
LEVENSHULME HIGH SCHOOL

GREATER MANCHESTER EDUCATION TRUST

JOB DESCRIPTION

Assistant Headteacher L14 - L18
POST:
Assistant Headteacher with Head of Inclusion and SENCo responsibility
Reporting to Governors, Chief Executive Headteacher, Headteacher and Deputy Headteacher


Accountable to Deputy Headteacher

The role of Assistant Headteacher at Levenshulme High School is to assist in leading the school, being true to its’ distinctive ethos.  This includes supporting the mission of the school through challenge and support for all students and staff at Levenshulme High School as well as working to raise the profile and engagement of school with the community.  Collaboration with colleagues from other schools in the Greater Manchester Education Trust for the good of all of the students in our Trust is a key element of the role. The postholder will – as SENCo - have full responsibility for the work of, and outcomes in, the Inclusion Faculty and be the Assistant Headteacher in the Behaviour, Safety and Wellbeing team.  Other specific duties will be allocated according to the experience of the post holder.  The foci and composition of the post can change over time in response to changing needs of the school.

Principal Specific Responsibilities of this role as advertised:

· To ensure that the progress and personal development of students with additional needs is excellent

· To work closely with all the other members of the senior leadership team and colleagues in the strategic development of the school’s Special Educational Needs (SEND) policy and oversee the day-to-day operation of that policy with the aim of raising SEND pupil outcomes, including personal development
· To exercise a key role in the strategic development of SEND provision
· To support all staff in understanding the needs of SEND pupils and ensure the objectives to develop SEND are reflected in the school improvement plan

· To be the main point of contact in school for staff seeking support, knowledge and expertise in how to best work with students with SEND and with other vulnerable groups
· To lead on the identification of the most effective teaching and learning approaches for pupils with SEND, within the faculty and in whole school CPD and ensure that appropriate training and support is in place for colleagues to deliver this
· To liaise closely with the Child Protection team in planning and implementing support where appropriate and to undertake training and updates

· To liaise with staff, parents, external agencies and other schools to co-ordinate their contribution, provide maximum support and ensure continuity of provision, including the co-ordination of all Annual Reviews for students on EHCPs
· To attend Year 6 Annual Reviews for primary pupils with EHCPs to help facilitate continuity and progression through the development of a transition programme Similarly, to take the lead on co-ordinating the transition for SEND students to post 16 education or training 

· To promote the consistent use and development of the whole school Behaviour for Learning policy in conjunction with the Deputy Headteacher for Student well-being
· To work with the Deputy Headteacher and other colleagues to optimise student behaviour, safety and wellbeing
· To take a lead on the presentation of training for whole staff, and for more bespoke training around more complex issues e.g. restorative approaches and students whose behaviour is affected by specific challenges
· To line manage the Intervention Co-ordinator to ensure effectiveness and impact of interventions and to have a clear understanding and overview of the interventions provided across the school 

· To line manage the EAL Co-ordinator to ensure that our provision for EAL students is effective and enables those students to access and succeed in the curriculum.
· To have other line management responsibility for colleagues as determined appropriate by the Headteacher and Deputy Headteacher for Student Behaviour, Safety and Wellbeing
· To develop and implement policies and practices within the Inclusion Faculty which reflect the school’s commitment to raising standards and achievement for all
· To lead a continuous cycle of self-evaluation and to provide half termly, evaluative progress reports about the work and impact of the faculty identifying areas of strength, areas for development and strategies for improvement
· To effectively use data to recognise achievement and to challenge staff in providing appropriate intervention

· To be able to use external and internal data sources to evaluate the school’s performance within the faculty against national averages

· To liaise regularly with Heads of Progress and Heads of Faculty about student curriculum experience, progress and personal development to optimise this
· To establish clear expectations and constructive working relationships within the faculty, devolving responsibilities and delegating tasks, as appropriate

· To ensure the effective and efficient management and organisation of learning resources, including information and communications technology
· To manage the faculty capitation to support and develop learning and teaching and make bids to the Headteacher where appropriate for additional resources for developments within the faculty
· To create an effective and stimulating environment within the faculty for teaching and learning
· To ensure that there is a safe working and learning environment within the faculty where risks are properly assessed
· To lead the implementation of the school’s appraisal policy within the faculty, identify training needs and opportunities for the faculty that meet both the personal development needs of colleagues and the improvement priorities of the school
· To ensure that all staff within the Faculty follow the school’s absence procedures including return to work interviews
· To undertake any reasonable duty at the request and discretion of the Headteacher
Whole School Leadership & Management

· To support the Deputy Headteachers when they deputise for the Headteacher in their absence.

