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East Lane Primary School 
Assistant Headteacher Job Description
	Job Title
	Assistant Headteacher

	Grade
	L15-L19

	Reports to
	Headteacher

	Core Responsibilities
	· Communicating the school’s vision compellingly and supporting the headteacher’s strategic leadership

· The day-to-day management of the school

· Formulating the aims and objectives of the school 

· Managing staff and resources

· Monitoring progress towards meeting the school’s aims and objectives

	Key Purpose of the job
	· To carry out the duties of this post in line with the school’s policy documents.
· The assistant headteacher will be responsible for managing a phase and working with other members of the senior leadership team. The assistant headteacher may be expected to assume additional responsibilities as reasonably requested by the Headteacher. 

	Strategic Direction and Development of the school

	
	· To assist the headteacher, and the senior leadership team, in promoting the strong vision and direction at the school, setting out very high expectations; with a clear focus on pupil achievement and academic resilience. 
· Uphold public trust in school leadership and maintain high standards of ethics, behaviour and professional conduct
· To assist the headteacher and senior leadership team in strategic planning to secure continued improvements across the school. 
· Publicly supporting all decisions of the Headteacher, ensuring staff are following policies accurately. 

	Teaching and Learning

	
	· Be an outstanding role model and act as a leading classroom practitioner, inspiring and motivating other staff members. 
· Establish and sustain high-quality teaching across subjects and phases, based on evidence.
· Ensure the teaching of a broad, structured and coherent curriculum.
· Establish curriculum leadership, including subject leaders with relevant expertise and access to professional networks and communities.
· Use valid, reliable and proportionate approaches to assessing pupils’ knowledge and understanding of the curriculum. 
· Sustain exceptionally high expectations and outstanding practice in teaching and learning throughout the school.

· Monitor and evaluate the quality of teaching and standards of pupils’ achievement across the school, ensuring pupil achievement is at the forefront of everything we do. 
· Provide interventions where required to maintain or improve academic results.  

	Leading and Managing staff

	
	· Work with the Headteacher to lead, motivate, support, challenge and develop all staff to secure continual improvement including his/her own continual professional development.
· Establish and oversee systems, processes and policies so the school can operate effectively and efficiently.

· Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of duty of care.

· Ensure rigorous approaches to identifying, managing and mitigating risk

· Ensure effective use of budgets and resources.

· Identify problems and barriers to school effectiveness, and develop strategies for school improvement that are realistic, timely and suited to the school’s context.

· Make sure school improvement strategies are effectively implemented.

· Assist with performance management reviews of Subject Leaders.

· To be an exemplar of all school policies and practices.

· Provide mentoring to training staff members, under the guidance of Training Lead. 
· Organisation and monitoring of staff duties, creating rotas where necessary. 

	Accountability

	
	· Supporting the Headteacher in accounting for the efficiency and effectiveness of the school to all relevant stakeholders.

· Promote and protect the health and safety welfare of pupils and staff.

· Take responsibility for promoting and safeguarding the welfare of children within the school.

	Specific Responsibilities

	
	· Teach subject specialism across the school (preferably science) 
· Take responsibility for leading a phase, attending daily and weekly meetings and leading them as required.

· Contribute to a positive and academic ethos for learning.

· Overseeing aspects of the Staff Handbook as directed by the Headteacher. 

· Assist in the checking and monitoring of school pupil reports. 

· Undertake such reasonable activities that the Headteacher may require.
· To specifically track and monitor standards in your subject responsibility area, ensuring pupil achievement is exemplary and teaching and learning is of outstanding quality. 
· To monitor teaching and learning standards across the school in all other subject areas, keeping the Headteacher informed as required. 

	General
	· To participate in the performance and development review process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager.

· To comply with individual responsibilities, in accordance with the role, for health & safety in the workplace.
· To ensure that all duties and services provided are in accordance with the School’s Equal Opportunities Policy.
The service is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment. 
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