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	Job Title
	Assistant Headteacher- Head of Inclusion 
	School
	Roberts Primary School

	
	
	
	

	Post Number
	
	
	

	
	
	
	

	Grade
	L8-12
	
	

	
	
	
	



	Reports To
	Head teacher

	
	Mr C Watkins




	Purpose of the Job

	

	As a key member of the senior leadership team, the Inclusion Lead and SENCo will provide strategic leadership for inclusion and special educational needs across the school, ensuring that all pupils, regardless of need or circumstance, are supported to access a high-quality education and achieve their full potential. The postholder will lead the development, implementation and evaluation of the school’s SEND and inclusion provision, ensuring that statutory duties and the SEND Code of Practice are met. They will work closely with pupils, families, staff, external professionals and the wider school leadership team to identify barriers to learning, secure appropriate support and promote positive outcomes. The role will also provide leadership and guidance to staff, develop inclusive practice and ensure that the school’s approach to inclusion reflects its commitment to high expectations, belonging, wellbeing and achievement for every child.




	Main Activities

	

	Leadership 

Lead and manage SEND ensuring high standards of provision and care.

Work closely with the Headteacher and governors to set policies and ensure compliance with national and local guidelines.

Write and implement an effective inclusion strategy. 

Monitor and evaluate the effectiveness of interventions and provision in the areas of SEND. 

Fulfil duties reasonably directed by the Headteacher
Lead on all aspects of SEND provision as the SENCo, ensuring compliance with the SEND Code of Practice.

Oversee the identification, assessment, and support of pupils with SEND providing high-quality coaching support and strategies for teaching staff.

Ensure high-quality teaching and learning support for pupils with additional needs so they have an inclusive experience and make good progress.

Oversee and direct the SEND intervention teacher to ensure the school’s internal alternative prevision offer is effective and ensuring pupils are making appropriate progress with a clear reintegration plan. 

Work in partnership with external agencies, parents, and carers to support pupils with SEND ensuring good relationships and close communication is a priority.

Through partnership with the local authority, oversee the development and strategic leadership of a resource base. 

Lead staff training and development in inclusive/adaptive teaching

Work alongside the Deputy Headteacher responsible for behaviour to ensure appropriate plans are implemented and evaluated for pupils with additional needs. 

Alongside the Deputy Headteacher monitor behaviour trends and implement interventions to support pupils with behavioural difficulties.

Support teachers and staff in dealing with challenging behaviour effectively and consistently.

Work with parents, carers, and external agencies to provide targeted support for pupils.

Special Conditions: We are committed to safeguarding and promoting the welfare of the children;
therefore, the post is subject to medical clearance and an enhanced DBS check under the Rehabilitation of Offenders Act 1974.

 Teaching 

Initially, there is no teaching commitment with this post. However, over time this could change. 

Through a secure understanding of what effective teaching and learning is, work alongside the Headteacher and Deputy Headteacher responsible for teaching and learning to ensure quality first teaching meets the needs of all pupils. 


	
	

	Special Conditions
	This role is subject to an Enhanced DBS Check 

	
	

	Car Allowance
	

	
	

	Prepared By
(Head teacher)
	Mr C Watkins 

	
	

	Review Date 
	September 2027

	

	





Person Specification
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	Job Title
	Assistant Headteacher 
	
	Roberts Primary School

	
	
	
	

	Post Number
	
	
	

	
	
	
	

	Grade
	L8-L12
	
	
	
	

	
	
	
	
	
	

	Criteria (Essential)
	Assessment By

	
	
	Application
	Interview
	Tests

	
	
	
	
	

	Experience
Experienced and qualified SENDCO (for the right candidate Governors would consider someone with significant experience of SEND who was willing to do the qualification asap)

Extensive experience working with pupils with SEND and behavioural needs.
Extensive experience of teaching across the primary phases.
An extensive knowledge of what high-quality teaching and learning is. 
Strong knowledge of the SEND Code of Practice and safeguarding policies.
Excellent leadership and management skills, with the ability to inspire and support staff.
Experience in mentoring and coaching staff to improve practice.
Experience of working as a middle leader with a clear capacity to work as a senior leader.
Experience in developing and implementing school-wide policies.
Ability to build positive relationships with pupils, parents, and external stakeholders.
Extensive experience of working with behaviourally challenging children.
Strong knowledge of a range of behavioural strategies to support and develop good behaviour systems within school.
Experience of working in a primary school in a challenging context.

Qualifications / Training
QTS Status with experience in a leadership role
National Award for SEN Coordination 
Training in De-escalation and positive handling strategies (recent qualification desirable)


Practical Skills
Ability to implement and monitor effective policies and procedures.
Strong organisational skills with the ability to manage multiple priorities.
Ability to organise your own workload with efficiency and effectiveness Ensure priorities and deadlines are met.
Ability to work within an established structure and build effective team relationships.
Ability to analyse data effectively to drive improvements in SEND
Proven ability to manage and deploy resources efficiently.
Ability to respond flexibly to a busy environment with conflicting priorities.

Personal Qualities and Attributes

A passionate advocate for inclusive education and pupil well-being.
Excellent communication and interpersonal skills, with the ability to build strong relationships with pupils, staff, parents, and external agencies.
A reflective and proactive approach to problem-solving and decision-making.
High levels of emotional intelligence, resilience, and adaptability.
Commitment to upholding the values and ethos of the school.
A strong work ethic and commitment to get the job done!

Other
Ability to identify your own training needs and willingness to participate in training and development opportunities.


To comply with the Schools commitment, policies and procedures in relation to the protection and safeguarding of children.
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Prepared By
	

	Date
	September 2026
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