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Candidate brief for the position of
Assistant Headteacher 
Charles Darwin School

Application Deadline: 9am on Friday 6th March 2026
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Charles Darwin School is part of Inicio Educational Trust
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Dear Applicant



Thank you for expressing an interest in working in our Trust.  This pack tells you more about our Trust, Charles Darwin School, the role and the person we are looking for. 

As a Trust, we comprise of eight primary schools and four secondary schools across the London Boroughs of Bromley and Croydon, as outlined on the next page. 

Our overarching aim for all our schools is learning together, inspiring all. We are committed to excellence, having great aspirations for our children and young people, and encouraging them to seek out and take hold of opportunities. Our drive for excellence is supported by our collaboration, and we are committed to sharing expertise to empower and inspire all individuals in our schools to thrive in a global world. This is underpinned by inclusion. We celebrate and respect the diversity in our communities, and we have a shared expectation in everyone to achieve in an ever-changing world.

This is an exciting opportunity for a motivated and passionate individual to join our team and make a real impact upon on our students, helping to shape their future. 

This post is available from September and would suit someone who is hardworking, dedicated and keen to work in an aspirational educational trust. 

Please complete the application form as fully as possible.

We very much look forward to hearing from you.


Yours sincerely
[image: C:\Users\newton\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\IM3GLST0\Terry Millar signature (002).jpg]
Terry Millar
Chief Executive
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Our Schools
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Charles Darwin School


Charles Darwin School is a highly successful co-educational comprehensive school for students aged 11-18 which has been serving the local community since 1973.  

Charles Darwin is a “good” school (Ofsted 2023) with an ethos that encourages academic rigour, high expectations and a well-disciplined approach to learning.  The school is very popular and has 1320 students including the Sixth Form.

Set in the heart of the green belt and on the edge of Biggin Hill, yet within easy travelling distance to London, the school is surrounded by open spaces.  The school has extensive sports and community facilities which include floodlit tennis courts, a sports hall, a multi-purpose hall, a fitness suite and a floodlit 3G pitch.  The school also runs the Darwin Leisure Centre which is located on the school site.

At the heart of the school are its distinctive ethos and a shared vision which are supported by the staff, students, parents and governors.  This ethos and vision have helped to create a very strong caring and cohesive community based on the enduring values of high achievement, friendship, respect and compassion for others.  This philosophy is supported and evidenced by the excellent relationships which exist between the staff and students.  

Charles Darwin staff are friendly, hardworking and conscientious.  The school enjoys high staff retention rates and is able to attract and retain well qualified and committed staff.  We actively promote continuing professional development for all staff, in line with the needs of the individual and those of the school.  We offer a full and comprehensive induction and ongoing support programme for all new staff.  

The school is a founder member of the highly regarded Bromley Schools Centred Initial Teacher Training Collegiate which enables our staff to share their expertise and good practice with others.

Staff wellbeing is a key focus for the school and the Trust, with an Assistant Headteacher having specific responsibility in this area. Staff enjoy a number of benefits including free on-site parking, free tea/coffee at break, child-care vouchers, a cycle to work scheme, free flu vaccinations and the opportunity to join outstanding residential trips such as trips to Iceland, and the annual ski-trip.  Staff are also supported by an Employee Assistance Programme.

“Staff are proud to work at the school”
“Leaders have considered the workload of staff and have taken effective steps to improve staff well-being”    (Ofsted 2023)


Position Summary: Assistant Headteacher - Behaviour
[bookmark: _Toc5194835]
	REPORTS TO: 

LOCATION:
	Headteacher

Charles Darwin School, Biggin Hill


	SALARY: 
	Leadership scale 12-16 – Annual Gross £72,009 - £79,157

	HOURS:  
	Full-time

	
START:  
	
1st September 2026 


 

This full-time post is available from September 2026 and offers an exciting opportunity to join an enthusiastic staff and a successful and supportive Senior Leadership Team (SLT) whose members are committed to making a difference.  The SLT consists of the Headteacher, two Deputy Headteachers and five Assistant Headteachers, all with specific areas of responsibility, linked to the new Ofsted framework.

