
 

   

 

    

 

 

 

 

SILSDEN PRIMARY SCHOOL 

Assistant Headteacher  

June 2026 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

   

 

 

 

 

 

 

 
Assistant Headteacher - Inclusion and SENCO  

   
Required for January 2027 (or sooner if available).    

Full Time Permanent   
Leadership L6-10  
Non-Class Based   

An exciting opportunity has arisen for an experienced leader to join our School, who is passionate about inclusion and 
ensuring that every child, regardless of need or background, is able to thrive, achieve and feel a strong sense of 
belonging within our school community.  

Silsden Primary School is seeking to appoint an ambitious, dedicated and highly effective, non-class based Assistant 
Headteacher with responsibility for Inclusion and SEND to join our Senior Leadership Team.  

The successful candidate will provide strategic leadership for Inclusion. This Leadership role will have responsibility for 
the outcomes and provision for our SEND and vulnerable pupils, and coordinate the pastoral support of all pupils across 
the school.   

About us:  

Silsden Primary School is a large, modern 3 form entry primary school that has high expectations and ambitions for its 
pupils and staff. We are proud of our offer to pupils and their exceptional behaviour. Our values and vision are embedded 
in all that we do and are designed to help our children become resilient and inquisitive young people.    

Key Responsibilities:  

• Strategic leadership of Inclusion across the school   

• Leading provision for pupils with SEND, disadvantaged pupils and vulnerable groups   

• Ensuring high-quality inclusive practice across all classrooms to improve outcomes for these groups.   

• Monitoring progress, provision and outcomes for pupils with additional needs   

• Working collaboratively with families, external agencies and professionals   

• Leading staff development to strengthen inclusive teaching, adaptive practice and impactful 
interventions   

• Contributing to whole-school improvement priorities as part of the Senior Leadership Team   

We are looking for someone who:  

• Holds the National Award for SEN Coordination or the National Professional Qualification for SENDCO    

• Is a SENDCO in your current school or setting with a minimum of 5 years successful Primary teaching 
experience ideally across more than one Key Stage.  

• Is committed to high standards, equity and inclusion for every child   

• Is an excellent classroom practitioner with strong leadership experience   

• Has strong communication and partnership skills with parents and external agencies   

• Can inspire, support and challenge staff to improve outcomes for all pupils   

We can offer:  

• A modern, welcoming and inclusive school community   

• Pupils who enjoy coming to school and behave well.   

• Opportunity to develop your leadership skills, leading, managing and deploying staff to achieve our goals  

• Practice alongside an experienced yet continually reflecting Leadership Team   

• A strong commitment to staff wellbeing   
  
  



 

   

 

  
  
  
  
  
 
 
 
 
 
 
 
 

We hope that all prospective candidates are able to visit our school, before submitting your application   
  

Please contact our school office on 01535 210666 to arrange a convenient time or for an informal conversation with Mr. 
Russell, Headteacher.  

  
Interested candidates should apply online: to download job details and apply please 

visit www.prospectsonline.co.uk  
  

Closing date:  12pm Friday 26th June 2026     
Interviews:   Thursday 2nd July 2026  

  
We are strongly committed to safeguarding and promoting the welfare of children. All posts are subject to an enhanced 
DBS check, online searches and the applicable recruitment and prohibition check as set out in Keeping Children Safe in 

Education. Proof of eligibility to work in the UK will be required.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.prospectsonline.co.uk/


 

   

 

 
 

Silsden Primary School - Job Description 

Job Title/Post:  Assistant Headteacher 
 

               Salary:   Leadership Scale L6 – 10 
 

Responsible to:  The Headteacher 
 
Job Purpose: 
 
● To provide strategic leadership for Inclusion and implement strategies to secure strong outcomes for those pupils 

with SEND, are classed as disadvantaged or considered vulnerable. 
 

● Coordinate the provision and support for pupil’s emotional wellbeing. 
 

● Act as a lead learner within school and promote excellence of teaching and learning through leading significant 
continued professional development within school and modelling practice. 

 
● To support the school in securing effective education for all pupils and the continuous improvement of teaching and 

learning in the school. 
 
● To make strategic evaluations of teaching, learning, and personnel issues as a supportive and well-motivated team 

member. 
 

● You are required to carry out the duties of a school teacher as set out in paragraphs 64 to 67 (inclusive) of the School 
Teachers' Pay and Conditions Document 2005 (hereafter called the Document) Part 2: Post -Assistant Headteacher 
Primary Group 2. Part 3: You are required to carry out such professional duties which form part of paragraph 60 of 
the Document which the Headteacher may reasonably ask you to undertake. 

 
● In addition you are required to undertake the following responsibilities, which may or may not be included above.  
 
Teaching and Learning: 
 

1. Monitor and evaluate pupil achievement and attainment throughout the school. 
 

2. Lead by example as a teacher and as a manager, achieving high standards of pupil attainment, behaviour and 
motivation through effective teaching. 

