



Shaping the Future

Working with the Executive Headteacher to:

Create and communicate a shared vision, ethos and strategic plan that inspires and motivates all stakeholders and reflects the needs of the school, its community and learning partnership.
Translate the vision into clear objectives that promote and sustain school improvement.

Ensure that the school moves forward for the benefit of its children and their community.

Motivate and inspire stakeholders to create a strong, shared culture of learning within an inclusive environment 
Learning and Teaching

Working with the Executive Headteacher to:

Set high expectations and challenging targets, monitoring effectiveness and evaluating learning outcomes.

Ensure a school-wide focus on pupils’ achievement, using data and benchmarks to monitor progress in every child’s learning.

Establish creative, effective approaches to learning and teaching, responsive to the needs of the children.
Ensure a culture that supports and facilitates pupil engagement in, and ownership of, their own learning.

Monitor, evaluate and review classroom and assessment practice and promote improvement strategies, challenging underperformance and ensuring corrective action.

Developing Self and Others

Working with the Executive Headteacher and staff to:

Build a collaborative learning culture within the school and actively engage with other schools to strengthen learning communities and partnerships.

Develop and maintain effective strategies and procedures for the induction, professional development and performance review of all staff.

Set high expectations for all and address underperformance.

Regularly self evaluate, set personal targets and take responsibility for own personal professional development.

Support the Headteacher in the implementation of performance management systems that ensure high quality education provision.

Act as a role model for the highest professional standards within the framework of the schools expectations.

Managing the Organisation

Working with the Executive Headteacher to:

Ensure that the school and its resources are organised and managed to provide an efficient, effective and safe learning environment.

Manage the school’s financial and human resources effectively and efficiently to achieve the school’s educational goals and priorities.

Recruit, retain and deploy staff appropriately.

Ensure that the range, quality and use of all available resources is monitored, evaluated and reviewed to improve the quality of education for all pupils and provide value for money.

Securing Accountability

Effective fulfilment of all roles and responsibilities outlined in this document

Provide information, advice and support to the Headteacher and Governing Body to enable them to meet their responsibilities for securing:

· Effective teaching and learning

· High standards of achievement

· Efficiency and good value for money

and enabling them to present full, clear and accurate accounts of school performance to a range of audiences including the Children’s Service Authority, OFSTED, the local community and others.

To assist the Executive Headteacher in creating and developing an organisation in which all staff recognise that they are accountable for the success of the school.

To assist the Executive Headteacher in ensuring all parents are well informed about:

· curriculum attainment and progress

· realistic and challenging targets for improvement

and to make a fully informed contribution to achieving them.

Strengthening Community

Working with the Executive Headteacher and staff to:

Manage effective relationships with all stakeholders and partners.

Co-operate and work with relevant agencies and partners to ensure the well being of every child.
Ensure learning experiences for children are linked and integrated with the wider community, local, national and global.

Build a school culture and curriculum that takes account of the richness and diversity of the school’s communities.

Create and promote positive strategies for challenging all forms of prejudice and harassment.

Promote the concept of lifelong learning and family engagement with learning through partnership.

Safeguarding and Promoting the Welfare of Children
Substantial knowledge and effective experience of safeguarding issues.

Ensure a safe and supportive school culture.

Ensure the welfare of children is safeguarded and promoted in line with current best practice and LA advice.

Identify key features of staff recruitment that help deter or prevent the appointment of unsuitable people.

Develop and introduce policies and practices that minimise opportunities for abuse or ensure its prompt reporting.
Specific Responsibilities


Curriculum Responsibilities

· Responsibility for Curriculum and Assessment
· To lead a team of staff through the component parts of planning, development and delivery of curriculum
· To develop distinctive features of the curriculum 
· To develop and monitor assessment practice
· To develop a central pupil performance database
· To assist the Headteacher in formulating a system of performance management for all staff to include both staff and curriculum development
· Ensure that all pupils receive their entitlement to the full curriculum within a framework of equal opportunities and ensuring regular monitoring and reporting of their progress
· Assisting the Headteacher in ensuring that all parents are well informed about curriculum attainment and progress 
· Ensure all children’s targets are easy to understand, realistic and challenging and that parents are able to make a fully informed contribution to achieving them
Pastoral Responsibilities

· Line manage teachers and lead education staff 
· Ensure lead educators meet their responsibilities in line with national standards issued by the Department for Education
· Responsible for Staff development, oversight of Pastoral provision, promotion of an inclusive strategic provision for pupils
· To work with the SLT to plan, implement and monitor a staff development programme including induction, mentoring, training and performance management
· To liaise with other providers to secure best opportunities for children
· To develop and implement strategies to ensure pupil progress, to monitor, evaluate and review those strategies and pupil progress. 
·   Contribute to the provision of a safe, secure learning environment

· Assist the Executive Headteacher in raising academic standards and raising attainment particularly in speaking and listening.
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JOB DESCRIPTION


Based on the National Standards for Headteachers as defined by the Training and Development Agency





SCHOOL 	Grace Owen Nursery School


TITLE OF POST		ASSISTANT HEADTEACHER 


SALARY SCALE		GROUP 1 ISR: L1 – L5	





JOB PURPOSE : Working with the Senior Leadership Team, to provide leadership for the school which secures its success and continuous improvement, ensuring high quality education for all its pupils and the highest standards of learning and achievement.





ACCOUNTABILITIES: To be met in accordance with the provisions of the School Teachers’ Pay and Conditions Document and within the range of teachers’ duties set out in that document and the professional standards for teachers.








