Knowleswood Primary School
PERSONNEL SPECIFICATION
POST TITLE:
    Assistant Headteacher 
	
	CRITERIA
	RANK
	HOW IDENTIFIED

	RELEVANT 
EXPERIENCE
	Significant teaching experience in either Early Years or KS1
An excellent classroom practitioner with the ability to demonstrate good primary practice and act as a role model for colleagues

Experience of monitoring, evaluating and developing the quality of learning and teaching

Proven experience of successful leadership and management resulting in staff development

Willingness and commitment to work in partnership with governors, parents and our diverse community

Ability to demonstrate effective use of assessment, data analysis and target setting which has led to positive impact

Ability to drive the school improvement plan

Experience of using budgets to support school improvement
	A

A

B

A

A

A
A

B

	Letter of application

	EDUCATION 
AND 
TRAINING
	Qualified Teacher Status

Evidence of continuing professional development

	A

B


	Letter of application


	
	CRITERIA
	RANK
	HOW IDENTIFIED

	GENERAL & 
SPECIAL 
KNOWLEDGE & SKILLS
	An understanding of the importance of a clear vision and ability to translate it in to practice

Demonstrate ability to lead and work within a team.

Ability to promote inclusion and meet the needs of all pupils

Excellent interpersonal and communication skills with the ability to nurture positive relationships within the whole school community

A strong commitment to promoting equality and diversity

Experience of implementing current educational developments

Successful experience of positive behaviour management

Understands the potential for the use of IT across the curriculum and in the everyday running of the school

Understanding of early years foundation stage

Knowledge and experience of school self evaluation
	A

A

A

A

A

A

A

B

A
B


	Letter of application

	ANY 

ADDITIONAL 

FACTORS
	Ability to demonstrate versatility and flexibility of approach to meet the needs of the school

A clear understanding of the role of assistant head and the ability to lead, motivate and enthuse colleagues

Demonstrate passion and enthusiasm for learning

Interest in promoting enrichment and extra curricular activities including the development of extended schools

Commitment to the development of the workforce through performance management and the ability to nurture and support all staff in their professional careers
	A

A

A

A

A


	Letter of application


Note to applicants:  You will only be shortlisted from the details in the application form if you meet all the criteria ranked as A.  If a large number of applications are received only those who also meet the criteria ranked B will be shortlisted, and if that still results in too many applicants to interview, the shortlist will be made from those who possess the majority, or all, of the C ranked criteria.

