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	Job title:
	Assistant Headteacher – Head of SEMH Unit

	Place of work:
	Cody Oaks (Samuel Cody School)

	Hours of work:
	Full-time

	Salary/Grade:
	Leadership Range – 13-17

	Reports to:
	Headteacher

	Level of screening:
	Enhanced

	

	Who we are


Samuel Cody School is a school for children with Moderate Learning Difficulties and associated needs. Our new Unit, Cody Oaks is a state of the art purpose built provision for children with SEMH needs and challenging behaviour. The build is currently under construction to the left of the main school building in its own grounds with its own parking and outdoor play areas. It is on course to open in September 2022. This is a unique opportunity to work in a specialist environment with outstanding resources including therapy rooms, music, art, and technology and sports facilities. Visits to the site are welcome.
	Where you fit in

	Working with the Headteacher you will actively contribute to the overall Leadership and Management of the unit and its staff team, providing a curriculum that supports learning in a safe and inclusive environment, promoting respect, honesty, communication and teamwork, and maintaining a good presence around the building throughout the day.


	Main Duties & Accountabilities


Main Responsibilities

· Take the lead in ensuring the development of a positive ethos across the unit, in which all staff have a strong commitment to the principle that all children are able to access a broad, balanced and relevant curriculum.

· Ensure recognition of social and emotional development is included in all assessment and monitoring.
· Line Manage staff within the unit.
· Report to the Headteacher and Governors in regard to quality of Teaching, Learning and Assessment.
· Update and maintain the Ofsted folder for Teaching, Learning and Assessment.
· Provide leadership, including training, guidance and support for staff at all levels in order to ensure that both students and staff are supported in Teaching, Learning and Assessment.
· Provide leadership and management to teaching and support staff in order to improve the provision for children with behavioural, emotional and social issues.  
· Daily operational management including, but not limited to: timetabling, the use of Team-teach, staff absence, duty rota and start/end of day meetings and briefings.
· Analyse student data, evaluate the impact of interventions and facilitate the sharing of outstanding practice.
· Ensure consistency of work across the unit and within school policies
· To provide Leadership in areas of Teaching, Learning and Assessment, as agreed with the Headteacher. 

· Working in collaboration with the Headteacher and Local Authority to deliver the unit’s strategy to achieve high levels of student engagement and progress

· Representing the unit where and when necessary. 

· Communicate effectively with parents and carers of children in regard to their progress as well as their safety.
· Take a strategic role in the development of new and emerging technology to enhance and extend the learning experience of young people. 
· To work effectively with the full range of external agencies to ensure high quality support for children and families and to ensure early intervention.  

Other Duties
· Be aware of and assume the appropriate level of responsibility for Safeguarding and promoting the welfare of children and to report any concerns in accordance with the School’s Safeguarding Policy.
· Comply with the School’s Health and Safety Policy.
· Work with due regard to the health and safety of themselves and others.
· Support the Headteacher in the development and implementation of health and safety practices.
· Be conversant with and carry out relevant national legislation and school policies.

· If appropriate to undertake teaching responsibilities, as directed by the Headteacher.
· Support students and parents or carers during students’ transition and reintegration.
· Undertake other duties consistent with the scope of the post and within the competence of the post-holder as directed by the Headteacher.
Leading the units ethos and culture
· Ensure that the unit's vision is clearly articulated, shared, understood and acted upon effectively by all
· Work with the Headteacher and staff to translate the vision into agreed objectives and operational plans which will promote and sustain improvement
· Ensure creativity, innovation and other transformational activities to raise standards in all areas.
· Develop and promote policies and procedures that ensure the unit’s ethos is reflected in all activities
· Promote the unit’s ethos and culture to the broader community to raise local understanding and expectations
As this is a leadership post, the post holder may be required to work outside of normal hours on occasion (e.g. to attend meetings, parents evenings, etc.), with due notice.

Developing self and working with others
· Treat students, staff and parents fairly, equitably and with dignity and respect to create a positive and inclusive culture.

· Ensure the development and maintenance of effective strategies and procedures for staff induction, professional development and performance review.

· Celebrate the achievement of individuals and teams.

· Manage own workload and that of others to allow an appropriate work/ life balance.
· Regularly review own practice, set personal targets and take responsibilities for own personal development.

Managing the Organisation

· Produce and implement clear, evidence based improvement plans and policies for the development of the unit.
· Contribute to an organisational structure which reflects the unit’s values and enables management systems, structures and processes to work effectively in line with legal requirements.

· Implement successful performance management process.
Securing accountability
· Ensure individual staff accountabilities are clearly defined, understood and agreed and are subject to rigours review and evaluation.

· Provide the Governors, Local Authority and Headteacher with any information and support to enable them to meet their responsibilities.
· Develop and present an accurate account of the unit's performance to a range or audiences as required.

	What does good look like for this role?


You will create positive relationships with colleagues and develop into a leader who values their staff and inspires them. Quality assurance processes are followed ensuring that senior colleagues have relevant information in a timely manner. Underperformance, if present, is identified and supported swiftly, enabling colleagues to develop.
You are proactive in problem solving.

	Organisational Relationships


Parents and Carers
Whole school colleagues

External agencies and other professionals

Governors
Students
Teachers
LEA
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	COMPETENCY
	ESSENTIAL
	DESIRABLE
	ASSESSMENT

	QUALIFICATIONS
	Degree or Equivalent
Qualified Teacher Status
NPQSL or similar (desirable)
Evidence of on-going CPD
Professional experience relevant to the post 


	
	

	KNOWLEDGE
	Working knowledge of SIMS or similar
Proven track record of leading whole school improvement resulting in significantly increased attainment

	
	

	EXPERIENCE


	Evidence of leadership experience and line management of others.
Demonstrable experience of and impact on school improvement

Demonstrable experience of analysing data to support intervention strategies

Significant experience of working with students with challenging behaviour/s


	Experience of working in a range of schools/Academies at leadership level for at least 2 years.
Experience of working with a range of agencies
	

	SKILLS & ABILITIES
	Capacity to challenge teams and individuals to improve performance

Ability to lead, motivate and inspire teams and whole staff

Capacity to work alongside colleagues, coaching and advising to improve performance

Ability to use ICT to support both the Curriculum and the work of the Centre

Highly effective communication skills which engage students, parents, guardians, staff, Management Committee, external agencies and the wider community

Ability to develop and lead high quality professional development activities
Ability to network effectively and represent the Centre in the wider community, public and professional

Ability to effectively use knowledge of current educational management , curricular issues, recent reports and legislation
Ability to work well under pressure

Must have a clear strategic vision for inclusion and a commitment to continuous improvement
	
	

	OTHER
	Share Samuel Cody School values

Awareness of and commitment to Equality & Diversity
Willing to travel and work flexibly

Desire to develop and undertake training as required

	
	


