




















ASSISTANT HEADTEACHER - BEHAVIOUR, ATTENDANCE & STUDENT VOICE - INCLUSION

Duties & Responsibilities

1.To have due regard to own and others’ well-being, health and safety.

2.To ensure that young people’s interests are put first and that young people are
safeguarded at all times.

Specific to the role:

The responsibilities listed below are specific to this role and in addition to the
core responsibilities identified in the School Teachers’ Pay and Conditions
document. The list is not exhaustive. The requirements of the role may
change over time to enable the developing needs of the school to be met.

3. Ensuring our vision and ethos for inclusion across the school is lived out, setting and
upholding ambitious expectations for all pupils with special educational needs and
disability (SEND) and ensuring that pupils with SEND are included in all aspects of
school life.

4.To lead on the development, implementation and review of the whole school
behaviour policy, attendance policy, and approach to student voice, ensuring that
students and staff are actively involved in the processes of development,
implementation and review.

5.To work closely alongside the SLT member responsible for routines and
rotas in support of the day-to-day management of behaviour and attendance.

6.To act as an exemplar to staff and students in effective behaviour
management.

7.To liaise with the SENDCO on specific strategies to address the emotional
and behavioural issues encountered by students, including the deployment of

support staff.

8.To manage the isolation (internal exclusion) process including ensuring that
thresholds are clear, the isolation room is supervised in line with school
policies and accurate records are kept.

9.To conduct reintegration meetings with students following suspension from
school.

10.To be responsible for the provision of CPD for staff relating to behaviour
management.

11.To provide guidance and support to staff on managing behaviour in class and
around the school.

12.Working closely with the DHT (T&L) to lead behaviour structures that support
metacognitive development in students, in accordance with our co-operative

values.
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13.To direct and support the HOYS and coordinate weekly “Behaviour for
Learning” meetings for each Key Stage.

14.To line manage the Pastoral Support Officers, and develop them as a
team with distinctive and complementary skills within the overall group of
support staff.

15.To liaise with external agencies (for example the Pupil Referral Unit) on the
appropriate provision for students with emotional and behavioural
problems.

16.To ensure that accurate records relating to behavioural incidents and the
provision made for students are maintained.

17.To report to the SLT and governors as required on matters relating to
behaviour in school.

18.To lead on the development, implementation and review of the school
attendance policy.

19.To line manage the Attendance Manager.
20.To line manage the School Matron.

21.To report to the SLT and governors as required on matters relating to
attendance in school.

22.To lead on student voice and the development of an effective whole school
house system.

23.Develop and implement partnerships to support the inclusion offer, so that all
pupils make sound progress from their starting points in terms of their
learning, behaviour, attendance and personal well-being.

24.Ensure that relevant school documents are updated as required and kept up
to date. This also includes the school website sections.
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In the general leadership role:

25.10 liaise proactively with parents/carers, other agencies and the wider community to promote the best possible outcomes for young people. To
line manage a group of middle leaders, as agreed with the Headteacher. To contribute to appraisal performance management and quality
assurance procedures in line with school policy.

26.To participate in staff recruitment and induction.

27.To contribute to the leadership of staff and students by setting a positive example in terms of attendance, punctuality, dress and professional
demeanour.

28.To lead assemblies as identified within the assembly rota.
29.To lead a duty team in line with the published duty rota.

30.To play a full part in the strategic and operational direction of the school by contributing to planning, staff training, reviews of learning and
teaching, monitoring and evaluation.

31.To take on other responsibilities commensurate with the post as may from time to time be agreed with the Headteacher.




























