are aware of your obligations under these.
21. Behave according to the Trust Code of Conduct and ensure that you are aware of your obligations and responsibilities re: conflicts of interest, gifts, hospitality and other matters covered by the Code.
22. To comply with health and safety policies, organisational statements and procedures, report any incidents / accidents/ hazards and take a pro-active approach to health and safety matters in order to protect yourself and others.
23. You are required to safeguard and promote the welfare of children/students for whom you have responsibility, or with whom you come into contact, to include adhering to all specified procedures.
24. This post is deemed to be a ‘Customer Facing’ role in line with the definition of the Code of Practice 

As a member of the leadership team, you must be willing to undertake any other duty as specified by STPCD not mentioned in the above.

Hurworth School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.  This post is subject to a satisfactory enhanced DBS check.

This job description may be reviewed at the end of the academic year (or earlier if necessary) and can be amended after consultation with the post holder.

Date: January 2026

[image: ]PERSON SPECIFICATION 
Assistant Head Teacher 

	A   Application Form including letter of application 
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	Criteria
	Essential / Desirable 
	Stage Identified 

	
	Qualifications, Education and Training
	
	

	1. 
	Qualified Teacher Status
	E
	A, C 

	2. 
	Recent relevant CPD 
	E 
	A, S, C 

	3. 
	Working towards further professional qualifications 
	D 
	A, C 

	4. 
	Master’s Degree 
	D  
	A, C  

	
	Experience and Knowledge 
	
	

	5. 
	Minimum of 4 years’ experience in middle leadership
	E 
	A, S, R 

	6.
	Effective leadership of a department, at least middle leadership level
	E
	A, R

	7. 
	Up to date, excellent knowledge in subject, national and local policy, pedagogy, and classroom practice 
	E 
	A, S 

	8. 
	A proven record of managing and promoting curriculum development 
	E 
	A, S, R 

	9. 
	Experience of monitoring and evaluating staff performance 
	E 
	A, S, R 

	10. 
	Experience of data analysis and effective tracking of pupil progress 
	E 
	A, S, 

	11. 
	A proven track record of ensuring high achievement within a subject area or department 
	E 
	A, S, R 

	12. 
	Experience in a management role 
	E 
	A, S, R 

	13. 
	Experience in the delivery of ITT/CPD 
	D 
	A, S 
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	Criteria
	Essential / Desirable 
	Stage Identified 

	14. 
	Experience in a whole school role 
	D 
	A, S, R 

	
	Skills 
	
	

	15. 
	Ability to communicate effectively in a variety of situations with a range of audiences 
	E 
	A, S, R 

	16. 
	Ability to coach/mentor, support and challenge staff and pupils 
	E 
	S, R 

	17. 
	Demonstrable ability to work effectively in a wide range of partnerships to achieve school improvement 
	E 
	S, R 

	18. 
	Demonstrable ability to track and analyse data effectively and draw appropriate conclusions 
	E 
	S 

	19. 
	Ability to monitor and evaluate and subsequently formulate action plans with clear next steps 
	E 
	S 

	20. 
	Commitment to raising standards and achieving the highest standards of achievement for young people 
	E 
	A, S 

	
	Personal Attributes 
	
	

	21. 
	Commitment to own professional development and willingness to undertake training 
	E 
	S

	22. 
	Ability to think creatively and develop innovative solutions 
	E 
	S 

	23. 
	Ability to initiate and manage change 
	E 
	S 

	24. 
	Flexible and positive approach to tasks  
	E 
	S, R 

	25. 
	High level of personal effectiveness including organisational and communication skills 
	E 
	S, R 

	26. 
	Self-motivated and enthusiastic 
	E 
	S, R 

	27. 
	Ability to demonstrate enthusiasm and sensitivity while working with others 
	E 
	S, R 

	28. 
	Ability to hold others to account 
	E 
	S, R 

	
	Special Requirements 
	
	

	29. 
	Ability to form and maintain appropriate relationships and personal boundaries with children 
	E 
	D 

	30. 
	Suitability to work with young people 
	E 
	D 

	  
	Criteria
	Essential / Desirable 
	Stage Identified 

	31.
	The ability to communicate at ease and provide advice in accurate spoken English

	E
	S


 
Employment references will be requested prior to the selection process and any issues arising from these will be discussed at interview.  All appointments are subject to satisfactory references.

Last Reviewed: 	January 2026 
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