
 
Assistant Headteacher Job Description 

Job purpose: Work with the Headteacher and Deputy Headteacher to provide professional leadership for the 
school in which secures its success and improvement, ensuring high quality education for all its 
children and improved standards of learning and achievement. 

Responsible to: Headteacher  

Salary Range: L7-L11 

Duties and 
responsibilities 
specific to the 
post 

General Duties: 

 Be and active member of the Senior Leadership Team and assist the Headteacher in 

leading and managing the school 

 Have responsibility for leading and managing other class teachers across a 

department 

 Work with the Headteacher to establish commitment to a shared vision for a 

department; lead by example to inspire and motivate staff, parents, governors and 

children. 

 Work with the Headteacher to promote an ethos of effective teaching and learning and 

which sustains improvement in the development of all children. 

 Work with the Head Teacher and Deputy Head Teacher, staff and governors in the 

development, implementation and review of school improvement plans including 

regular monitoring and evaluation of improvement plans 

 Support school governance by attending meetings where appropriate and ensuring 

that all governors are kept informed of standards in the areas of responsibility 

 To promote the school’s behaviour culture at all times, including break times and 

lunchtimes as appropriate 

 Promote and model highly positive relationships with parents and carers, which are 

based on partnerships to support and improve pupils’ learning and achievement 

 

Teaching and Learning 

 Role model consistently high quality teaching and learning in own class, in line with all 

school policies, procedures and priorities 

 Work with colleagues to plan and design and implement a curriculum that ensures that 

the teaching of all subject areas is of a high standard 

 Liaise with the Headteacher to monitor and evaluate the quality of teaching and 

standards of learning and achievement for all pupils, including those with additional 

learning needs and SEND  

 Ensure highly positive relationships within own classroom and model this this across 

the whole school 

 Regularly monitor planning and pupils’ work in the department and in the area of your 

responsibility. 

 Analyse pupil progress using assessment information to set targets and inform school 

improvement for the department and area of responsibility  

 Present a clear and accurate accounts of pupil performance in areas for which you are 

responsible for a range of audiences including governors, the LA, OFSTED and others. 

 Ensure that parents and pupils are well informed about the curriculum in the department 
and the areas of your responsibility, and ensure that channels of communication are 
used effectively within the school. 
 

Leading and managing staff 

 Role model consistently high standards of professionalism and school values at all times. 

 Implement the Appraisal process, to ensure: 

- the annual appraisal of all staff in your department 

- consistently high levels of performance and commitment from all members of staff 

- appropriate opportunities for professional development for all staff 

- support colleagues to continually improve teaching and learning, including challenging 
and supporting any areas of underperformance  

 build and maintain excellent relationships with all stakeholders 



Generic duties 
and 
responsibilities 

To work within the framework of national legislation and in accordance with the provisions of 
the School Teachers Pay and Conditions Document.  In addition the post is subject to 
compliance with: 

- school policies and guidelines on the curriculum and school organisation 
- local authority policies and procedures 
- National Teacher Standards  
- SEN Code of Practice and guidelines. 

 

The duties and responsibilities detailed within this job description should be supplemented by 
those accountabilities, roles and responsibilities common to all classroom teachers, as set out 
within the School Teachers Pay and Conditions Document. 

This job description may be amended at any time, following consultation between the Assistant 

Head Teacher and the Governing Body and will be reviewed annually. 

Performance This will be managed through the school’s Appraisal Policy. 

  

Postholder’s Signature:  Date:  

Headteacher’s Signature:  Date:  

*’Department’ refers to Early Years Foundation Stage, Key Stage 1, Lower Key Stage 2 or Upper Key 

Stage 2 