‘The school is calm and orderly. Pupils are polite and behave well’ (Ofsted 2023)

We are looking for an enthusiastic individual with a track record of success and innovation - a team player who also has excellent leadership qualities.
 
In June 2023 Ofsted described Charles Darwin School as “…an inclusive school.  The school’s values of “aspire, endeavour and achieve” are at the core of the school’s work. Leaders are ambitious for all pupils to succeed and reach their potential.”

We are seeking someone who: 

· Has a passion for education and is open to innovative approaches in everyday aspects of school life
· Is passionate about their subject area and lifelong learning
· Is always committed to securing the best outcomes for all students in the school
· Contribute to the overall development of the school
· Is flexible in their approach constantly adapting to new challenges.


In return, we will offer you:

· The opportunity to be part of a forward-thinking school and wider Trust
· The opportunity to work with pastoral and subject leaders to create an exciting and engaging curriculum 
· A working environment where everyone is valued and respected 
· Enhanced professional and career development

Application Process

How to apply
Applicants should complete the application form and submit it to jhodgkinson@cdarwin.com   by 9am on Friday 6th March 2026. 
Interview Process
Candidates will be shortlisted, and successful candidates will be interviewed the week commencing Monday 16th March 2026, only those shortlisted will be contacted.

i. Suitable applications will be shortlisted for interview as quickly as possible.

ii. If you are successful, you will receive either a phone call and/or email inviting you to attend for interview.  It is therefore important that you give us a daytime telephone number and/or an email address that you regularly access so that we can contact you to make the necessary arrangements if you are shortlisted.  

	If you require any assistance in attending for interview, please let us know the nature of that assistance in good time so that we may make appropriate arrangements.
iii. Candidates called to interview will 
· have an opportunity to meet with staff. 
· be expected to conduct a number of tasks to test areas required as per the person specification.
· [bookmark: _Toc114086][bookmark: _Toc114612]attend a panel interview.
[bookmark: _Toc5194837]
Pre-employment Checks

Inicio Educational Trust is committed to safeguarding and promoting the welfare of children and young people, and an appointment will be subject to satisfactory enhanced disclosure from the Disclosure and Barring Service. Please note that an enhanced check will reveal all criminal convictions on record, including those that might be considered “spent”.

The successful applicant will also be required to:
· Provide details of two referees who know them in a professional capacity.  It is policy to take up references BEFORE interviews where possible.  Employment is conditional on these references being deemed satisfactory.
· Provide proof of all relevant qualifications.
· Provide proof of eligibility to work in the UK
· Complete a Medical Declaration and receive fitness to work.

[bookmark: _Toc5194838]
Policy on Equal Opportunities

The Trust is an Equal Opportunities employer and appointments are based on the applicant’s ability to meet the requirements of the position.  The Trust is opposed to any form of discrimination against any individual or group and welcomes the fact that our Trust includes a diversity of individuals from many races and cultures.  Behaviour, which is discriminatory on the grounds of race, colour, culture, nationality, gender, sexual orientation, disability, religion, will not be tolerated.






Job Description 

	Job Title: 
	Assistant Headteacher Behaviour 

	Location: 
	Charles Darwin School

	Reports to: 
	Headteacher

	Working with:  
	All the senior leadership team and the wider trust leaders

	Salary: 
	Outer London Leadership Pay Scale L12-L16  (£72,009-£79,157)

	Working Hours: 
	Full Time

	Contract Type: 
	Permanent

	Date: 
	From September 2026



Job Purpose

The Assistant Headteacher for Behaviour will provide operational leadership to ensure a safe, positive and aspirational culture in which all pupils can thrive. The role exists to design, implement and sustain whole‑school systems that promote exemplary behaviour and strong engagement in learning, The Assistant Headteacher will work closely with the Deputy Headteacher and the Headteacher on the delivery of the Behaviour element of the ‘Behaviour and Attendance’ category. 
The post‑holder will lead on creating a consistent, fair and restorative behaviour climate, supporting staff to uphold clear expectations and nurturing pupils’ personal development. They will work with leaders to further strengthen approaches of inclusion seen in our Finch provision and SEND inclusive practices consistently across the school. They will use data‑informed approaches to identify trends, intervene early, and remove barriers to attendance and engagement. Working closely with senior leaders, pastoral teams, external agencies and families, the Assistant Headteacher will champion inclusion, safeguard pupil wellbeing, and ensure that every student is able to access learning regularly, safely and successfully.
This role contributes directly to the school’s strategic priorities by shaping culture, strengthening relationships, and driving continual improvement in behaviour, attitudes and attendance across the school.

