WEALD RISE PRIMARY SCHOOL 

ASSISTANT HEADTEACHER (ASSESSMENT LEADER)
JOB DESCRIPTION

ROLE PURPOSE
This is a challenging and important post and which requires excellent primary practice, vision, and a belief in the equality of opportunity within a diverse community.
The Assistant Headteacher, as part of the School Leadership Team, will: -
· Support the Headteacher in the strategic leadership, management and development of the school

· Be responsible for leading assessment across the school 

· Promote pupils’ personal development and well-being

· Facilitate and maintain good communication within the school

· Undertake specific areas of delegated responsibilities
· Undertake a variety of duties and responsibilities in partnership with the Headteacher
DUTIES AND RESPONSIBILITIES

The role will include the following aspects: -
Strategic Direction and Development of the School

· To provide purposeful leadership of the school

· To create and implement a strategic plan to ensure pupils achieve high standards of attainment

· To provide educational vision to secure successful teaching and learning

· To play a significant role in developing, monitoring and reviewing whole school policies and practices

· To play a full part in maintaining and developing equal opportunities within the school to ensure that this is integral to all aspects of school life

Teaching and Learning

· To help create and maintain an effective and exciting environment for learning

· To employ a wide range of effective strategies for learning and teaching and to present a model of good practice

· To respond to and support the implementation of national and local initiatives

· In partnership with the Headteacher to take a role in curriculum development

· To play a part in monitoring and reviewing some aspect of the curriculum and its impact upon teaching and learning

· To teach for up to 2.5 days a week
Specific Duties- Assessment

· Lead on the whole-school assessment strategy, ensuring it’s rigorous, well-evidenced and is easy to communicate to pupils and parents/carers

· Track and analyse pupil performance data, paying particular attention to disadvantaged groups such as those eligible for the pupil premium, those with SEN and disabilities, or who speak English as an additional language (EAL)

· Plan and implement interventions for those pupils who aren’t progressing

· Provide training and support for teachers and support staff on administering the assessment system effectively
Leading and Managing Staff

· To review impact of staff leading interventions
· To lead by example in the development of teamwork, mutual support and collaboration of colleagues and motivation of staff

· In partnership with the Headteacher to implement performance management

· To inspire, motivate and enable teachers and support staff to develop expertise in their roles through high quality continued professional development

· To ensure professional duties are fulfilled, as specified in the Terms and Conditions of Service of Teachers, including those of the Headteacher

Efficient and Effective Deployment of Staff and Resources

· To assist the Headteacher in the recruitment, selection, induction and mentoring of new staff

· To support the Headteacher in the financial management of the school and to take some responsibility for some aspect of resource management

· To support the Headteacher in the professional development of staff through CPD and the appraisal programme

Governance, Accountability and working in partnership
· To provide information, objective advice and support to the Governing Body to enable it to meet its responsibilities

· To ensure that parents and pupils are well informed about all aspects of school life

· To provide information and advice to the Headteacher and meet any annual performance objectives set

· Work successfully with other schools and organisations 

· Maintain working relationships with fellow professionals and colleagues to improve educational outcomes for all pupils

Pastoral Responsibility

· To share with the Headteacher the overall responsibility for the welfare and needs of the pupils and staff

· To help create and maintain a positive, caring and happy school environment

· To share the responsibility with the Headteacher for the safety and welfare of the children and staff

General

· To undertake any other particular duty reasonably assigned by the Head teacher from time to time.
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PERSON SPECIFICATION

JOB TITLE: ASSISTANT HEADTEACHER
	criteria
	qualities

	Qualifications 
and training
	Qualified teacher status 

Degree 

Professional development in preparation for a leadership role

A senior leadership national professional qualification- (Desirable)

	Experience
	· Leadership and management experience in a school 

· Substantial and Teaching experience 

· Involvement in school self-evaluation and development planning
· Experience of successfully leading a team or school improvement activities and evaluating impact 

· Line-management experience

· Demonstrable experience of successful line management and staff development
· Experience of analysing pupil performance data


	Skills and knowledge
	· Understanding of high-quality teaching, and the ability to model this for others and support others to improve

· Understanding of school finances

· Effective communication and interpersonal skills

· Ability to communicate a vision and inspire others

· Ability to build effective working relationships
· Knowledge and understanding of current educational issues, developments and legislation including those related to SEN, narrowing the gap and EAL

· Knowledge of effective methods of staff development

· Demonstration of ability to use skills to facilitate effective learning across the ability range

· Commitment to supporting the development of extended school activities 


	Personal qualities
	· Uphold public trust in school leadership and maintain high standards of ethics, behaviour and professional conduct

· Build positive and respectful relationships across the school community

· A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school

· Ability to work under pressure and prioritise effectively

· Commitment to maintaining confidentiality at all times

· Commitment to safeguarding and equality, ensuring that personal beliefs are not expressed in ways that exploit the position
· Ability to take an effective role in the organisation and motivation of staff

· A commitment to continuing professional development
· Flexibility and initiative in their work
· Professional integrity and honesty



Notes:
This job description may be amended at any time in consultation with the postholder. 
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