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The Brookfield School

JOB DESCRIPTION
Assistant Head



RESPONSIBLE 	Headteacher and Trustees of the Mercian Educational Trust 

CORE PURPOSE

The Assistant Head Teacher will work in partnership with the Senior Leadership Team to ensure a high-quality education and achievement for all its pupils.


Strategic Direction and Development of the Whole School Provision
With the support of, and under the direction of the Head Teacher to: 
· Contribute to a positive ethos in which all pupils have access to a broad, balanced and relevant curriculum 
· Support all staff in understanding the needs of pupils in particular in relation to any barriers to learning and ensure that objectives and development priorities are reflected in the school development plan 
· Regularly monitor progress for pupils and feedback to the senior leadership team, Governors and MET 
· Analyse and interpret relevant school, local and national data and advise the Head Teacher on the level of resources required to meet the objectives as set out in the School Development Plan 
· Liaise closely with stakeholders 
· Liaise with staff, parents, external agencies and ensure continuity of provision 
· Ensure the school keeps an accurate record of pupils' data 
· Act as a model of best practice


Leadership & Management
· To share in the vision of the school and to clearly articulate the values and ethos of the school alongside the Headteacher 
· To work in partnership with the Headteacher in the cycle of planning, implementation, monitoring and evaluation of the School Improvement Plan.
· To work with the Head on the organisation and day to day running of the school and on the efficient management of school resources.
· Make a significant contribution to the school’s continuing professional development programme, including co-ordinating training programmes, delivering INSET and working with individuals and teams in a variety of professional development activities 
· To have oversight of educational visits and residential visits 
· To manage and quality assure 
· To share in the leadership of the school in the Senior Leadership Team and to bring out the potential for leadership in others.
· To induct, mentor, coach, and support teachers in developing high quality teaching and behaviour management including keeping up to date with the latest pedagogy. 
· To assist the Head with recruitment and appointment procedures of staff, including non-teaching staff
· To undertake the line management and appraisal processes for teachers and support staff 
· To challenge and support all members of staff in developing professionally, both formally and informally
· To be responsible, alongside SLT, for promoting and safeguarding the welfare of the children and staff.
· To work within the Senior Leadership Team to present an accurate and coherent account of the school’s performance to a range of audiences.
· To support the Governors in their monitoring role
· Achieve constructive working relationships with the wider school community and external agencies.
· Take on any reasonable additional responsibilities, which might from time to time be determined.


Leading Operationally and Strategically 
· To exemplify an excellent standard of classroom practice providing a role model to others – carrying out the duties of a teacher as set out in the current Teachers’ Pay and Conditions document including some provision for cover of absent teachers as required by the Headteacher. 
· To play a major role in the development of high-quality provision through coaching, mentoring and supporting others
· Ensure that support staff are supervised and appraised effectively.
· To keep informed of new developments in education at both national and county level and to disseminate such knowledge to the wider team 
· Jointly develop structures which facilitate progression and continuity particularly at transition points.

Communication and Community Links
· To fully support the life and work of the school
· To develop and maintain positive and effective relationships with parents, Governors, the local community and other key educational settings
· To liaise with external agencies as necessary
· To develop and maintain links with the LA, Virtual School, Educational Psychology Team, Advisory and Support Services.

Pastoral Care
· To promote self-discipline, high standards of behaviour and positive attitudes amongst children and to implement policies and procedures to foster them
· To take on the role of Deputy Designated Safeguarding Lead to monitor the safeguarding of children.
· To work with other leaders and PSHE lead teacher to deliver assemblies and to ensure that children develop as active citizens, developing enterprise activities and those which develop cultural capital 

General
· To be a key holder
· To ensure own continuing professional development
· To take assemblies when required

Safeguarding Children and Safer Recruitment
This school is committed to safeguarding and promoting the welfare of children and young people as required under the Education Act 2002 and expects all staff and volunteers to share this commitment.


Entitlements:
· Annual Performance Management Review
· Access to a range of professional development activities, including support groups and appropriate training
· Professional support from the Headteacher and other members of staff.
· Leadership and Management Time to allow the post holder to fulfil their duties 
· The role of the Assistant Headteacher will have a teaching commitment for part of each week (to be planned annually according to staffing needs and the restrictions of the budget) 

This job description will be reviewed annually as part of the Performance Management Cycle

This Job Description does not form part of the contract of employment.  It describes the way the Assistant Head is expected to perform and complete the duties as set out above.
The post-holder will be expected to operate under the current Teachers Pay and Conditions of Service Document.
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