Aspiring Foundations Federated Nursery Schools
Assistant Headteacher
JOB DESCRIPTION

Salary: 
MAIN PURPOSE OF THE JOB
· To be accountable to the Headteacher. In the long term absence of the Head the Assistant Head may agree to assume the responsibility for the organisation and management of the school in consultation with the Governing Body
· To carry out the duties of this post in line with the current School Teachers Pay and Conditions Document
· To provide leadership, development and management of teaching and learning,  actively promoting effective teaching and learning practices within EYFS, and teach across the Federation as required 
· To take a lead role in the monitoring and evaluation of standards across the Federation 
· To undertake the role of SENCo within the Federation
The post will require you to work in partnership with the headteacher, governors, staff and parents to ensure the continuous improvement of the schools within the Federation.
Key Duties:

· Take a major role in the day-to-day running of the Federation
· Contribute to a positive ethos for learning

· Provide an exciting, stimulating and creative EYFS curriculum

· Promote the values and achievements of the school to the community 

· Advise on the school’s resource needs and co-ordinate these resources

· Assist with the appointment and induction of new staff 

· Assist in the preparation, implementation and monitoring of the Federation Improvement Plan 

· To undertake the role of Deputy Designated Person for Child Protection and promote the safeguarding and welfare of children across the Federation
· To work with the head teacher in ensuring quality care and education is provided for Children In Care
· Undertake such reasonable activities as the Headteacher and Governors may, from time to time require

Main Expectations of the Role
1. Shaping the Future

· In partnership with the headteacher and governors establish and implement a vision for the future of the schools within the federation and analyse and plan future needs and further development within the local, national and international context

· Play a leading role across the federation in the improvement and self-evaluation planning process, taking account of the agreed priorities of the school and how these link with National and local initiatives

· Contribute to the identification of key areas of strength and weakness within schools across the Federation, and devise, implement and monitor action plans accordingly
· Lead by example to motivate and work with others

· In partnership with the headteacher lead by example when implementing and managing change initiatives

· Promote a culture of inclusion and teamwork, in which views of all members of the school community are valued and taken into account

2. Leading Learning and Teaching

· Provide an example of ‘excellence’ as a leading EYFS practitioner, inspiring and motivating other staff and supporting with behaviour management strategies
· Work with the headteacher to sustain high expectations and excellent practice in teaching across the Federation
· Work with the headteacher to develop and review systems to ensure robust evaluation of both schools performance, data and actions to secure improvement

· Take responsibility for the effective coordination, planning and  implementation  of SEND provision across the Federation, working with outside agencies to ensure that children are supported to make progress  

· Provide training and support for staff on effective teaching and learning.
· Contribute to the development of a broad and rich curriculum which meets the needs of the range of children in each school
· Support the development of an effective assessment framework
· Monitor and evaluate classroom practice
3. Developing self and managing others

· Work with the headteacher to lead, motivate, support, challenge and develop all staff to secure continual improvement including own continual professional development

· Be an excellent role model in terms of being reflective and demonstrating a desire to improve and learn

· Support the development of collaborative approaches to learning within the school and beyond

· Participate as required in the selection and appointment of teaching and support staff, and support in overseeing the work of trainees / volunteers
4. Managing the organisation
· Support the headteacher in ensuring the day to day effective organisation and running of the schools including deployment of staff as appropriate

· Working with the headteacher undertake key activities related to professional, personnel / HR issues

· Contribute to a regular review of the organisation of both schools to ensure they meet statutory requirements

· Develop action plans in order to bring about improvements

· Contribute to strategic financial planning, and to the planning process for the distribution of resources, to ensure they meet both schools identified priorities and the principles of best value
· Contribute to regular evaluation of the impact of the use of resources in relation to the quality of education of the children and value for money

5. Securing Accountability

· Support the governing body in meeting its responsibility to account for the performance of the schools
· Work alongside the Head to secure improvement through Performance Management; take responsibility for the performance management of identified staff

· Support staff in understanding their own accountability, and to develop approaches to review and evaluation
· Use a range of data sources to analyse and improve the learning and well-being outcomes for all children; use this information to implement appropriate intervention programmes and strategies
· Contribute to the reporting of the performance of both schools to parents, carers, governors and other key partners as necessary
· Contribute to the creation of a positive school ethos, in which every individual is treated with dignity and respect and the safety and welfare of children and young people is paramount

· Promote and safeguard the safety and welfare of children and young people 

· Be accountable to the head teacher and Governing Board

6. Strengthening Community

· Contribute to the development of the schools ensuring they are held with high regard within their communities; strengthening partnerships with other schools and services 

· Be instrumental in securing sustainability for the schools
· Gain an understanding of the diversity of both schools communities
· Contribute to policies and practices which promote inclusion and equality of opportunity and tackle prejudice

· Develop and maintain contact with all specialist support services as appropriate

· Contribute to the development of a curriculum which provides children with opportunities to enhance their learning within the wider community

· Promote and model good relationships with parents, which are based on partnerships to support and improve children’s achievement

The post holder may reasonably be expected to undertake other duties and responsibilities commensurate with the grade of the job 

The Council and its schools are committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expect all staff, workers and volunteers to share this commitment.


