
     Brize Norton Primary School  
Assistant Headteacher Role  L1 - L3                                                   

 
 Responsible for Teaching, Learning and 

Progress across the school and Key aspect 
of the School Improvement Plan. 

 
The essential quality of a school leader is to provide all teachers with an example which 

demonstrates the commitment required to achieve excellence and secure sustainable school 
improvement. 

 
This is a senior post which carries with it membership of the senior leadership team. The role 
holder is accountable to the Headteacher. 
 
In addition to those professional responsibilities which are common to all class teachers and 
subject leads, the responsibilities also include making an impact on the educational progress of 
pupils beyond those directly assigned in the following areas: 
 
Teaching and Learning 

1. Model and support high quality teaching and learning across the key stages. 
2. Enthuse, lead, develop and enhance the teaching practices of others across the key 

stages, through mentoring, coaching, evaluating, supporting, guiding and target setting.  
This is includes mentoring ECTs.   

3. Identify and lead the development of learning and teaching with Key Stage colleagues – 
identify CPD needs/ opportunities, co-ordinate peer support. 

4. Liaise with other leaders to monitor and promote effective transition arrangements to 
ensure continuity and progression for all pupils from EYFS to KS1 to KS2. 

5. Ensure planning is effectively carried out and ensure pupils’ individual needs are being 
met. 

6. As part of the leadership team, monitor the standards of behaviour, learning and 
achievement within their phase and beyond to ensure continuity and progression. 

7. Ensure personal professional development by attending staff meetings/ appropriate 
training/ professional development opportunities and keeping up to date with current 
educational thinking. 

 
Attainment and Progress 

1. To actively promote the use of the school’s assessment system through being an 
effective role model and ensuring all deadlines are met. 

2. As part of the leadership team, monitor and oversee and analyse pupil attainment and 
progress in a core subject area. 

3. To oversee the implementation of statutory assessment procedures where appropriate 
4. Liaise with the SENCo on provision management to secure appropriate interventions 

and support for pupils within the key stage. 
 
Leadership 

1. Support the Head Teacher in providing a clear vision and direction for the development 
of the school. 

2. Support the Headteacher in the development of the school development plan/ raising 
achievement plan (RAP). 

3. Lead on a key aspect of the RAP. 
4. Support colleagues to meet performance management targets and undertake the role 

of an appraiser for support staff. 



5. Support the Headteacher in monitoring the quality of teaching and learning in school, in 
line with the school policy. This may include lesson observations, learning walks, 
planning and work scrutiny. 

6. Contribute to Leadership Team decisions on all aspects of policy development and 
organisation by playing a significant role in the preparation, implementation and 
monitoring of the school's raising achievement plan and associated action plans. 

7. Attend Leadership Team meetings and report back to staff where required. 
8. Be a strong advocate for change and champion school improvement. 
9. Convey a positive “can do” attitude, motivate and inspire staff and present a ‘united 

front’ to secure successful outcomes of school initiatives. 
10. Facilitate meetings as appropriate in order to ensure school policies and practices are 

being implemented. 
11. Oversee the organisation of school visits and extra-curricular activities with the 

Headteacher. 
12. Liaise with, and report to, school Governors on areas of responsibility. 

 
People and relationships 

1. Sustain effective, positive relationships with all staff, pupils, parents and governors and 
the local community. 

2. Work collaboratively with all members of the school community. 
 
Human and material resources and their development and deployment 

1. When required, lead the professional development of all staff through for example, 
delivering training, coaching, peer support and target setting. 

2. Support the establishment of priorities for expenditure across the curriculum. 
3. Manage the resources for a specific subject area or a whole school priority– as agreed 

with the Headteacher. 
 
 
 
 
 


