[bookmark: _GoBack]Job Description: Assistant Head Teacher 
Responsible to: Head teacher
Grade: Leadership Pay Spine 


Professional Duties
1. To carry out the duties of an Assistant Head Teacher, and a class teacher, as set out in the School Teachers' Pay and Conditions document  
2. As a member of the Senior Leadership Team contribute to the policy and strategic development of the school
3. To play a role in formulating, monitoring and evaluating the impact of the School Development Plan
4. To be in involved in the strategic management and day to day running of the school
5. To carry out particular duties as the Head Teacher may reasonably direct


Specific Responsibilities
In addition to the above, the Assistant Head teacher is required to undertake the following responsibilities in consultation and co-operation with the Head teacher.


As a member of the Senior Leadership Team
1. To lead in the modelling of the school vision, ethos and aims of the school.
2. To assist the Head teacher in the management of the school efficiently and effectively on a day to-day basis, including supervisory duties
3. To contribute to the appraisal of staff through the current performance management system
4. Work with the Head Teacher to take responsibility for short-term initiatives as and when required
5. To assist in facilitating good communication within the school and sustain the personal motivation of staff
6. To support the staffing structure within the school by being a member of a curriculum team where appropriate
7. To support the implementation of INSET within the school and actively seek out opportunities for CPD
8. To play a key role in the school’s pastoral system, supporting staff, pupils and parents when necessary


As Lead – To Be Confirmed


In relation to Teaching and Learning
1. To have a classroom teaching commitment of at least 20%
2. Work with the SLT to develop a high quality curriculum which is motivating and challenging
3. To assist in the planning of teaching groups and staff deployment
4. To assist in the monitoring and evaluation of teaching and learning and the curriculum
5. To support in the coaching and development of individual staff to improve the quality of teaching and learning


Relationships
1. Ensure that the ethos of the school, in terms of the high standards of physical and emotional wellbeing for all children, is maintained
2. Ensure the behaviour policy is adhered to and model the effective use of proactive communication, de-escalation techniques and restorative conversations
3. To attend meetings as appropriate with the Governing Body and parents and to provide such reports and information as required
4. To develop and maintain good relationships with parents and the local community and all other stakeholders


Working Time/Review
This job description sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties, but does not direct the particular amount of time (with the exception of classroom teaching commitment) to be spent carrying them out. There are not definitive working time arrangements in the national conditions of employment. This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation to the post-holder’s professional responsibilities and duties.


Allens Croft Primary School is committed to safeguarding and protecting the welfare of all children and young people and expects all staff and volunteers to share this commitment. At Allens Croft we agree to treat everyone fairly and equally regardless of; Age, Disability, Gender, Race and Nationality, Religion or Belief, Pregnancy, Marriage, Transgender Identity or Sexual Orientation.