Key Responsibilities 

Strategic Vision, Standards, Culture and Expectations
· Lead on developing and embedding a clear strategic vision that promotes high standards of behaviour and student conduct across the school.
· Model exemplary professional behaviours and set clear expectations for staff and pupils.
· Ensure a positive, safe, and aspirational school culture that supports high engagement, equity, and inclusion.
· Monitor and evaluate behaviour standards, implementing improvement actions where needed.

School Improvement Planning and Self‑Evaluation
· Contribute to whole‑school strategic planning, ensuring behaviour priorities are integral to the School Improvement Plan.
· Lead on accurate and robust self‑evaluation for behaviour, attitudes, and personal development.
· Use data analysis to identify trends, address emerging issues, and measure the impact of interventions.
· Provide senior leaders and governors with clear reporting on progress, challenges, and next steps.
 Governance and Trust Liaison
· Act as a key link between the school and its Governing Body/Trust on matters relating to behaviour, and where necessary safeguarding, and compliance.
· Ensure all policies related to behaviour align with Trust-wide expectations and statutory guidance.

Finance and Resource Allocation
· Manage allocated budgets responsibly, ensuring value for money and alignment with strategic priorities.
· Lead on resource planning to support behaviour initiatives, including staffing, interventions, and alternative provision where appropriate.
· Evaluate cost‑effectiveness and impact of programmes and external services.

Community and Parent Voice
· Strengthen partnerships with parents and carers to improve communication, engagement and behaviour outcomes.
· Develop systems for collecting, analysing, and responding to parent and community voice.
· Represent the school professionally in multi‑agency meetings, ensuring high‑quality collaboration with external partners.

Leadership Development and Succession Planning
· Provide strong, visible leadership that supports the development of middle leaders and pastoral teams.
· Coach and mentor colleagues, building leadership capacity across the school.

Final Accountability for Safeguarding and Compliance
· Serve as a senior safeguarding leader, ensuring all statutory safeguarding responsibilities are met and staff are confident, trained, and compliant.
· Ensure policies and procedures relating to safeguarding, exclusion, attendance, and behaviour meet statutory and Trust requirements.
· Monitor compliance rigorously and act swiftly to address any areas of risk.
· Oversee safer‑practice systems for managing behaviour, physical intervention, and student welfare.

Wider Responsibilities of Assistant Headteachers

All Assistant Headteachers will:
· Collaborate as a member of the Senior Leadership Team to develop the shared vision/future strategy for the school
· Provide the Governing Body and Trust Board with relevant and accurate information relating to their subject and pastoral areas and attend Governing Body meetings, as required
· Have direct line management of a year team
· Agree to aspirational targets, ensuring rigorous monitoring, evaluation and review of progress towards these
· Ensure high quality teaching and learning in line led areas
· Contribute to the school’s self-evaluation process
· Be involved in the process of appointing new staff including the shortlisting and interview process, ensuring up to date personal Safer Recruitment accreditation is maintained
· Be actively on duty at break, lunch and before and after school
· Deliver assemblies as part of cycle
· Share in the management of student behaviour incidents, making recommendations to the Headteacher/Deputy Headteacher regarding Inclusions/Exclusions and facilitating the process of student reintegration
· Actively participate in the monitoring, evaluation and review of teaching and learning in line led areas
· Manage any capability or disciplinary procedures in line with the Trust’s policy, where appropriate
· Be a core part of the appraisal process, setting targets and reviewing progress
· Promote equal opportunities and celebrate diversity in all aspects of the school
· Play a full part in the life of the school community, to support its values and ethos, encouraging others to follow this example
· Comply with the Trust’s Health and Safety policy and undertake risk assessments in line with national requirements where necessary
· Show a record of excellent attendance and punctuality
· Provide, or contribute to, oral and written assessments, reports and references relating to individual students and groups of students
· Contribute to the school’s and Trust’s INSET programme
· Partake in activities aimed at promoting the school, including, but not limited to, open evenings, visits to primary schools and community events
· Contribute effectively to the wider team
· Carry out other tasks commensurate with their position, as directed by the Headteacher or Deputy Headteachers 
Classroom Teacher Responsibilities:
Purpose
· To provide positive support and guidance with regard to the personal, academic, social and moral development of all students
· To provide a high-quality educational experience for all students
· To help the school achieve its purpose, aims and values