· To liaise between the Headteacher and all staff where appropriate.

· To assist the Headteacher and the Deputy Headteachers in planning and implementing school policies with specific responsibility and accountability for outcomes in agreed key areas.

· To promote high expectations of all students and staff within the school

· To actively contribute to closing gaps in performance between different student groupings.

· To lead by example and model behaviour that ensures that the corporate ethos is instilled, maintained and developed.

· To set clear standards for the school and to endure that the achievements to staff, for fulfilling or exceeding expectations, are recognised and celebrated, whilst appropriate intervention is taken where staff are not reaching acceptable professional standards.

· To ensure that staff enforce the school’s policies.

· To identify and to promote leadership throughout the school for both students and staff.

· To take responsibility for elements of the School Improvement Plan and Self Evaluation Form.  

· To be responsible for the development, monitoring, intervention and outcomes for key strategic areas.  

· In addition to the strategic responsibility that will be assigned, having the shared leadership responsibility of improving standards and outcomes across all key stages.

· To line and performance manage key staff within agreed strategic areas.

· To actively contribute to the improvement of Teaching and Learning.

· To actively contribute to the process of supporting students to make a successful transition through key educational phases.

· To be actively involved in the development of effective working relationships with students, parents, partner schools, the national network of school, the wider community and local business.

· To be available before, during and after school in order to provide support and guidance to students, parents, colleagues and other stakeholders.

· To keep abreast of the national agenda with regards to developments within education.

· To work with the Governing body, presenting progress and standards data and providing objective advice and support to enable it to meet its responsibilities.

· To develop and present a coherent, understandable and accurate account of the school’s performance to a range of audiences including governors, parents and carers.

Shaping the Future

· To demonstrate the vision and values in everyday work and practice.

· To motivate and work with others to create a shared culture and positive climate.

· To ensure creativity, innovation and the use of appropriate new technologies to achieve outstanding provision and outcomes.

Learning and Teaching

· To ensure a consistent and continuous school-wide focus and students’ achievement, using data and benchmarks to monitor progress in every child’s learning.

· To ensure culture and ethos of challenge and support where all students can achieve success and take responsibility for developing their own learning.

· To demonstrate and articulate high expectations and set stretching targets for the whole school community.

· To implement strategies which secure high standards of behaviour and attendance.

· To contribute to the implementation of a diverse, flexible curriculum which meets the needs and aspirations of our students.

· To contribute to the implementation of a robust assessment framework which provides accurate performance measures and informs planning, future projections and timely interventions.

· To monitor, evaluate and review classroom practice and promote improvement strategies.  

· To challenge underperformance at all levels and ensure effective corrective action is taken to secure improvements.

· To ensure that there is a system of continued monitoring, guidance and support, particularly during key transitional phases, to minimise the possibility of a student becoming NEET.

Developing Self and Working with Others

· To treat people fairly, equitably and with dignity and respect, and to create and maintain a positive school culture.

· To build a collaborative learning culture with the school and actively engage with other schools to build effective learning communities.

· To support in the development of effective strategies and procedures for staff induction, professional development and appraisal.

· To ensure effective planning, allocation, support and evaluation of work undertaken by teams and individuals, ensuring clear delegation of tasks and devolution of responsibilities.

· To regularly review own practice, set personal targets and take responsibility for own personal development.

· To manage own workload and that of others to allow an appropriate work/life balance.

Strengthening Community

· To build effective partnerships with relevant agencies to safeguard our students.

· To build a school culture and curriculum which take account of the richness and diversity of our school community.

· To collaborate with other agencies in providing for the academic, spiritual, moral, social, emotional and cultural well-being of students and their families.

· To provide opportunities for parents and carers, community figures, businesses or other organisations to engage with the school in order to enhance and enrich the school and its value to the wider community.

· To contribute to the development of the teaching and learning provision by, for example, sharing effective practice, working in partnership with other schools and promoting innovative initiatives.

· To undertake any reasonable duty as requested by the Headteacher