 
3. Support subject leaders in the development and implementation of curricular initiatives. 

 
4. To monitor the quality of teaching and learning, in line with the school policy.  This may include lesson 

observations, monitoring of short and medium term planning and scrutiny of pupils work. 
 

5. To review long term planning to ensure coverage, progression and a range of learning experiences throughout 
the school. 

 
6. To monitor the standards of behaviour and achievement within their year group and across their designated key 

stage. 
 

7. Set appropriate expectations for staff and pupils in relation to standards of pupil's achievements and the quality 
of teaching, establishing clear targets for improving and sustaining pupil's achievement supporting the process of 
teaching and learning in accordance with agreed policies and guidelines. 

 
8. Supporting staff to meet personal and professional targets. 
9. ensure staff share the aims of the school in promoting a high quality of learning in the classroom. 



 

   

 

 
Recording and Assessment: 

 
1. Update the Head Teacher, other senior managers and Trustees on the 

effectiveness of provision for pupils throughout the school to include an annual 
development plan. 

 
2. Have input into the target setting process for raising achievement for pupils and 

feedback to the Head Teacher. 
 

3. Monitor progress and ensure appropriate action plans are in place where issues 
are identified. 

 
4. Ensure planning is effectively carried out and ensure individual needs are being 

met. 
 
Leadership: 
 

1. Support the Headteacher in providing a clear direction for the development of the school. 
 
2. Contribute to establishing the core values of the leadership team and their practical expression. 

 
3. Contribute to management decisions on all aspects of policy, development and organisation by playing a 

significant role in the preparation, implementation and monitoring of the school's development plan. 
 

4. Support the Headteacher and staff in the review, implementation, development and monitoring of whole school 
policies which promote the school's values, aims and objectives. 

 
5. Assume responsibility for the management of the school in the absence of the Head Teacher and the Deputy Head 

Teacher. 
 

6. Attend SLT meetings as required, and report back to staff when necessary. 
 

7. Establish good relationships, encourage good working practices, support and lead teachers. 
 

8. Plan, organise and chair meetings as appropriate. 
 

9. Lead, support, motivate and direct support staff working within a given key stage. 
 
 
Standards and Quality Assurance 
 
Support the aims and ethos of the school. 
 

1. Liaise with the Trustees, when appropriate, to facilitate their overview of school management; 
 

2. Attend and participate in open/parent evenings. 
 

3. Uphold the school's behaviour code/relationship policy and uniform regulations. 
 

4. Participate in staff training. 
 

5. Participate in Continuing Professional Development 
 

6. Attend team and staff meetings. 
 

7. Develop links with Trust schools, LEAs and neighbouring schools 



 

   

 

 
People and relationships: 

 
1.  Sustain effective, positive relationships with all staff, pupils, parents and 
governors and the local community. 

 
2. Support Curriculum Co-ordinators within the context of school policies, in 
relation to working practices and relationships to be fostered with pupils, 
including those relating to behaviour, discipline and attitude. 
 
3. Encouraging moral and spiritual growth and civic and social responsibility 
amongst pupils. 
 
4. Manage and develop effective working relationships with Headteacher and 
senior managers in the school. 

 
Human and material resources and their development and deployment: 
 
1. Lead the professional development of all staff through example, coaching peer support and target setting. 
 
2. Contribute to the audit of staffs' development and training needs and the provision of effective INSET. 
 
3. Ensure support and training during the induction of new staff and for trainee teachers. 
 
4. Support the establishment of priorities for expenditure across the whole school and within departments. 
 
5. Maintain effective and efficient management and organisation of the accommodation and resources of the school. 

6. Ensure the maintenance of a structured environment for effective teaching and learning, for good behaviour and 
discipline and for pupils' spiritual, moral, social and cultural development. 

 

 

Personal Specifications 
(E=Essential      D=Desirable) 
Education and Training 

1. Qualified Teacher Status E 

2. First Degree or Equivalent E 

3. Evidence of further professional development Including the National SENDco Award or NPQ for 
SEND 

E 

Relevant experience 

6. Knowledge and experience of Primary teaching across at least two Key Stages. E 

7. Excellent Primary classroom teacher with a proven commitment to improving the quality of 
children’s learning 

E 

8. Knowledge and experience of School Development Planning and Curriculum Planning E 

9. Evidence of successful leadership of a Curriculum area. E 

10. Evidence of liaising collaboratively with colleagues E 

11. Experience and knowledge of implementing a consistent behaviour policy. E 

12. Experience of monitoring teaching and learning in a Primary School  E 

13. Understanding the importance of using data to raise standards E 

14. Experience in two or more schools D 

15. Experience of having responsibility for a class in KS1/FS and KS2 E 

16. Experience in organising and leading assemblies D 

17. Evidence of participating in and developing extra-curricular activities D 

18. Experience of Performance Management D 
Skills and Aptitudes 

20. Commitment to the safeguarding and promoting the welfare of children and young people E 

21. Ability to motivate and lead a team with sensitivity and energy E 

22. Ability to communicate effectively, both written and oral, with a wide range of people E 

23. Skill at managing change E 

24. A commitment to promoting high expectation of pupil outcomes at all times E 