General Duties and Responsibilities
· To carry out the duties of a School Teacher as set out in the School Teachers Pay and Conditions Document.
· To continue to meet the Professional Standards for Senior Leaders 
· To follow school, faculty and departmental procedures
· To be committed to safeguarding and promoting the welfare of children and young people

Knowledge & understanding
· Have a secure knowledge and understanding of specialist subject(s) 
· Have a detailed knowledge of the relevant aspects of the students’ National Curriculum and other statutory requirements
· Understand progression in specialist subject(s)
· Cope securely with subject-related questions which students raise and know about students’ common misconceptions and mistakes in their specialist subject(s)

Planning & setting expectations
· Identify clear teaching objectives, content, lesson structures and sequences appropriate to the subject matter and the students being taught as identified in the school’s Teaching & Learning policy
· Set appropriate and demanding expectations for students’ learning and motivation
· Set and monitor clear targets for students’ learning, building on prior attainment

Teaching & managing student learning
· Ensure effective teaching of whole classes, groups and individuals so that teaching objectives are met, pace and challenge are maintained, and best use is made of teaching time
· Use teaching methods which keep students engaged, including stimulating students’ intellectual curiosity, effective questioning and response, clear presentation and good use of resources
· Participate in preparing and presenting students for public examinations
· Identify students who have special educational needs, and implement and keep records 
· Identify students who are high attaining and provide appropriate stretch

Assessment & evaluation
· Assess how well learning objectives have been achieved and use this assessment and school provided data on a regular basis for future teaching and target-setting
· Set homework in accordance with the school’s homework policy
· Provide constructive oral and written feedback
· Understand the demands expected of students in relation to the National Curriculum, KS4 and post-16 course.
· Record and report on student progress, following school and departmental policy

Behaviour Management
· Set high expectations for students’ behaviour, establishing and maintaining a good standard of discipline through well-focused teaching and through positive and productive relationships, following the school systems
· Consistently apply the school’s Behaviour Management policy, encouraging positive behaviour, using the school’s Behaviour Curriculum and taking appropriate action in cases of indiscipline

Relationships with parents & the wider community
· Prepare and present informative reports to parents.
· Attend parents’ evenings and Open Evenings as required
· Recognise that learning takes place outside the school context and provide opportunities to develop students’ understanding by relating their learning to real and work-related examples
· Be prepared to liaise with agencies responsible for students’ welfare

Management of performance & development
· Take responsibility for own professional development and to keep up to date with research and developments in pedagogy and in the subjects taught.
· Understand professional responsibilities in relation to school policies and practices
· Set a good example to the students in presentation and personal and professional conduct
· Evaluate own teaching critically and use this to improve effectiveness
· Participate in school system of performance management
· Attend and participate in faculty/departmental and other meetings as required

Health & Safety
· Be familiar with and comply with the school’s Health and Safety policies
· Be responsible for the health & safety of students when they are authorised to be on school premises and when engaged in authorised activities elsewhere
· Take class register on SIMS and inform Student Services of any concerns

Note, whilst every effort has been made to explain the main duties and responsibilities of the post, this job description is not prescriptive, and each individual task undertaken may not be identified. Employees are expected to comply with any reasonable request from a manager to undertake work of a similar level and/or scope that is not specified in this job description. Job descriptions are subject to change, in consultation with the post holder, to meet the changing needs of the broader Trust.
Inicio Educational Trust (IET) is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Person Specification – Assistant Headteacher - Behaviour 


