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Assistant Headteacher - Job Description
Pay Scale L1 – L6
Main purpose of the job

· To be responsible for leading a core area of the school improvement plan 
· To ensure that all pupils learn more, remember more and can do more as a result of high quality teaching and learning 
· Carry out the duties of this post in line with the remit outlined in the current School Teachers’ Pay and Conditions document, including the conditions of employment commensurate with the position
· Carry out the professional duties of a teacher to meet current Teacher Standards
Duties and responsibilities

Shaping the future

· In partnership with the Head Teacher and governors, establish and implement an ambitious vision for the future of the school

· Make sustained and effective contributions to the School Improvement Plan (SIP) and School Self Evaluation (SES)

· Under the overall direction of the Head Teacher play a lead role in:

· formulating the aims and objectives of a core area of responsibility and establishing the policies and practices through which they are to be achieved

· effectively and proactively leading staff 

· effectively managing school resources

· Devise, implement, monitor and evaluate action plans 

· Lead by example – offering consistent and high quality support to the Head Teacher and other staff
· Actively promote the school’s ethos and lead a culture of inclusion within the school community 

Leading teaching and learning
· Be an excellent role model, and promote high expectations for all members of the school community
· To line manage, and implement effective CPD 
· Through systematic monitoring, feedback and coaching help to ensure that the overwhelming majority of pupils, and all pupil groups, make good or better progress in the core subject.
Developing self and others

· Support the development of collaborative work within the school and with other schools and agencies
· Contribute to the annual performance management process for identified staff
· Actively promote the personal development of all pupils
Managing the organisation

· Regularly review relevant systems and policies to ensure statutory requirements are being met and improved upon where appropriate

· Ensure the effective dissemination of information, in line with GDPR, where appropriate
· Update designated sections of the school website

· To undertake any professional duties, reasonably delegated by the Head Teacher
Strengthening community

· Work with the Head Teacher in developing, maintaining and reviewing the policies and practices which promote inclusion and equality 

· Promote the positive involvement of parents/carers in school life

· Organise and conduct meetings where appropriate with parents and carers to ensure positive outcomes for all parties

· Promote positive relationships with all stakeholders
This job description is not your contract of employment, or any part of it.  It has been prepared only for the purpose of school organisation and may change either as your contract changes or as the organisation of the school is changed.  Nothing will be changed without consultation.  This document may be reviewed annually as part of the appraisal process or as deemed appropriate by the Head Teacher.

