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Becket Primary School

Assistant Headteacher Job Description
	Job Title
	Assistant Headteacher with responsibility for SEND/Inclusion

	Grade
	L1-L6, depending on experience

	Reports to
	Headteacher

	Core Responsibilities
	To teach a class including all the responsibilities of a class teacher.

Lead on the strategic development of the school's Special Educational Needs (SEN) provision in conjunction with the Headteacher and governors.
Lead the pastoral team across the team to support the emotional wellbeing of pupils and staff. 


Maintain the highest level of teaching responsibility and the education and welfare of a designated class in accordance with the requirements of the School Teachers’ Pay and Conditions document and as detailed within with the Class Teacher Job Description document.

	Maintain oversight of the day-to-day operation of SEND provision with the aim of raising SEN pupil achievement and provide professional guidance to colleagues, working closely with staff, parents and other agencies.
	

	Strategic Direction and Development of the school

	
	· Support the Headteacher, as a member of the Senior Leadership Team, in creating, establishing and managing the aims and objectives of the school, in partnership with pupils, staff, governors and parents.
· To play a significant role in setting aims and objectives for the school and in formulating the School Improvement Plan along with the headteacher, governors and other senior staff.

· To take responsibility for developing and monitoring policy and practice as laid down in the School Improvement Plan, and in agreement with the headteacher.

· To assist the headteacher in school self review and evaluation and in the effective planning and management of resources to secure improvements.

	Teaching and Learning

	
	· Be an ‘outstanding’ role model and act as a leading classroom practitioner and inspiring and motivating other staff.

· Working with the Senior Leadership Team and Headteacher to sustain high expectations and outstanding practice in teaching and learning throughout the school.

· Support the monitoring of the quality of teaching and children’s achievement including the analysis of performance data for SEND pupils. 
· Support the development of links with parents/carers, other schools, educational institutions and a wider community in order to enhance teaching and learning and the children’s personal development. 
· Regularly liaise with support staff to ensure that they are empowered to assist teaching staff and aid pupils to meet learning outcomes through consistent approaches to behaviour, work and engagement. 
· Support other members of staff in developing their role in relation to raising standards for SEND children. Organise and deliver training, as needed, to groups of staff to enhance SEND provision. 
· Ensure that pupil’s individual learning needs are recognised and addressed across a broad curriculum. 

	Leading and Managing staff

	
	· Work with the Headteacher to lead, motivate, support, challenge and develop all staff to secure continual improvement including his/her own continual professional development.

· To be an exemplar of all school policies and practices.

· Work with the Headteacher to lead, motivate, support, challenge and develop all staff to secure continual improvement including his/her own continual professional development.
· Support the professional development of staff to expand the skills and knowledge of the SEND team.
· To be an exemplar of all school policies and practices.
· To take responsibility for a class as the designated Class Teacher
· To support the appraisal process as required and use the process to develop personal and professional effectiveness;


	Deploying staff and resources

	
	· Contribute to a school leadership team in the management and organisation of relevant groupings of children to ensure effective teaching and learning takes place and that children’s personal development needs are met

	Accountability

	
	· Supporting the Headteacher and Governors in accounting for the efficiency and effectiveness of the school to all relevant stakeholders.

· Promote and protect the health and safety welfare of pupils and staff.

· Take responsibility for promoting and safeguarding the welfare of children and young people within the school.

· to deploy Teaching Assistants effectively so that the inclusion of all pupils can be met, particularly the support for SEN pupils.

	Specific Responsibilities

	
	· Contribute to a positive ethos for learning.
· Promote the values and achievements of the school to the community.

· To attend daily and weekly meetings, in accordance with school policy, and to lead such meetings as required. 
· To prepare and present reports, as required by the Headteacher, to Governors, parents and other relevant outside agencies. 
· To take whole school assemblies when required.

· Undertake such reasonable activities that the Headteacher and governors may from time to time require.

	General
	· To participate in the performance and development review process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager.

· To ensure that all duties and services provided are in accordance with the School’s Equal Opportunities Policy.

· Develop and maintain highly effective inclusion procedures which promote high standards of behaviour and good levels of attendance;
· Support the head teacher in ensuring the objectives of the SEN policy are reflected in the school development plan, that effective systems are in place to identify and meet needs and that they are coordinated, monitored, evaluated and reviewed.

· Proactively engage in coaching for the continuing professional development of self and for that of others.


	ASSISTANT HEADTEACHER PERSON SPECIFICATION
	Essential/

Desirable



	QUALIFICATIONS
	

	· Qualified Teacher status.
· Degree or equivalent.
· Evidence of further professional development.
· The National Award for Special Educational Needs Co-ordination (NASENCO)
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	EXPERIENCE
	

	· Recent experience at teaching in EYFS/KS1/KS2
· Evidence of working and leading as part of a team 

· Recently held position of SENDCO
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	KNOWLEDGE 
	

	· A clear understanding of the essential qualities necessary for effective teaching and learning.

· The principles of effective assessment for learning.

· Confident in whole school self-evaluation.

· Knowledge of current safeguarding child protection procedures.

· Knowledge of the ‘Thrive’ programme to support pupil’s emotional health.
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	SKILLS AND ABILITIES
	

	· Develop and maintain good personal relationships within a team 

· Establish and develop positive and engaging relationships with parents 

· Take a leading role in the transition and induction of new children and their families 

· Be an active member of the wider school team including governors and the community

· Communicate effectively to a variety of audiences and act as a point of contact for parents 

· Create an inspiring, challenging and enabling learning environment
· Collate, analysis and use data throughout the year to inform practice. Present and discuss findings with colleagues and to stakeholders

· Use social media platforms positively and professionally to build relationships and promote the school
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	Personal Attributes
	

	· Creative, enthusiastic and proactive, keen to embrace new ideas and challenges.

· Energy and enthusiasm; stamina and resilience.

· Confidence and excellent inter-personal skills.

· Committed to continuing professional development for self and others.

· Ability to organise work, prioritise tasks, make decisions and manage time effectively

· Empathy with children
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