	
	ESSENTIAL
	DESIRABLE

	Experience 
	
	

	Qualified Teacher Status                                 
	x
	

	Successful track record as a middle leader (e.g., Head of Year, Behaviour Lead, Inclusion Lead, Pastoral Lead) with measurable impact on behaviour and/or attendance.
	x
	

	Proven experience improving behaviour systems, culture, and pupil conduct across a year group, phase, or whole school.
	x
	

	Experience analysing attendance data and implementing successful strategies to improve attendance and punctuality.
	x
	

	Experience leading and managing staff (e.g., pastoral teams, tutors, teaching staff) to support behaviour and attendance priorities.
	x
	

	Experience dealing with complex safeguarding, behaviour incidents, and multi‑agency cases.
	x
	

	Experience working effectively with parents, carers, external agencies, and community partners.
	x
	

	Experience in senior leadership or deputising for senior leaders.
	
	x

	Leadership experience in whole‑school behaviour policy design, attendance strategy, or inclusion work.
	
	x

	Experience with alternative provision, behaviour support hubs, or restorative approaches.
	
	x

	Experience designing and leading whole‑staff CPD on behaviour or attendance.
	
	x

	Knowledge and Skills
	
	

	In‑depth knowledge of behaviour management theories, approaches, and evidence‑based strategies.
	x
	

	Strong understanding of statutory guidance on attendance, exclusions, safeguarding, and child protection.
	x
	

	Thorough understanding of how behaviour, wellbeing, SEND, and attendance are interlinked.
	x
	

	Ability to analyse behaviour and attendance data to identify patterns, trends, and priorities for action.
	x
	

	Strong communication skills, with ability to handle sensitive conversations with pupils, families, and staff.
	x
	

	Effective conflict‑resolution and de‑escalation skills.
	x
	

	Ability to lead change, influence culture, and develop whole‑school consistency.
	x
	

	Strong organisational and time‑management skills with ability to prioritise in a pressured environment.
	x
	

	Knowledge of national developments in behaviour, attendance, inclusion, mental health, and pastoral care.
	x
	

	Familiarity with trauma‑informed practice, therapeutic approaches, and restorative justice models.
	
	x

	Understanding of digital tools for monitoring behaviour and attendance and using analytics to improve outcomes.
	
	x

	Knowledge of curriculum adaptation for pupils with behaviour needs or poor attendance.
	
	x

	Personal Attributes
	
	

	High levels of professional integrity, fairness, and emotional intelligence.
	x
	

	Consistent, calm, and authoritative presence around school.
	x
	

	Resilience and the ability to make difficult decisions confidently.
	x
	

	Empathy and the ability to build trust with pupils, families, and staff.
	
	

	Commitment to safeguarding and promoting pupil welfare.
	x
	

	A reflective practitioner committed to continuous improvement.
	x
	

	Ability to maintain confidentiality and handle sensitive information appropriately.
	x
	

	Commitment to equality, diversity, and inclusion.
	x
	

	Creative problem‑solver with a proactive approach to improving systems and culture.
	
	x

	Ability to inspire and motivate staff and pupils.
	
	x

	Strong interpersonal skills and confidence presenting to different audiences.
	X
	

	Flexible and adaptable, responding effectively to unpredictable situations.
	
	x

	Technical Competencies
	
	

	Competent use of school MIS systems for behaviour and attendance (e.g., SIMS, Arbor, ClassCharts).
	x
	

	Ability to produce clear, accurate reports and analysis for governors, senior leaders, and external agencies.
	x
	

	Strong ICT proficiency (Microsoft 365, spreadsheets, data dashboards, email and communication tools).
	x
	

	Understanding of safeguarding systems, recording tools, and statutory reporting requirements.
	x
	







Inicio Educational Trust

Registered Office:
St Nicolas Lane
Logs Hill
Chislehurst
Kent
  BR7 5LJ

Tel: 020 8467 2280
         Website: www.iniciotrust.org
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